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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

†gŠmyg wfwËK mewRi †kÖYxweb¨vm
Rb¥v‡bvi †gŠmy‡gi Ici wfwË K‡i kvK mewR‡K wbgœiƒ‡c †kªYxfy³ Kiv n‡q‡Q:

1. kxZKvjxb ev iwe mewR: †h mKj mewR kxZKv‡j (A‡±vei-gvP©) Pvl Kiv nq Zv‡`i‡K kxZKvjxb ev iwe mewR 
ejv nq| Kwc †Mv‡Îi wewfbœ mewR (evavKwc, IjKwc, kvjMg, dzjKwc), Avjy, U‡g‡Uv, wkg, eiewU, jvD, 
gyjv, jvjkvK, cvjskvK BZ¨vw` kxZKvjxb mewR|

2. MÖx®§Kvjxb ev Lwid mewR: †h mKj mewR MÖx®§Kv‡j (GwcÖj-†m‡Þ¤^i) Pvl Kiv nq †m¸‡jv‡K MÖx®§Kvjxb ev Lwid 
mewR ejv nq| Kzgov RvZxq mewR (Pvj Kzgov, wgwó Kzgov), †Xuom, cyuBkvK, WuvUv, wPwP½v BZ¨vw` mewR 
MÖx®§Kv‡j Pvl Kiv nq|

3. Dfq-†gŠmywg mewR: †e¸b, gwiP, †Xuom, jvjkvK, KjwgkvK, †cu‡c BZ¨vw` Dfq †gŠmy‡g Rb¥v‡bv hvq| †h mKj 
mewR eQ‡ii †h †Kv‡bv mgq Pvl Kiv hvq Zv‡`i‡K Dfq †gŠmywg mewR ejv nq|

mewR Pv‡li Rb¨ †eW ˆZwi
1. ch©vß Pvl I gB w`‡q gvwU SziSz‡i I †Xjvgy³ Ki‡Z n‡e|
2. Pv‡li MfxiZv 25-30 †mwg  (cÖvq 1dzU) nIqv cÖ‡qvRb|
3. Rwgi AvMvQv †kKomn evQvB K‡i †eW ˆZwi Ki‡Z n‡e|
4. †eW ˆZwii mgq Rwg‡Z ˆRe mvi †hgb cPv †Mvei ev K‡¤úvó mvi †e‡Wi gvwU‡Z fv‡jvfv‡e wgwk‡q w`‡Z n‡e|

5. †e‡Wi cÖ¯’ 3 dzU| Avi ˆ`N©¨ Ki‡Z n‡e Rwgi AvKv‡ii mv‡_ wgj †i‡L |

mewR Pv‡li Rb¨ gv`v ˆZwi
1. 1.5 nvZ x 1.5 nvZ x 1.5 nvZ gv‡ci MZ© ˆZwi Ki‡Z n‡e|
2. M‡Z©i gvwU Zz‡j M‡Z©i cv‡k †i‡L w`‡Z n‡e Ges 3 : 1 Abycv‡Z gvwU I †Mvei/K‡¤úv÷ mvi wgwk‡q MZ© fivU 

Ki‡Z n‡e|

3. MZ© K‡i gv`v ˆZwi K‡i Zvi Pviw`‡K fv‡jvfv‡e †eov w`‡Z n‡e| 

mewR Pv‡li Rb¨ e¯Ív ˆZix
1. cÖwZwU e¯Ív †iv‡` ïwK‡q RxevYy/†cvKv-gvKo gy³ Ki‡Z n‡e|
2. cÖwZwU e¯Ívq A‡a©K cwigvY SziSz‡i gvwU I A‡a©K cwigvb ïK‡bv †Mvei/ cÖ‡qvRbxq cwigvb †Ku‡Pv mvi cÖ‡qvM 

Ki‡Z n‡e| 
3. e¯Ív Ggb RvqMvq ¯’vcb Ki‡Z n‡e †hb jeYv³ cvwbi ms¯ú‡k© bv Av‡m| 

4. jZv RvZxq (wgwó Kzgov, Pvj Kzgov, wSsMv, wPwPsMv, jvD,wmg BZ¨vw`) I gmjv RvZxq (Av`v) e¯Ív c×wZ‡Z 
Pvl Kiv fv‡jv|

mewR evMv‡b †mP/cvwb e¨e¯’vcbv
Pviv MRv‡bvi ci †_‡K dzj aiv ch©šÍ mewRi cvwb Pvwn`v µgvš^‡q evo‡Z _v‡K| Zvici G Pvwn`v Avevi Kg‡Z _v‡K| mewR 
dmj 2-3 w`‡bi †ewk Rjve×Zv mn¨ Ki‡Z cv‡i bv| kxZ †gŠmy‡g mewR Pv‡l †ewk †m‡Pi cÖ‡qvRb nq| Avevi MÖx®§Kv‡j 
LivRwbZ Kvi‡Y mewRi †mP Acwinvh© n‡q c‡o| mvaviYZ e„wó bv _vKv Ae¯’vq mewRi dzj Avmv ch©šÍ Rwg‡Z cÖwZ 3-6 
w`b AšÍi †mP †`Iqv †h‡Z cv‡i| 

AvMvQv `gb
emZevwoi mewR evMv‡b AvMvQvi Dc`ªe ZzjbvgyjKfv‡e Kg nq| mewR †e‡W AvMvQv n‡j Zv mgq g‡Zv wbovwb w`‡q cwi®‹vi 
K‡i w`‡Z n‡e| Z‡e wbovwb †`Iqvi mgq hv‡Z Mv‡Qi †Mvovi †kKo †K‡U bv hvq †mw`‡K †Lqvj ivL‡Z n‡e| mewRi gv`vq 
AvMvQv †`LvgvÎB Zv nvZ w`‡q †U‡b Zz‡j ev wbovwb w`‡q cwi®‹vi K‡i w`‡Z n‡e|

mvi e¨e¯’vcbv 
mvi g~jZ `yB ai‡bi n‡q _v‡K| h_v ˆRe mvi I A‰Re ev ivmvqwbK mvi| mewR Drcv`‡b ˆRe mv‡ii ¸iæZ¡ Acwimxg| 
ˆRe mvi n‡”Q gvwUi cÖvY| LvgviRvZ mvi (†Mvei, †Mv‡Pvbv, Miæ evQz‡ii Lvev‡ii Dw”Qó, K‡¤úv÷, fvwg©-K‡¤úvó, 
nvum-gyiMxi weôv, ˆLj), meyR mvi, KPzwicvbv cÖf„wZ ˆRe mv‡ii Drm|

ˆRe mvi e¨env‡ii DcKvwiZv
1. gvwUi De©iZv e„w× K‡i I gvwUi ¸Yv¸Y DbœZ nq|

2. gvwUi cvwb/im aviY¶gZv e„w× cvq|

3. gvwUi evqy PjvPj †e‡o hvq I gvwUi DcKvix RxevYyi wµqvKjvc †e‡o hvq|

4. ˆRe mvi MÖx®§Kv‡j gvwUi ZvcgvÎv Kwg‡q †`q Ges kxZKv‡j gvwU‡K Dò ivL‡Z mvnvh¨ K‡i|

5. ivmvqwbK mvi I KxUbvkK e¨env‡ii d‡j m„ó gvwUi welv³Zv Kgvq|

Aa¨vq 10 :
emZevwoi AvwObvq jeYv³Zv mnbkxj mewR Pvl

Rjevqyi cwieZ©‡bi d‡j Ges gbyl¨m„ó 
wewea Kvi‡Y Pvl†hvM¨ Rwgi cwigvY 
w`b w`b n«vm cv‡”Q| DbœZ cÖhyw³i 
e¨env‡ii d‡j Lv`¨km¨ I kvK-mewR 
Drcv`b e„w× †c‡jI ewa©Z  RbmsL¨vi 
Zzjbvq AcÖZzj| evsjv‡`‡k †gvU 
Avevw` Rwgi gvÎ 3 kZvsk A_©vr 
4,29,000 †n±i Rwg‡Z kvK-mewR 
Avev` n‡q _v‡K| ejv evûj¨ 
kvK-mewR Avev‡`i Rb¨ GB cwigvY 
Rwg LyeB AcÖZzj| Avevi Ab¨ w`‡K 
GB cwigvY kvK-mewRi †ewki fvMB 
Drcv`b nq kxZ †gŠmy‡g| eQ‡ii 
Ab¨vb¨ mgq kvK-mewRi †hvMvb LyeB 
Ach©vß| GQvovI evsjv‡`‡ki 
`wÿbvÂ‡ji DcK~jxq GjvKvq 
jeY³Zv e„w×i Kvi‡b kvK-mewR Drcv`b e¨nZ n‡q _v‡K| G Kvi‡Y  RHL cÖK‡íi gva¨‡g emZevwoi Av‡kcv‡ki cwZZ 
Rwg‡Z eQie¨vcx wewfbœ gvÎvq jeYv³Zv mnbkxj kvK-mewR Drcv`‡bi D‡`¨vM †bqv n‡q‡Q| G‡Z GKw`‡K †hgb cwZZ 
Rwgi m‡e©v”P e¨envi wbwðZ n‡e Ab¨w`‡K cwiev‡ii m`m¨‡`i Kv‡Q mviv eQi wewfbœ cÖKvi kvK-mewR mnRjf¨ n‡e Ges 
AwaK cwigv‡Y kvK-mewR MÖn‡Yi gva¨‡g my¯^v¯’¨ wbwðZ n‡e| 

DcKvi‡fvMx wbe©vP‡bi ˆewkó¨ 
1. `wi`ª I AwZ`wi`ª Rb‡Mvwô hv‡`i wKQzUv kvK-mewRi Pv‡li c~e© AwfÁZv i‡q‡Q 

2. Rjevqy cwieZ©‡bi d‡j ¶wZMÖ¯Í Rb‡Mvôx hv‡`i Pvl‡hvM¨ K…wl Rwg †bB; Z‡e mewR Pv‡li Rb¨ Kgc‡¶ 60eM© 
wgUvi RvqMv _vK‡Z n‡e

3. hv‡`i emZevwo‡Z wKQzUv kvK-mewRi Pv‡li Dc‡hvMx RvqMv Av‡Q 

4. `wi`ª I AwZ`wi`ª Rb‡Mvôx hv‡`i kvK-mewRi Pv‡li AvMÖn i‡q‡Q

5. gwnjv cÖavb cwievi Ges myweavewÂZ m`m¨‡`i cwievi‡K AMÖvwaKvi †`Iqv n‡e|

emZevwo evMvb  
cwiev‡ii m`m¨‡`i Lvev‡ii Rb¨ emZevwoi Av‡kcv‡ki Rwg‡Z †h kvK-mewR I dj-g~‡ji Pvl Kiv nq Zv‡K emZevwo 
evMvb e‡j|

cvwievwiK cywó Pvwn`v c~i‡Y emZevwo evMv‡bi f~wgKv 
1. emZevwo evMvb cwiev‡ii m`m¨‡`i Kv‡Q cywó mg„× kvK-mewR I djg~j mnRjf¨ K‡i| 
2. mviv eQie¨vcx wewfbœ cÖKvi kvK-mewR Avev‡`i d‡j kvK-mewR LvIqvi cwigvY e„w× cvq Ges memgq wewfbœ 

cÖKvi cywó mg„× Lvev‡ii †hvMvb wbwðZ K‡i| 
3. evowZ Av‡qi my‡hvM m„wó nq hv Ab¨vb¨ Lv`¨ µ‡qi Rb¨ e¨q Ki‡Z cv‡i| 

4. ivZKvbv †ivMmn wewfbœ cÖKvi AcywóRwbZ †ivM †_‡K gv I wkï wK‡kvi‡`i i¶v K‡i| 

Qwe : mewR Pvl
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

†gŠmyg wfwËK mewRi †kÖYxweb¨vm
Rb¥v‡bvi †gŠmy‡gi Ici wfwË K‡i kvK mewR‡K wbgœiƒ‡c †kªYxfy³ Kiv n‡q‡Q:

1. kxZKvjxb ev iwe mewR: †h mKj mewR kxZKv‡j (A‡±vei-gvP©) Pvl Kiv nq Zv‡`i‡K kxZKvjxb ev iwe mewR 
ejv nq| Kwc †Mv‡Îi wewfbœ mewR (evavKwc, IjKwc, kvjMg, dzjKwc), Avjy, U‡g‡Uv, wkg, eiewU, jvD, 
gyjv, jvjkvK, cvjskvK BZ¨vw` kxZKvjxb mewR|

2. MÖx®§Kvjxb ev Lwid mewR: †h mKj mewR MÖx®§Kv‡j (GwcÖj-†m‡Þ¤^i) Pvl Kiv nq †m¸‡jv‡K MÖx®§Kvjxb ev Lwid 
mewR ejv nq| Kzgov RvZxq mewR (Pvj Kzgov, wgwó Kzgov), †Xuom, cyuBkvK, WuvUv, wPwP½v BZ¨vw` mewR 
MÖx®§Kv‡j Pvl Kiv nq|

3. Dfq-†gŠmywg mewR: †e¸b, gwiP, †Xuom, jvjkvK, KjwgkvK, †cu‡c BZ¨vw` Dfq †gŠmy‡g Rb¥v‡bv hvq| †h mKj 
mewR eQ‡ii †h †Kv‡bv mgq Pvl Kiv hvq Zv‡`i‡K Dfq †gŠmywg mewR ejv nq|

mewR Pv‡li Rb¨ †eW ˆZwi
1. ch©vß Pvl I gB w`‡q gvwU SziSz‡i I †Xjvgy³ Ki‡Z n‡e|
2. Pv‡li MfxiZv 25-30 †mwg  (cÖvq 1dzU) nIqv cÖ‡qvRb|
3. Rwgi AvMvQv †kKomn evQvB K‡i †eW ˆZwi Ki‡Z n‡e|
4. †eW ˆZwii mgq Rwg‡Z ˆRe mvi †hgb cPv †Mvei ev K‡¤úvó mvi †e‡Wi gvwU‡Z fv‡jvfv‡e wgwk‡q w`‡Z n‡e|

5. †e‡Wi cÖ¯’ 3 dzU| Avi ˆ`N©¨ Ki‡Z n‡e Rwgi AvKv‡ii mv‡_ wgj †i‡L |

mewR Pv‡li Rb¨ gv`v ˆZwi
1. 1.5 nvZ x 1.5 nvZ x 1.5 nvZ gv‡ci MZ© ˆZwi Ki‡Z n‡e|
2. M‡Z©i gvwU Zz‡j M‡Z©i cv‡k †i‡L w`‡Z n‡e Ges 3 : 1 Abycv‡Z gvwU I †Mvei/K‡¤úv÷ mvi wgwk‡q MZ© fivU 

Ki‡Z n‡e|

3. MZ© K‡i gv`v ˆZwi K‡i Zvi Pviw`‡K fv‡jvfv‡e †eov w`‡Z n‡e| 

mewR Pv‡li Rb¨ e¯Ív ˆZix
1. cÖwZwU e¯Ív †iv‡` ïwK‡q RxevYy/†cvKv-gvKo gy³ Ki‡Z n‡e|
2. cÖwZwU e¯Ívq A‡a©K cwigvY SziSz‡i gvwU I A‡a©K cwigvb ïK‡bv †Mvei/ cÖ‡qvRbxq cwigvb †Ku‡Pv mvi cÖ‡qvM 

Ki‡Z n‡e| 
3. e¯Ív Ggb RvqMvq ¯’vcb Ki‡Z n‡e †hb jeYv³ cvwbi ms¯ú‡k© bv Av‡m| 

4. jZv RvZxq (wgwó Kzgov, Pvj Kzgov, wSsMv, wPwPsMv, jvD,wmg BZ¨vw`) I gmjv RvZxq (Av`v) e¯Ív c×wZ‡Z 
Pvl Kiv fv‡jv|

mewR evMv‡b †mP/cvwb e¨e¯’vcbv
Pviv MRv‡bvi ci †_‡K dzj aiv ch©šÍ mewRi cvwb Pvwn`v µgvš^‡q evo‡Z _v‡K| Zvici G Pvwn`v Avevi Kg‡Z _v‡K| mewR 
dmj 2-3 w`‡bi †ewk Rjve×Zv mn¨ Ki‡Z cv‡i bv| kxZ †gŠmy‡g mewR Pv‡l †ewk †m‡Pi cÖ‡qvRb nq| Avevi MÖx®§Kv‡j 
LivRwbZ Kvi‡Y mewRi †mP Acwinvh© n‡q c‡o| mvaviYZ e„wó bv _vKv Ae¯’vq mewRi dzj Avmv ch©šÍ Rwg‡Z cÖwZ 3-6 
w`b AšÍi †mP †`Iqv †h‡Z cv‡i| 

AvMvQv `gb
emZevwoi mewR evMv‡b AvMvQvi Dc`ªe ZzjbvgyjKfv‡e Kg nq| mewR †e‡W AvMvQv n‡j Zv mgq g‡Zv wbovwb w`‡q cwi®‹vi 
K‡i w`‡Z n‡e| Z‡e wbovwb †`Iqvi mgq hv‡Z Mv‡Qi †Mvovi †kKo †K‡U bv hvq †mw`‡K †Lqvj ivL‡Z n‡e| mewRi gv`vq 
AvMvQv †`LvgvÎB Zv nvZ w`‡q †U‡b Zz‡j ev wbovwb w`‡q cwi®‹vi K‡i w`‡Z n‡e|

mvi e¨e¯’vcbv 
mvi g~jZ `yB ai‡bi n‡q _v‡K| h_v ˆRe mvi I A‰Re ev ivmvqwbK mvi| mewR Drcv`‡b ˆRe mv‡ii ¸iæZ¡ Acwimxg| 
ˆRe mvi n‡”Q gvwUi cÖvY| LvgviRvZ mvi (†Mvei, †Mv‡Pvbv, Miæ evQz‡ii Lvev‡ii Dw”Qó, K‡¤úv÷, fvwg©-K‡¤úvó, 
nvum-gyiMxi weôv, ˆLj), meyR mvi, KPzwicvbv cÖf„wZ ˆRe mv‡ii Drm|

ˆRe mvi e¨env‡ii DcKvwiZv
1. gvwUi De©iZv e„w× K‡i I gvwUi ¸Yv¸Y DbœZ nq|

2. gvwUi cvwb/im aviY¶gZv e„w× cvq|

3. gvwUi evqy PjvPj †e‡o hvq I gvwUi DcKvix RxevYyi wµqvKjvc †e‡o hvq|

4. ˆRe mvi MÖx®§Kv‡j gvwUi ZvcgvÎv Kwg‡q †`q Ges kxZKv‡j gvwU‡K Dò ivL‡Z mvnvh¨ K‡i|

5. ivmvqwbK mvi I KxUbvkK e¨env‡ii d‡j m„ó gvwUi welv³Zv Kgvq|

Aa¨vq 10 :
emZevwoi AvwObvq jeYv³Zv mnbkxj mewR Pvl

Rjevqyi cwieZ©‡bi d‡j Ges gbyl¨m„ó 
wewea Kvi‡Y Pvl†hvM¨ Rwgi cwigvY 
w`b w`b n«vm cv‡”Q| DbœZ cÖhyw³i 
e¨env‡ii d‡j Lv`¨km¨ I kvK-mewR 
Drcv`b e„w× †c‡jI ewa©Z  RbmsL¨vi 
Zzjbvq AcÖZzj| evsjv‡`‡k †gvU 
Avevw` Rwgi gvÎ 3 kZvsk A_©vr 
4,29,000 †n±i Rwg‡Z kvK-mewR 
Avev` n‡q _v‡K| ejv evûj¨ 
kvK-mewR Avev‡`i Rb¨ GB cwigvY 
Rwg LyeB AcÖZzj| Avevi Ab¨ w`‡K 
GB cwigvY kvK-mewRi †ewki fvMB 
Drcv`b nq kxZ †gŠmy‡g| eQ‡ii 
Ab¨vb¨ mgq kvK-mewRi †hvMvb LyeB 
Ach©vß| GQvovI evsjv‡`‡ki 
`wÿbvÂ‡ji DcK~jxq GjvKvq 
jeY³Zv e„w×i Kvi‡b kvK-mewR Drcv`b e¨nZ n‡q _v‡K| G Kvi‡Y  RHL cÖK‡íi gva¨‡g emZevwoi Av‡kcv‡ki cwZZ 
Rwg‡Z eQie¨vcx wewfbœ gvÎvq jeYv³Zv mnbkxj kvK-mewR Drcv`‡bi D‡`¨vM †bqv n‡q‡Q| G‡Z GKw`‡K †hgb cwZZ 
Rwgi m‡e©v”P e¨envi wbwðZ n‡e Ab¨w`‡K cwiev‡ii m`m¨‡`i Kv‡Q mviv eQi wewfbœ cÖKvi kvK-mewR mnRjf¨ n‡e Ges 
AwaK cwigv‡Y kvK-mewR MÖn‡Yi gva¨‡g my¯^v¯’¨ wbwðZ n‡e| 

DcKvi‡fvMx wbe©vP‡bi ˆewkó¨ 
1. `wi`ª I AwZ`wi`ª Rb‡Mvwô hv‡`i wKQzUv kvK-mewRi Pv‡li c~e© AwfÁZv i‡q‡Q 

2. Rjevqy cwieZ©‡bi d‡j ¶wZMÖ¯Í Rb‡Mvôx hv‡`i Pvl‡hvM¨ K…wl Rwg †bB; Z‡e mewR Pv‡li Rb¨ Kgc‡¶ 60eM© 
wgUvi RvqMv _vK‡Z n‡e

3. hv‡`i emZevwo‡Z wKQzUv kvK-mewRi Pv‡li Dc‡hvMx RvqMv Av‡Q 

4. `wi`ª I AwZ`wi`ª Rb‡Mvôx hv‡`i kvK-mewRi Pv‡li AvMÖn i‡q‡Q

5. gwnjv cÖavb cwievi Ges myweavewÂZ m`m¨‡`i cwievi‡K AMÖvwaKvi †`Iqv n‡e|

emZevwo evMvb  
cwiev‡ii m`m¨‡`i Lvev‡ii Rb¨ emZevwoi Av‡kcv‡ki Rwg‡Z †h kvK-mewR I dj-g~‡ji Pvl Kiv nq Zv‡K emZevwo 
evMvb e‡j|

cvwievwiK cywó Pvwn`v c~i‡Y emZevwo evMv‡bi f~wgKv 
1. emZevwo evMvb cwiev‡ii m`m¨‡`i Kv‡Q cywó mg„× kvK-mewR I djg~j mnRjf¨ K‡i| 
2. mviv eQie¨vcx wewfbœ cÖKvi kvK-mewR Avev‡`i d‡j kvK-mewR LvIqvi cwigvY e„w× cvq Ges memgq wewfbœ 

cÖKvi cywó mg„× Lvev‡ii †hvMvb wbwðZ K‡i| 
3. evowZ Av‡qi my‡hvM m„wó nq hv Ab¨vb¨ Lv`¨ µ‡qi Rb¨ e¨q Ki‡Z cv‡i| 

4. ivZKvbv †ivMmn wewfbœ cÖKvi AcywóRwbZ †ivM †_‡K gv I wkï wK‡kvi‡`i i¶v K‡i| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

†gŠmyg wfwËK mewRi †kÖYxweb¨vm
Rb¥v‡bvi †gŠmy‡gi Ici wfwË K‡i kvK mewR‡K wbgœiƒ‡c †kªYxfy³ Kiv n‡q‡Q:

1. kxZKvjxb ev iwe mewR: †h mKj mewR kxZKv‡j (A‡±vei-gvP©) Pvl Kiv nq Zv‡`i‡K kxZKvjxb ev iwe mewR 
ejv nq| Kwc †Mv‡Îi wewfbœ mewR (evavKwc, IjKwc, kvjMg, dzjKwc), Avjy, U‡g‡Uv, wkg, eiewU, jvD, 
gyjv, jvjkvK, cvjskvK BZ¨vw` kxZKvjxb mewR|

2. MÖx®§Kvjxb ev Lwid mewR: †h mKj mewR MÖx®§Kv‡j (GwcÖj-†m‡Þ¤^i) Pvl Kiv nq †m¸‡jv‡K MÖx®§Kvjxb ev Lwid 
mewR ejv nq| Kzgov RvZxq mewR (Pvj Kzgov, wgwó Kzgov), †Xuom, cyuBkvK, WuvUv, wPwP½v BZ¨vw` mewR 
MÖx®§Kv‡j Pvl Kiv nq|

3. Dfq-†gŠmywg mewR: †e¸b, gwiP, †Xuom, jvjkvK, KjwgkvK, †cu‡c BZ¨vw` Dfq †gŠmy‡g Rb¥v‡bv hvq| †h mKj 
mewR eQ‡ii †h †Kv‡bv mgq Pvl Kiv hvq Zv‡`i‡K Dfq †gŠmywg mewR ejv nq|

mewR Pv‡li Rb¨ †eW ˆZwi
1. ch©vß Pvl I gB w`‡q gvwU SziSz‡i I †Xjvgy³ Ki‡Z n‡e|
2. Pv‡li MfxiZv 25-30 †mwg  (cÖvq 1dzU) nIqv cÖ‡qvRb|
3. Rwgi AvMvQv †kKomn evQvB K‡i †eW ˆZwi Ki‡Z n‡e|
4. †eW ˆZwii mgq Rwg‡Z ˆRe mvi †hgb cPv †Mvei ev K‡¤úvó mvi †e‡Wi gvwU‡Z fv‡jvfv‡e wgwk‡q w`‡Z n‡e|

5. †e‡Wi cÖ¯’ 3 dzU| Avi ˆ`N©¨ Ki‡Z n‡e Rwgi AvKv‡ii mv‡_ wgj †i‡L |

mewR Pv‡li Rb¨ gv`v ˆZwi
1. 1.5 nvZ x 1.5 nvZ x 1.5 nvZ gv‡ci MZ© ˆZwi Ki‡Z n‡e|
2. M‡Z©i gvwU Zz‡j M‡Z©i cv‡k †i‡L w`‡Z n‡e Ges 3 : 1 Abycv‡Z gvwU I †Mvei/K‡¤úv÷ mvi wgwk‡q MZ© fivU 

Ki‡Z n‡e|

3. MZ© K‡i gv`v ˆZwi K‡i Zvi Pviw`‡K fv‡jvfv‡e †eov w`‡Z n‡e| 

mewR Pv‡li Rb¨ e¯Ív ˆZix
1. cÖwZwU e¯Ív †iv‡` ïwK‡q RxevYy/†cvKv-gvKo gy³ Ki‡Z n‡e|
2. cÖwZwU e¯Ívq A‡a©K cwigvY SziSz‡i gvwU I A‡a©K cwigvb ïK‡bv †Mvei/ cÖ‡qvRbxq cwigvb †Ku‡Pv mvi cÖ‡qvM 

Ki‡Z n‡e| 
3. e¯Ív Ggb RvqMvq ¯’vcb Ki‡Z n‡e †hb jeYv³ cvwbi ms¯ú‡k© bv Av‡m| 

4. jZv RvZxq (wgwó Kzgov, Pvj Kzgov, wSsMv, wPwPsMv, jvD,wmg BZ¨vw`) I gmjv RvZxq (Av`v) e¯Ív c×wZ‡Z 
Pvl Kiv fv‡jv|

mewR evMv‡b †mP/cvwb e¨e¯’vcbv
Pviv MRv‡bvi ci †_‡K dzj aiv ch©šÍ mewRi cvwb Pvwn`v µgvš^‡q evo‡Z _v‡K| Zvici G Pvwn`v Avevi Kg‡Z _v‡K| mewR 
dmj 2-3 w`‡bi †ewk Rjve×Zv mn¨ Ki‡Z cv‡i bv| kxZ †gŠmy‡g mewR Pv‡l †ewk †m‡Pi cÖ‡qvRb nq| Avevi MÖx®§Kv‡j 
LivRwbZ Kvi‡Y mewRi †mP Acwinvh© n‡q c‡o| mvaviYZ e„wó bv _vKv Ae¯’vq mewRi dzj Avmv ch©šÍ Rwg‡Z cÖwZ 3-6 
w`b AšÍi †mP †`Iqv †h‡Z cv‡i| 

AvMvQv `gb
emZevwoi mewR evMv‡b AvMvQvi Dc`ªe ZzjbvgyjKfv‡e Kg nq| mewR †e‡W AvMvQv n‡j Zv mgq g‡Zv wbovwb w`‡q cwi®‹vi 
K‡i w`‡Z n‡e| Z‡e wbovwb †`Iqvi mgq hv‡Z Mv‡Qi †Mvovi †kKo †K‡U bv hvq †mw`‡K †Lqvj ivL‡Z n‡e| mewRi gv`vq 
AvMvQv †`LvgvÎB Zv nvZ w`‡q †U‡b Zz‡j ev wbovwb w`‡q cwi®‹vi K‡i w`‡Z n‡e|

mvi e¨e¯’vcbv 
mvi g~jZ `yB ai‡bi n‡q _v‡K| h_v ˆRe mvi I A‰Re ev ivmvqwbK mvi| mewR Drcv`‡b ˆRe mv‡ii ¸iæZ¡ Acwimxg| 
ˆRe mvi n‡”Q gvwUi cÖvY| LvgviRvZ mvi (†Mvei, †Mv‡Pvbv, Miæ evQz‡ii Lvev‡ii Dw”Qó, K‡¤úv÷, fvwg©-K‡¤úvó, 
nvum-gyiMxi weôv, ˆLj), meyR mvi, KPzwicvbv cÖf„wZ ˆRe mv‡ii Drm|

ˆRe mvi e¨env‡ii DcKvwiZv
1. gvwUi De©iZv e„w× K‡i I gvwUi ¸Yv¸Y DbœZ nq|

2. gvwUi cvwb/im aviY¶gZv e„w× cvq|

3. gvwUi evqy PjvPj †e‡o hvq I gvwUi DcKvix RxevYyi wµqvKjvc †e‡o hvq|

4. ˆRe mvi MÖx®§Kv‡j gvwUi ZvcgvÎv Kwg‡q †`q Ges kxZKv‡j gvwU‡K Dò ivL‡Z mvnvh¨ K‡i|

5. ivmvqwbK mvi I KxUbvkK e¨env‡ii d‡j m„ó gvwUi welv³Zv Kgvq|

Aa¨vq 10 :
emZevwoi AvwObvq jeYv³Zv mnbkxj mewR Pvl

Rjevqyi cwieZ©‡bi d‡j Ges gbyl¨m„ó 
wewea Kvi‡Y Pvl†hvM¨ Rwgi cwigvY 
w`b w`b n«vm cv‡”Q| DbœZ cÖhyw³i 
e¨env‡ii d‡j Lv`¨km¨ I kvK-mewR 
Drcv`b e„w× †c‡jI ewa©Z  RbmsL¨vi 
Zzjbvq AcÖZzj| evsjv‡`‡k †gvU 
Avevw` Rwgi gvÎ 3 kZvsk A_©vr 
4,29,000 †n±i Rwg‡Z kvK-mewR 
Avev` n‡q _v‡K| ejv evûj¨ 
kvK-mewR Avev‡`i Rb¨ GB cwigvY 
Rwg LyeB AcÖZzj| Avevi Ab¨ w`‡K 
GB cwigvY kvK-mewRi †ewki fvMB 
Drcv`b nq kxZ †gŠmy‡g| eQ‡ii 
Ab¨vb¨ mgq kvK-mewRi †hvMvb LyeB 
Ach©vß| GQvovI evsjv‡`‡ki 
`wÿbvÂ‡ji DcK~jxq GjvKvq 
jeY³Zv e„w×i Kvi‡b kvK-mewR Drcv`b e¨nZ n‡q _v‡K| G Kvi‡Y  RHL cÖK‡íi gva¨‡g emZevwoi Av‡kcv‡ki cwZZ 
Rwg‡Z eQie¨vcx wewfbœ gvÎvq jeYv³Zv mnbkxj kvK-mewR Drcv`‡bi D‡`¨vM †bqv n‡q‡Q| G‡Z GKw`‡K †hgb cwZZ 
Rwgi m‡e©v”P e¨envi wbwðZ n‡e Ab¨w`‡K cwiev‡ii m`m¨‡`i Kv‡Q mviv eQi wewfbœ cÖKvi kvK-mewR mnRjf¨ n‡e Ges 
AwaK cwigv‡Y kvK-mewR MÖn‡Yi gva¨‡g my¯^v¯’¨ wbwðZ n‡e| 

DcKvi‡fvMx wbe©vP‡bi ˆewkó¨ 
1. `wi`ª I AwZ`wi`ª Rb‡Mvwô hv‡`i wKQzUv kvK-mewRi Pv‡li c~e© AwfÁZv i‡q‡Q 

2. Rjevqy cwieZ©‡bi d‡j ¶wZMÖ¯Í Rb‡Mvôx hv‡`i Pvl‡hvM¨ K…wl Rwg †bB; Z‡e mewR Pv‡li Rb¨ Kgc‡¶ 60eM© 
wgUvi RvqMv _vK‡Z n‡e

3. hv‡`i emZevwo‡Z wKQzUv kvK-mewRi Pv‡li Dc‡hvMx RvqMv Av‡Q 

4. `wi`ª I AwZ`wi`ª Rb‡Mvôx hv‡`i kvK-mewRi Pv‡li AvMÖn i‡q‡Q

5. gwnjv cÖavb cwievi Ges myweavewÂZ m`m¨‡`i cwievi‡K AMÖvwaKvi †`Iqv n‡e|

emZevwo evMvb  
cwiev‡ii m`m¨‡`i Lvev‡ii Rb¨ emZevwoi Av‡kcv‡ki Rwg‡Z †h kvK-mewR I dj-g~‡ji Pvl Kiv nq Zv‡K emZevwo 
evMvb e‡j|

cvwievwiK cywó Pvwn`v c~i‡Y emZevwo evMv‡bi f~wgKv 
1. emZevwo evMvb cwiev‡ii m`m¨‡`i Kv‡Q cywó mg„× kvK-mewR I djg~j mnRjf¨ K‡i| 
2. mviv eQie¨vcx wewfbœ cÖKvi kvK-mewR Avev‡`i d‡j kvK-mewR LvIqvi cwigvY e„w× cvq Ges memgq wewfbœ 

cÖKvi cywó mg„× Lvev‡ii †hvMvb wbwðZ K‡i| 
3. evowZ Av‡qi my‡hvM m„wó nq hv Ab¨vb¨ Lv`¨ µ‡qi Rb¨ e¨q Ki‡Z cv‡i| 

4. ivZKvbv †ivMmn wewfbœ cÖKvi AcywóRwbZ †ivM †_‡K gv I wkï wK‡kvi‡`i i¶v K‡i| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| Qwe : mewR Pvl
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Aa¨vq 11 :
evwoi Avw½bvq Ges KuvKov †N‡i g¨vb‡MÖvf ebvqb

†fŠMwjK Ae¯’vb I RjevqyMZ Kvi‡Y evsjv‡`k 
c„w_exi Ab¨Zg me©vwaK `y‡h©vMcÖeY †`k| 
evsjv‡`‡ki DcK~jxq GjvKvq Rjevqy cwieZ©b RwbZ 
cÖvK…wZK `y‡h©vM¸‡jvi g‡a¨ N~wb©So, R‡jv”Q¡vm, 
DcK~jxq eb¨v I D”PgvÎvi †Rvqvi (nvBUvBW) 
Ab¨Zg| Rjevqy cwieZ©‡bi Kvi‡Y eZ©gv‡b G mKj 
cÖvK…wZK `y‡h©vM¸‡jvi aiY, ZxeªZv Ges msNUbgvÎvq 
cwieZ©b n‡”Q| d‡j DcK~jxq GjvKvi Nievwo cÖvqB 
cvwb‡Z wbgw¾Z nq Ges `~‡h©vMKvjxb mg‡q AvµvšÍ 
gvbyl Nievwo †Q‡o AvkÖq‡K‡›`ª A_ev DuPz ev‡a AvkÖq 
†bq| G mg‡q Zv‡`i A‡bK m¤ú` bó nq A_ev 
nvwi‡q hvq| d‡j Zv‡`i mvgvwRK wbivcËvmn 
RxweKvqb ûgwKi gy‡L co‡Q| GB SuywK cÖkg‡bi 
j‡¶¨ Ges `wi`ª Rb‡Mvôx‡K GB cÖvK…wZK wec‡`i 
mv‡_ Lvc LvB‡q Pjvi mÿgZv e„w×i Rb¨ RHL cÖK‡íi AvIZvq mswkøó GjvKvq emZwfUv DuPzKi‡Yi KvR nv‡Z †bqv 
n‡q‡Q| wKš‘ DuPzK…Z emZwfUv mwVK iÿYv‡eÿY bv Ki‡j ciewZ© eb¨vq me gvwU ay‡q hv‡e Ges emZwfUv DuPzKi‡Yi KvRwU 
†UKmB n‡e bv| ZvB DuPzK…Z emZwfUv †UKmB Ki‡Z RHL cÖK‡íi AvIZvqB bvbvwea KvR †bqv n‡q‡Q| †hgb: wfUv 
DuPzKi‡Yi ci Xv‡ji Pvwiw`‡K `yev©Nvm †ivcY Kiv I emZwfUvq e„ÿ †ivcY Kiv| GQvovI Xv‡ji Dci evuk, KjvMvQ, 
bvwi‡Kj MvQ, mycvwiMvQ, †LRyi MvQmn wewfbœ MvQ hv mswkøó cwi‡e‡ki mv‡_ hyZmB Zv †ivcY Kiv| e¨vcKfv‡e wewfbœ 
Rv‡Zi djR, ebR I Jlwa e„ÿ‡ivcY Kiv| RHL cÖK‡íi AvIZvq mswkøó GjvKvq emZwfUv DuPzKi‡Yi ci e„ÿ‡ivc‡bi 
mgq wb‡¤œ ewY©Z wbqg-bxwZ AbymiY Ki‡j GKw`‡K †hgb DuPzK…Z emZwfUv †UKmB n‡e Ab¨w`‡K dj I Kv‡Vi cvwievwiK 
Pvwn`v wgwU‡q wKQz A_© DcvR©bI m¤¢e n‡e|

DcKvi‡fvMx wbe©vP‡bi ˆewkó¨ 
1. `wi`ª I AwZ`wi`ª Rb‡Mvwô; 
2. Rjevqy cwieZ©‡bi d‡j ¶wZMÖ¯Í Rb‡Mvôx hv‡`i Pvl‡hvM¨ K…wl Rwg †bB; 
3. hv‡`i emZevwo‡Z wKQzUv Dc‡hvMx RvqMv Av‡Q;
4. `wi`ª I AwZ`wi`ª Rb‡Mvôx hv‡`i MvQ jvMv‡bvi AvMÖn i‡q‡Q;
5. gwnjv cÖavb cwievi Ges myweavewÂZ cwievi‡K AMÖvwaKvi †`Iqv n‡e; 

Pviv wbe©vPb
e„¶ †ivc‡bi mgq djR Pviv †ivc‡bi cÖwZ we‡kl ¸iæZ¡v‡ivc Kiv cÖ‡qvRb| wek¦¯Í bvm©vwi †_‡K mwVK Rv‡Zi, mwVK eq‡mi, 
†ivM-RxevYygy³ DbœZ ¸Ygvb m¤úbœ Pviv msMÖn Ki‡Z n‡e| K…wl m¤cÖmviY Awa`ß‡ii nwU©KvjPvi †em/bvm©vwi, Dc‡Rjv 
bvm©vwi, weGwWwm bvm©vwi, wewfbœ M‡elYv cÖwZôv‡bi bvm©vwi Ges wek¦¯Í Ab¨ †h †Kv‡bv bvm©vwi †_‡K Pviv msMÖn Kiv †h‡Z cv‡i|

Pviv †ivc‡Yi Dchy³ mgq
mvaviYZ mviv eQi Mv‡Qi Pviv †ivcY Kiv †M‡jI Avgv‡`i †`‡k el©v †gŠmy‡g Mv‡Qi Pviv †ivc‡Yi DËg mgq| KviY el©v 
†gŠmy‡g GKw`‡K evZv‡mi Av`ª©Zv †ewk _v‡K Aciw`‡K gvwU‡Z i‡mi cwigvYI h‡_ó _v‡K| hv †ivwcZ Pviv m‡ZR ivL‡Z 
mnvqK| Avevi AwZwi³ e„wói mgq e„ÿ‡ivcY Kiv wVK bq| KviY G mgq gvwU‡Z AwZwi³ cvwb R‡g _v‡K Ges Mv‡Qi 
wkK‡oi k¦vm-cÖk¦v‡m e¨vNvZ N‡U, d‡j wkKo c‡P hvq Ges Pviv g‡i hvq|                                                                                                

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

Qwe : e„ÿ‡ivcY I cwiPh©v
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Aa¨vq 11 :
evwoi Avw½bvq Ges KuvKov †N‡i g¨vb‡MÖvf ebvqb

†fŠMwjK Ae¯’vb I RjevqyMZ Kvi‡Y evsjv‡`k 
c„w_exi Ab¨Zg me©vwaK `y‡h©vMcÖeY †`k| 
evsjv‡`‡ki DcK~jxq GjvKvq Rjevqy cwieZ©b RwbZ 
cÖvK…wZK `y‡h©vM¸‡jvi g‡a¨ N~wb©So, R‡jv”Q¡vm, 
DcK~jxq eb¨v I D”PgvÎvi †Rvqvi (nvBUvBW) 
Ab¨Zg| Rjevqy cwieZ©‡bi Kvi‡Y eZ©gv‡b G mKj 
cÖvK…wZK `y‡h©vM¸‡jvi aiY, ZxeªZv Ges msNUbgvÎvq 
cwieZ©b n‡”Q| d‡j DcK~jxq GjvKvi Nievwo cÖvqB 
cvwb‡Z wbgw¾Z nq Ges `~‡h©vMKvjxb mg‡q AvµvšÍ 
gvbyl Nievwo †Q‡o AvkÖq‡K‡›`ª A_ev DuPz ev‡a AvkÖq 
†bq| G mg‡q Zv‡`i A‡bK m¤ú` bó nq A_ev 
nvwi‡q hvq| d‡j Zv‡`i mvgvwRK wbivcËvmn 
RxweKvqb ûgwKi gy‡L co‡Q| GB SuywK cÖkg‡bi 
j‡¶¨ Ges `wi`ª Rb‡Mvôx‡K GB cÖvK…wZK wec‡`i 
mv‡_ Lvc LvB‡q Pjvi mÿgZv e„w×i Rb¨ RHL cÖK‡íi AvIZvq mswkøó GjvKvq emZwfUv DuPzKi‡Yi KvR nv‡Z †bqv 
n‡q‡Q| wKš‘ DuPzK…Z emZwfUv mwVK iÿYv‡eÿY bv Ki‡j ciewZ© eb¨vq me gvwU ay‡q hv‡e Ges emZwfUv DuPzKi‡Yi KvRwU 
†UKmB n‡e bv| ZvB DuPzK…Z emZwfUv †UKmB Ki‡Z RHL cÖK‡íi AvIZvqB bvbvwea KvR †bqv n‡q‡Q| †hgb: wfUv 
DuPzKi‡Yi ci Xv‡ji Pvwiw`‡K `yev©Nvm †ivcY Kiv I emZwfUvq e„ÿ †ivcY Kiv| GQvovI Xv‡ji Dci evuk, KjvMvQ, 
bvwi‡Kj MvQ, mycvwiMvQ, †LRyi MvQmn wewfbœ MvQ hv mswkøó cwi‡e‡ki mv‡_ hyZmB Zv †ivcY Kiv| e¨vcKfv‡e wewfbœ 
Rv‡Zi djR, ebR I Jlwa e„ÿ‡ivcY Kiv| RHL cÖK‡íi AvIZvq mswkøó GjvKvq emZwfUv DuPzKi‡Yi ci e„ÿ‡ivc‡bi 
mgq wb‡¤œ ewY©Z wbqg-bxwZ AbymiY Ki‡j GKw`‡K †hgb DuPzK…Z emZwfUv †UKmB n‡e Ab¨w`‡K dj I Kv‡Vi cvwievwiK 
Pvwn`v wgwU‡q wKQz A_© DcvR©bI m¤¢e n‡e|

DcKvi‡fvMx wbe©vP‡bi ˆewkó¨ 
1. `wi`ª I AwZ`wi`ª Rb‡Mvwô; 
2. Rjevqy cwieZ©‡bi d‡j ¶wZMÖ¯Í Rb‡Mvôx hv‡`i Pvl‡hvM¨ K…wl Rwg †bB; 
3. hv‡`i emZevwo‡Z wKQzUv Dc‡hvMx RvqMv Av‡Q;
4. `wi`ª I AwZ`wi`ª Rb‡Mvôx hv‡`i MvQ jvMv‡bvi AvMÖn i‡q‡Q;
5. gwnjv cÖavb cwievi Ges myweavewÂZ cwievi‡K AMÖvwaKvi †`Iqv n‡e; 

Pviv wbe©vPb
e„¶ †ivc‡bi mgq djR Pviv †ivc‡bi cÖwZ we‡kl ¸iæZ¡v‡ivc Kiv cÖ‡qvRb| wek¦¯Í bvm©vwi †_‡K mwVK Rv‡Zi, mwVK eq‡mi, 
†ivM-RxevYygy³ DbœZ ¸Ygvb m¤úbœ Pviv msMÖn Ki‡Z n‡e| K…wl m¤cÖmviY Awa`ß‡ii nwU©KvjPvi †em/bvm©vwi, Dc‡Rjv 
bvm©vwi, weGwWwm bvm©vwi, wewfbœ M‡elYv cÖwZôv‡bi bvm©vwi Ges wek¦¯Í Ab¨ †h †Kv‡bv bvm©vwi †_‡K Pviv msMÖn Kiv †h‡Z cv‡i|

Pviv †ivc‡Yi Dchy³ mgq
mvaviYZ mviv eQi Mv‡Qi Pviv †ivcY Kiv †M‡jI Avgv‡`i †`‡k el©v †gŠmy‡g Mv‡Qi Pviv †ivc‡Yi DËg mgq| KviY el©v 
†gŠmy‡g GKw`‡K evZv‡mi Av`ª©Zv †ewk _v‡K Aciw`‡K gvwU‡Z i‡mi cwigvYI h‡_ó _v‡K| hv †ivwcZ Pviv m‡ZR ivL‡Z 
mnvqK| Avevi AwZwi³ e„wói mgq e„ÿ‡ivcY Kiv wVK bq| KviY G mgq gvwU‡Z AwZwi³ cvwb R‡g _v‡K Ges Mv‡Qi 
wkK‡oi k¦vm-cÖk¦v‡m e¨vNvZ N‡U, d‡j wkKo c‡P hvq Ges Pviv g‡i hvq|                                                                                                

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

wc‡KGmGd Gi cÖKí wnmve

Mother Account (mn‡hvMx ms ’̄v)

cÖKí A¨vKvD›U (mn‡hvMx ms ’̄v-cÖavb Awdm)

cÖKí A¨vKvD›U (mn‡hvMx ms ’̄v-kvLv cÖKí Awdm)
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

fvZvi †ÿ‡Î: Awdm Av‡`k Ges cÖ‡qvRbxq mKj bw_|
†jvKvj Kb‡fÝ Gi †ÿ‡Î: Aby‡gvw`Z †jvKvj
Kb‡fÝ wej|
ewn †Rjvi †ÿ‡Î: ågb Aby‡gv`b, wej ågY weeibx wi‡cvU©

Ki‡Z
n‡e|



98        AviGBPGj cÖK‡íi Kg©KvÐ ev¯Íevqb wb‡`©wkKv

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

7.14. wc‡KGmGd-Gi cÖ‡qvRb †gvZv‡eK Resilient Homestead and Livelihood Support to the Vulnerable 
Coastal People of Bangladesh (RHL) cÖKí ev¯Íevq‡b ÔA_© I wnmve e¨e¯’vcbv msµvšÍ MvBWjvBbÕ 
cwigvR©b I cwiea©b ev ms‡kvab Kwi‡Z cvi‡e Ges G msµvšÍ mKj Z_¨ wjwLZ AvKv‡i ev¯ÍevqbKvix 
ms¯’v‡K Rvwb‡q †`qv n‡e|

KZ…©K

KZ…©K

KZ…©K

KZ…©K

KZ…©K
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

cÖK‡íi µq bxwZgvjv
†cÖvwKDi‡g›U/µq: 

GKwU †Kv¤úvwbi ˆ`bw›`b I Ab¨vb¨ Kvh©vw` m¤úv`‡b 
mn‡hvwMZv Kivi Rb¨ cÖ‡qvRbxq cY¨ Ges †mev cÖvwßi 
mv‡_ RwoZ cÖwZwU Kvh©Kjvc‡K †cÖvwKDi‡g›U/ µq 
e‡j| m¤¢ve¨ we‡µZv Ly‡R †ei Kiv, Av‡jvPbvi 
kZ©vewj wba©viY Kiv, AvB‡Ug I †mev µq Kiv, 
cÖ‡qvRbxq cY¨¸wj I †mev MÖnY, cwi`k©b I 
ch©v‡jvPbv Kiv Ges cÖwµqvi mg¯Í c`‡¶‡ci †iKW© 
ivLv BZ¨vw` µ‡qi AšÍf©y³| cÖKí I Dc-cÖK‡íi j¶¨ 
I D‡Ïk¨ ev¯Íevq‡b, h_vmg‡q I h_vh_ cÖwµqv 
AbymiY K‡i †cÖvwKDi‡g›U/ µq m¤úv`b ¸iæZ¡c~Y© 
f‚wgKv cvjb K‡i| 

†cÖvwKDi‡g›U ev µ‡qi aiY
• cY¨ I m¤úwK©Z †mev µq (Goods and Related Services Procurement)
• eyw×e„wËK I †ckvMZ †mev µq  (Consultancy Services Procurement)

cY¨ I †mev µq m¤úwK©Z c×wZmg~n
• †Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method);
• †Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method);
• mxwgZ `icÎ c×wZ (Limited Tender Method);
• Db¥y³ `icÎ c×wZ (Open Tender Method);
• mivmwi µq c×wZ (Direct Procurement Method) ;

eyw×e„wËK I †ckvMZ †mev µ‡qi wewfbœ c×wZ
• wewfbœ cÖKvi mgx¶v, cÖfve g~j¨vqb mgx¶v, cÖKí cwiwPwZg~jK cyw¯ÍKv, wjd‡jU, †cvóvi BZ¨vw` cÖ¯‘Z I Ab¨vb¨ 

†¶‡Î eyw×e„wËK I †ckvMZ civgk©K †mev µ‡qi cÖ‡qvRb n‡Z cv‡i| 
• ¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ (Quality and Cost Based Selection-OCBS);
• wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ (Fixed Budget Selection-FBS);
• b~¨bZg e¨qwfwËK wbe©vPb c×wZ (Least Cost Selection-LCS);
• e¨w³wfwËK civgk©K wbe©vPb c×wZ (Individual Consultant Selection- ICS);
• GKK DrmwfwËK wbe©vPb c×wZ (Single Source Selection-SSS);
• civgk©‡Ki †hvM¨ZvwfwËK wbe©vPb c×wZ (Selection Based on Consultants Qualification- SBCQ);

cY¨ I m¤úwK©Z †mev µq cÖwµqvi avcmg~n
• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 

m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i|  

• KvwiMwi wewb‡`©k (Technical Specifications) cÖ¯‘ZKiY|
• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 

wefvM ev BDwbU G Pvwn`v KvwiMwi wewb‡`©k mn Rgv  w`‡e| 

• DcKvi‡fvMKvix I Aby‡gv`bKvixi ¯^v¶i _vK‡e| Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z 
Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

µq cÖwµqvi avcmg~n
• †Kv‡Ukb/`icÎ Avnevb weÁwß, `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 
• †Kv‡Ukb/`icÎ Avnevb weÁwß cÖKvk|
• †Kv‡Ukb/`icÎ MÖnY I wjwce×KiY|
• †Kv‡Ukb  g~j¨vqb KwgwUi gva¨‡g I `icÎ Db¥y³KiY KwgwUi gva¨‡g Db¥y³ Ki‡Z n‡e| 
• †Kv‡Ukb/`icÎ g~j¨vqb I cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K Aby‡gv`b|
• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb | 
• Kvh©v‡`k / Pzw³ ¯^v¶i|
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨ MÖn‡Yi ci wewb‡`©k (Specifications) Abyhvqx cY¨ ey‡S cvIqv †M‡Q GB g‡g© cÖZ¨qb cÎ _vK‡Z n‡e|
• cY¨ µ‡qi ci Aek¨B wej I Pvjvb Seal I ¯^v¶imn msMÖn Ki‡Z n‡e|
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|
• cY¨ µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

KvwiMwi wewb‡`©k (Technical Specifications)
• µ‡qi Rb¨ cY¨, Kvh© ev †mevi bvg I weeiY; 
• cY¨, Kvh© ev †mevi bvg;
• Kvh© m¤úv`b †hvM¨Zv I Kg©¶gZvi †gqv`Kvj; 
• wbivcËvi gvb I gvÎv;
• µ‡qi Rb¨ wba©vwiZ cY¨ †gvoKRvZKiY, wPwýZKiY Ges †j‡fj AvUvi Rb¨ e¨eüZ cÖZxK I cwifvlv;
• cÖ‡hvR¨ †¶‡Î, Drcv`‡bi Rb¨ e¨eüZ c×wZ I cÖwµqv;
• c‡Y¨i Dc‡hvwMZv wbiƒc‡Yi Rb¨ cix¶v c×wZ _vK‡j Zvnvi D‡jøL|

†Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method)
• 10,001 †_‡K 50,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• Kgc‡¶ 5-7 Uv ¯^bvgab¨ †`vKvb/ cÖwZôvb †_‡K ¯úU †Kv‡Ukb msMÖn Kiv| 
• †Kv‡Ukb¸‡jvi Zzjbvg~jK weeiYx cÖ¯‘Z Kiv I KwgwUi mycvwik cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ 

KZ©„K Aby‡gv`b wb‡Z n‡e|
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ  cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• MÖnY‡hvM¨ me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ̄ ^v¶iKvix Awdm Av‡`k ev µq 

bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

†Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method)
• 50,001 †_‡K 5,00,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• †Kv‡Ukb/ `i Avnevb weÁwß ms¯’vi I‡qemvBU, †bvwUm †evW© I cvkvcvwk m¤¢ve¨ †Kv‡Ukb cÖ`vbKvixi wbKU 

†cvQv‡bv Zv‡`i †bvwUk †ev‡W© cÖKvk Kivi Rb¨|
• weÁwß cÖKv‡ki ci †_‡K, †Kv‡Ukb Rgv`v‡bi Rb¨ m‡e©v”P 10 w`b mgq cÖ`vb Kiv hv‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni eQ‡i 10,00,000 UvKv ch©šÍ cY¨ mieiv‡ni m¶gZv _vK‡Z n‡e| 
• cÖwµqvi ˆeaZvi Rb¨ Kgc‡¶ 3 wU MÖnY‡hvM¨ †Kv‡Ukb _vK‡Z n‡e|  
• †Kv‡Ukb Rgv`v‡bi mgq †kl nIqvi c‡i D³w`‡b †Kv‡Ukb †Lvjv, wjwce× I g~j¨vqb Ki‡Z n‡e g~j¨vqb 

KwgwUi gva¨‡g|
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• g~j¨vqb cÖwZ‡e`‡b cÖ`Ë KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b 

wb‡Z n‡e| 
• MÖnY‡hvM¨  me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ¯^v¶iKvix Awdm Av‡`k ev 

µq bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

mivmwi µq c×wZ (Direct Procurement Method)
• cY¨ µ‡qi mxgv 10,000 UvKv ch©šÍ (bM` µ‡qi †¶‡Î/ wej †P‡Ki gva¨‡g w`‡Z n‡e m¤¢e bv n‡j †mB‡¶‡Î 

bM‡`)| 
• ms¯’vi cÖavb/ wbe©vnx cwiPvjK KZ©„K AwfÁ e¨w³e‡M©i mgš^‡q MwVZ 3 m`m¨ wewkó µq KwgwU evRv‡i `i hvPvB  

K‡i cY¨ µq wbwðZ Ki‡e| 
• mivmwi Pzw³i AvIZvq Riæix cwiw¯’wZ, cÖvK…wZK `y‡h©vM ev msKU †gvKv‡ejvq cY¨, Kvh© I †mev µq Kiv hv‡e|  
• µqKvix †Kej GKRb mieivnKvix ev wVKv`vi‡K `icÎ `vwL‡ji Rb¨ Avnevb RvbvB‡Z cv‡i|
• †c‡U›U, e¨emvwqK †MvcbxqZv I GKK ¯^Z¡vwaKv‡ii Kvi‡Y ïaygvÎ GKR‡bi wbKU cY¨ cvIqv †M‡j|
• cY¨ GKK wWjvi ev Drcv`bKvix KZ©„K weµq Kiv n‡j| 
• cÖvK…wZK `y‡h©v‡Mi Kvi‡Y Riæix I msKU †gvKv‡ejvq|
• AwZ Riæix ev cÖ‡qvRbxq cY¨, Kvh© Ges †mev µq (K¨vUvwis †mev, G¨¤^y‡jÝ, cwienb †mev, †givgZ ev 

i¶Yv‡e¶Y KvR)|
• g~j¨ mxgvi g‡a¨
• ¯^í g~‡j¨i †¶‡Î m‡e©v”P 5 j¶ UvKv;
• cÖwZwU †¶‡Î m‡e©v”P 50 j¶ UvKv;
• we‡kl †¶‡Î gš¿Yvjq /wefv‡Mi mwP‡ei Aby‡gv`bµ‡g eQ‡i m‡e©v”P 5 †KvwU UvKv;
• ‡fwi‡qkb AW©vi, AwZwi³ Kvh©v‡`k, cybive„Ë µqv‡`k ev AwZwi³ cY¨ mieiv‡ni Av‡`k cÖ`v‡bi g~j¨mxgv-  

• g~j Pzw³ g~‡j¨i 15% nB‡Z m‡e©v”P 50%;

†bvUt  mivmwi µq c×wZi  AvIZvq 10,000 UvKvi AwaK gy‡j¨i µq  Kiv hv‡e bv| Z‡e  Exceptional Case  G PKSF 
Gi Aby‡gv`bmv‡c‡¶ †hŠw³K KviYekZ µq Kiv †h‡Z cv‡i|

mxwgZ `icÎ c×wZ (Limited Tender Method)

• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ b¨~bZg 14 w`b mgq w`‡Z n‡e| 
• cybt`icÎ Avnev‡bi †¶‡Î 7 w`b;
• ¯’vbxq I AvÂwjK cwÎKvq weÁvcb cÖKvkt  `vßwiK cÖv°wjZ g~j¨ 50 j¶ UvKvi E‡×©;

Db¥y³ `icÎ c×wZ (Open Tender Method)
• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ 2 †KvwU  µ‡qi †¶‡Î b~b¨Zg 14 w`b mgq w`‡Z n‡e|
• 2  E‡a©e Ges 5 †KvwU UvKv ch©šÍ µ‡qi †¶‡Î b~b¨Zg 21 w`b;
• 5 †KvwU UvKvi E‡a©ei - b~b¨Zg 28 w`b;
• wech©qKi †Kvb NUbv †gvKvwejvi Rb¨ Riæix µ‡qi †¶‡Î b~b¨Zg 10 w`b;
• cybt`icÎ Avnevb mgq Ab~a©e 2 †KvwU  10 w`b ;
• wech©qKi NUbvi †¶‡Î 7 w`b ;
• Ab¨vb¨ †¶‡Î 14 w`b ;

`icÎ RvgvbZ I `ic‡Îi ˆeaZv
• `vßwiK cÖv°wjZ g~‡j¨i 3% ;
• †Kv‡Ukb I mxwgZ `icÎ c×wZi †¶‡Î `icÎ RvgvbZ wb‡Z n‡e bv| 
• `icÎ I cÖ¯Ív‡ei ˆeaZvi †gqv`- mvaviYZ 60 †_‡K 120 w`b ;
• †Kv‡Ukb Gi †¶‡Î Kgc‡¶ 30 w`b ev cÖ‡qvRb Abyhvqx;
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` e„w×i Aby‡iva Ávc‡bi mgq- 
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` EËx‡Y©i b~¨bZg 10 w`b c~‡e©;

Kvh©-m¤úv`b RvgvbZ
• eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î- 
• Pzw³g~‡j¨i me©vwaK 3-5 %;
• e¨w³ civgk©‡Ki †¶‡Î cÖ‡hvR¨ bq| 
• cY¨ I mswkøó †mevi †¶‡Î  Pzw³g~‡j¨i 10%;
• mxwgZ `ic‡Îi †¶‡Î Pzw³g~‡j¨i 3-5%;
• †Kv‡Ukb c×wZ‡Z cÖ‡hvR¨ bq|



100        AviGBPGj cÖK‡íi Kg©KvÐ ev¯Íevqb wb‡`©wkKv

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

cÖK‡íi µq bxwZgvjv
†cÖvwKDi‡g›U/µq: 

GKwU †Kv¤úvwbi ˆ`bw›`b I Ab¨vb¨ Kvh©vw` m¤úv`‡b 
mn‡hvwMZv Kivi Rb¨ cÖ‡qvRbxq cY¨ Ges †mev cÖvwßi 
mv‡_ RwoZ cÖwZwU Kvh©Kjvc‡K †cÖvwKDi‡g›U/ µq 
e‡j| m¤¢ve¨ we‡µZv Ly‡R †ei Kiv, Av‡jvPbvi 
kZ©vewj wba©viY Kiv, AvB‡Ug I †mev µq Kiv, 
cÖ‡qvRbxq cY¨¸wj I †mev MÖnY, cwi`k©b I 
ch©v‡jvPbv Kiv Ges cÖwµqvi mg¯Í c`‡¶‡ci †iKW© 
ivLv BZ¨vw` µ‡qi AšÍf©y³| cÖKí I Dc-cÖK‡íi j¶¨ 
I D‡Ïk¨ ev¯Íevq‡b, h_vmg‡q I h_vh_ cÖwµqv 
AbymiY K‡i †cÖvwKDi‡g›U/ µq m¤úv`b ¸iæZ¡c~Y© 
f‚wgKv cvjb K‡i| 

†cÖvwKDi‡g›U ev µ‡qi aiY
• cY¨ I m¤úwK©Z †mev µq (Goods and Related Services Procurement)
• eyw×e„wËK I †ckvMZ †mev µq  (Consultancy Services Procurement)

cY¨ I †mev µq m¤úwK©Z c×wZmg~n
• †Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method);
• †Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method);
• mxwgZ `icÎ c×wZ (Limited Tender Method);
• Db¥y³ `icÎ c×wZ (Open Tender Method);
• mivmwi µq c×wZ (Direct Procurement Method) ;

eyw×e„wËK I †ckvMZ †mev µ‡qi wewfbœ c×wZ
• wewfbœ cÖKvi mgx¶v, cÖfve g~j¨vqb mgx¶v, cÖKí cwiwPwZg~jK cyw¯ÍKv, wjd‡jU, †cvóvi BZ¨vw` cÖ¯‘Z I Ab¨vb¨ 

†¶‡Î eyw×e„wËK I †ckvMZ civgk©K †mev µ‡qi cÖ‡qvRb n‡Z cv‡i| 
• ¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ (Quality and Cost Based Selection-OCBS);
• wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ (Fixed Budget Selection-FBS);
• b~¨bZg e¨qwfwËK wbe©vPb c×wZ (Least Cost Selection-LCS);
• e¨w³wfwËK civgk©K wbe©vPb c×wZ (Individual Consultant Selection- ICS);
• GKK DrmwfwËK wbe©vPb c×wZ (Single Source Selection-SSS);
• civgk©‡Ki †hvM¨ZvwfwËK wbe©vPb c×wZ (Selection Based on Consultants Qualification- SBCQ);

cY¨ I m¤úwK©Z †mev µq cÖwµqvi avcmg~n
• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 

m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i|  

• KvwiMwi wewb‡`©k (Technical Specifications) cÖ¯‘ZKiY|
• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 

wefvM ev BDwbU G Pvwn`v KvwiMwi wewb‡`©k mn Rgv  w`‡e| 

• DcKvi‡fvMKvix I Aby‡gv`bKvixi ¯^v¶i _vK‡e| Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z 
Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

µq cÖwµqvi avcmg~n
• †Kv‡Ukb/`icÎ Avnevb weÁwß, `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 
• †Kv‡Ukb/`icÎ Avnevb weÁwß cÖKvk|
• †Kv‡Ukb/`icÎ MÖnY I wjwce×KiY|
• †Kv‡Ukb  g~j¨vqb KwgwUi gva¨‡g I `icÎ Db¥y³KiY KwgwUi gva¨‡g Db¥y³ Ki‡Z n‡e| 
• †Kv‡Ukb/`icÎ g~j¨vqb I cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K Aby‡gv`b|
• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb | 
• Kvh©v‡`k / Pzw³ ¯^v¶i|
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨ MÖn‡Yi ci wewb‡`©k (Specifications) Abyhvqx cY¨ ey‡S cvIqv †M‡Q GB g‡g© cÖZ¨qb cÎ _vK‡Z n‡e|
• cY¨ µ‡qi ci Aek¨B wej I Pvjvb Seal I ¯^v¶imn msMÖn Ki‡Z n‡e|
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|
• cY¨ µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

KvwiMwi wewb‡`©k (Technical Specifications)
• µ‡qi Rb¨ cY¨, Kvh© ev †mevi bvg I weeiY; 
• cY¨, Kvh© ev †mevi bvg;
• Kvh© m¤úv`b †hvM¨Zv I Kg©¶gZvi †gqv`Kvj; 
• wbivcËvi gvb I gvÎv;
• µ‡qi Rb¨ wba©vwiZ cY¨ †gvoKRvZKiY, wPwýZKiY Ges †j‡fj AvUvi Rb¨ e¨eüZ cÖZxK I cwifvlv;
• cÖ‡hvR¨ †¶‡Î, Drcv`‡bi Rb¨ e¨eüZ c×wZ I cÖwµqv;
• c‡Y¨i Dc‡hvwMZv wbiƒc‡Yi Rb¨ cix¶v c×wZ _vK‡j Zvnvi D‡jøL|

†Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method)
• 10,001 †_‡K 50,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• Kgc‡¶ 5-7 Uv ¯^bvgab¨ †`vKvb/ cÖwZôvb †_‡K ¯úU †Kv‡Ukb msMÖn Kiv| 
• †Kv‡Ukb¸‡jvi Zzjbvg~jK weeiYx cÖ¯‘Z Kiv I KwgwUi mycvwik cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ 

KZ©„K Aby‡gv`b wb‡Z n‡e|
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ  cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• MÖnY‡hvM¨ me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ̄ ^v¶iKvix Awdm Av‡`k ev µq 

bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

†Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method)
• 50,001 †_‡K 5,00,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• †Kv‡Ukb/ `i Avnevb weÁwß ms¯’vi I‡qemvBU, †bvwUm †evW© I cvkvcvwk m¤¢ve¨ †Kv‡Ukb cÖ`vbKvixi wbKU 

†cvQv‡bv Zv‡`i †bvwUk †ev‡W© cÖKvk Kivi Rb¨|
• weÁwß cÖKv‡ki ci †_‡K, †Kv‡Ukb Rgv`v‡bi Rb¨ m‡e©v”P 10 w`b mgq cÖ`vb Kiv hv‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni eQ‡i 10,00,000 UvKv ch©šÍ cY¨ mieiv‡ni m¶gZv _vK‡Z n‡e| 
• cÖwµqvi ˆeaZvi Rb¨ Kgc‡¶ 3 wU MÖnY‡hvM¨ †Kv‡Ukb _vK‡Z n‡e|  
• †Kv‡Ukb Rgv`v‡bi mgq †kl nIqvi c‡i D³w`‡b †Kv‡Ukb †Lvjv, wjwce× I g~j¨vqb Ki‡Z n‡e g~j¨vqb 

KwgwUi gva¨‡g|
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• g~j¨vqb cÖwZ‡e`‡b cÖ`Ë KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b 

wb‡Z n‡e| 
• MÖnY‡hvM¨  me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ¯^v¶iKvix Awdm Av‡`k ev 

µq bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

mivmwi µq c×wZ (Direct Procurement Method)
• cY¨ µ‡qi mxgv 10,000 UvKv ch©šÍ (bM` µ‡qi †¶‡Î/ wej †P‡Ki gva¨‡g w`‡Z n‡e m¤¢e bv n‡j †mB‡¶‡Î 

bM‡`)| 
• ms¯’vi cÖavb/ wbe©vnx cwiPvjK KZ©„K AwfÁ e¨w³e‡M©i mgš^‡q MwVZ 3 m`m¨ wewkó µq KwgwU evRv‡i `i hvPvB  

K‡i cY¨ µq wbwðZ Ki‡e| 
• mivmwi Pzw³i AvIZvq Riæix cwiw¯’wZ, cÖvK…wZK `y‡h©vM ev msKU †gvKv‡ejvq cY¨, Kvh© I †mev µq Kiv hv‡e|  
• µqKvix †Kej GKRb mieivnKvix ev wVKv`vi‡K `icÎ `vwL‡ji Rb¨ Avnevb RvbvB‡Z cv‡i|
• †c‡U›U, e¨emvwqK †MvcbxqZv I GKK ¯^Z¡vwaKv‡ii Kvi‡Y ïaygvÎ GKR‡bi wbKU cY¨ cvIqv †M‡j|
• cY¨ GKK wWjvi ev Drcv`bKvix KZ©„K weµq Kiv n‡j| 
• cÖvK…wZK `y‡h©v‡Mi Kvi‡Y Riæix I msKU †gvKv‡ejvq|
• AwZ Riæix ev cÖ‡qvRbxq cY¨, Kvh© Ges †mev µq (K¨vUvwis †mev, G¨¤^y‡jÝ, cwienb †mev, †givgZ ev 

i¶Yv‡e¶Y KvR)|
• g~j¨ mxgvi g‡a¨
• ¯^í g~‡j¨i †¶‡Î m‡e©v”P 5 j¶ UvKv;
• cÖwZwU †¶‡Î m‡e©v”P 50 j¶ UvKv;
• we‡kl †¶‡Î gš¿Yvjq /wefv‡Mi mwP‡ei Aby‡gv`bµ‡g eQ‡i m‡e©v”P 5 †KvwU UvKv;
• ‡fwi‡qkb AW©vi, AwZwi³ Kvh©v‡`k, cybive„Ë µqv‡`k ev AwZwi³ cY¨ mieiv‡ni Av‡`k cÖ`v‡bi g~j¨mxgv-  

• g~j Pzw³ g~‡j¨i 15% nB‡Z m‡e©v”P 50%;

†bvUt  mivmwi µq c×wZi  AvIZvq 10,000 UvKvi AwaK gy‡j¨i µq  Kiv hv‡e bv| Z‡e  Exceptional Case  G PKSF 
Gi Aby‡gv`bmv‡c‡¶ †hŠw³K KviYekZ µq Kiv †h‡Z cv‡i|

mxwgZ `icÎ c×wZ (Limited Tender Method)

• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ b¨~bZg 14 w`b mgq w`‡Z n‡e| 
• cybt`icÎ Avnev‡bi †¶‡Î 7 w`b;
• ¯’vbxq I AvÂwjK cwÎKvq weÁvcb cÖKvkt  `vßwiK cÖv°wjZ g~j¨ 50 j¶ UvKvi E‡×©;

Db¥y³ `icÎ c×wZ (Open Tender Method)
• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ 2 †KvwU  µ‡qi †¶‡Î b~b¨Zg 14 w`b mgq w`‡Z n‡e|
• 2  E‡a©e Ges 5 †KvwU UvKv ch©šÍ µ‡qi †¶‡Î b~b¨Zg 21 w`b;
• 5 †KvwU UvKvi E‡a©ei - b~b¨Zg 28 w`b;
• wech©qKi †Kvb NUbv †gvKvwejvi Rb¨ Riæix µ‡qi †¶‡Î b~b¨Zg 10 w`b;
• cybt`icÎ Avnevb mgq Ab~a©e 2 †KvwU  10 w`b ;
• wech©qKi NUbvi †¶‡Î 7 w`b ;
• Ab¨vb¨ †¶‡Î 14 w`b ;

`icÎ RvgvbZ I `ic‡Îi ˆeaZv
• `vßwiK cÖv°wjZ g~‡j¨i 3% ;
• †Kv‡Ukb I mxwgZ `icÎ c×wZi †¶‡Î `icÎ RvgvbZ wb‡Z n‡e bv| 
• `icÎ I cÖ¯Ív‡ei ˆeaZvi †gqv`- mvaviYZ 60 †_‡K 120 w`b ;
• †Kv‡Ukb Gi †¶‡Î Kgc‡¶ 30 w`b ev cÖ‡qvRb Abyhvqx;
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` e„w×i Aby‡iva Ávc‡bi mgq- 
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` EËx‡Y©i b~¨bZg 10 w`b c~‡e©;

Kvh©-m¤úv`b RvgvbZ
• eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î- 
• Pzw³g~‡j¨i me©vwaK 3-5 %;
• e¨w³ civgk©‡Ki †¶‡Î cÖ‡hvR¨ bq| 
• cY¨ I mswkøó †mevi †¶‡Î  Pzw³g~‡j¨i 10%;
• mxwgZ `ic‡Îi †¶‡Î Pzw³g~‡j¨i 3-5%;
• †Kv‡Ukb c×wZ‡Z cÖ‡hvR¨ bq|
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

cÖK‡íi µq bxwZgvjv
†cÖvwKDi‡g›U/µq: 

GKwU †Kv¤úvwbi ˆ`bw›`b I Ab¨vb¨ Kvh©vw` m¤úv`‡b 
mn‡hvwMZv Kivi Rb¨ cÖ‡qvRbxq cY¨ Ges †mev cÖvwßi 
mv‡_ RwoZ cÖwZwU Kvh©Kjvc‡K †cÖvwKDi‡g›U/ µq 
e‡j| m¤¢ve¨ we‡µZv Ly‡R †ei Kiv, Av‡jvPbvi 
kZ©vewj wba©viY Kiv, AvB‡Ug I †mev µq Kiv, 
cÖ‡qvRbxq cY¨¸wj I †mev MÖnY, cwi`k©b I 
ch©v‡jvPbv Kiv Ges cÖwµqvi mg¯Í c`‡¶‡ci †iKW© 
ivLv BZ¨vw` µ‡qi AšÍf©y³| cÖKí I Dc-cÖK‡íi j¶¨ 
I D‡Ïk¨ ev¯Íevq‡b, h_vmg‡q I h_vh_ cÖwµqv 
AbymiY K‡i †cÖvwKDi‡g›U/ µq m¤úv`b ¸iæZ¡c~Y© 
f‚wgKv cvjb K‡i| 

†cÖvwKDi‡g›U ev µ‡qi aiY
• cY¨ I m¤úwK©Z †mev µq (Goods and Related Services Procurement)
• eyw×e„wËK I †ckvMZ †mev µq  (Consultancy Services Procurement)

cY¨ I †mev µq m¤úwK©Z c×wZmg~n
• †Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method);
• †Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method);
• mxwgZ `icÎ c×wZ (Limited Tender Method);
• Db¥y³ `icÎ c×wZ (Open Tender Method);
• mivmwi µq c×wZ (Direct Procurement Method) ;

eyw×e„wËK I †ckvMZ †mev µ‡qi wewfbœ c×wZ
• wewfbœ cÖKvi mgx¶v, cÖfve g~j¨vqb mgx¶v, cÖKí cwiwPwZg~jK cyw¯ÍKv, wjd‡jU, †cvóvi BZ¨vw` cÖ¯‘Z I Ab¨vb¨ 

†¶‡Î eyw×e„wËK I †ckvMZ civgk©K †mev µ‡qi cÖ‡qvRb n‡Z cv‡i| 
• ¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ (Quality and Cost Based Selection-OCBS);
• wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ (Fixed Budget Selection-FBS);
• b~¨bZg e¨qwfwËK wbe©vPb c×wZ (Least Cost Selection-LCS);
• e¨w³wfwËK civgk©K wbe©vPb c×wZ (Individual Consultant Selection- ICS);
• GKK DrmwfwËK wbe©vPb c×wZ (Single Source Selection-SSS);
• civgk©‡Ki †hvM¨ZvwfwËK wbe©vPb c×wZ (Selection Based on Consultants Qualification- SBCQ);

cY¨ I m¤úwK©Z †mev µq cÖwµqvi avcmg~n
• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 

m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i|  

• KvwiMwi wewb‡`©k (Technical Specifications) cÖ¯‘ZKiY|
• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 

wefvM ev BDwbU G Pvwn`v KvwiMwi wewb‡`©k mn Rgv  w`‡e| 

• DcKvi‡fvMKvix I Aby‡gv`bKvixi ¯^v¶i _vK‡e| Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z 
Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

µq cÖwµqvi avcmg~n
• †Kv‡Ukb/`icÎ Avnevb weÁwß, `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 
• †Kv‡Ukb/`icÎ Avnevb weÁwß cÖKvk|
• †Kv‡Ukb/`icÎ MÖnY I wjwce×KiY|
• †Kv‡Ukb  g~j¨vqb KwgwUi gva¨‡g I `icÎ Db¥y³KiY KwgwUi gva¨‡g Db¥y³ Ki‡Z n‡e| 
• †Kv‡Ukb/`icÎ g~j¨vqb I cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K Aby‡gv`b|
• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb | 
• Kvh©v‡`k / Pzw³ ¯^v¶i|
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨ MÖn‡Yi ci wewb‡`©k (Specifications) Abyhvqx cY¨ ey‡S cvIqv †M‡Q GB g‡g© cÖZ¨qb cÎ _vK‡Z n‡e|
• cY¨ µ‡qi ci Aek¨B wej I Pvjvb Seal I ¯^v¶imn msMÖn Ki‡Z n‡e|
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|
• cY¨ µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

KvwiMwi wewb‡`©k (Technical Specifications)
• µ‡qi Rb¨ cY¨, Kvh© ev †mevi bvg I weeiY; 
• cY¨, Kvh© ev †mevi bvg;
• Kvh© m¤úv`b †hvM¨Zv I Kg©¶gZvi †gqv`Kvj; 
• wbivcËvi gvb I gvÎv;
• µ‡qi Rb¨ wba©vwiZ cY¨ †gvoKRvZKiY, wPwýZKiY Ges †j‡fj AvUvi Rb¨ e¨eüZ cÖZxK I cwifvlv;
• cÖ‡hvR¨ †¶‡Î, Drcv`‡bi Rb¨ e¨eüZ c×wZ I cÖwµqv;
• c‡Y¨i Dc‡hvwMZv wbiƒc‡Yi Rb¨ cix¶v c×wZ _vK‡j Zvnvi D‡jøL|

†Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method)
• 10,001 †_‡K 50,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• Kgc‡¶ 5-7 Uv ¯^bvgab¨ †`vKvb/ cÖwZôvb †_‡K ¯úU †Kv‡Ukb msMÖn Kiv| 
• †Kv‡Ukb¸‡jvi Zzjbvg~jK weeiYx cÖ¯‘Z Kiv I KwgwUi mycvwik cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ 

KZ©„K Aby‡gv`b wb‡Z n‡e|
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ  cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• MÖnY‡hvM¨ me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ̄ ^v¶iKvix Awdm Av‡`k ev µq 

bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

†Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method)
• 50,001 †_‡K 5,00,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• †Kv‡Ukb/ `i Avnevb weÁwß ms¯’vi I‡qemvBU, †bvwUm †evW© I cvkvcvwk m¤¢ve¨ †Kv‡Ukb cÖ`vbKvixi wbKU 

†cvQv‡bv Zv‡`i †bvwUk †ev‡W© cÖKvk Kivi Rb¨|
• weÁwß cÖKv‡ki ci †_‡K, †Kv‡Ukb Rgv`v‡bi Rb¨ m‡e©v”P 10 w`b mgq cÖ`vb Kiv hv‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni eQ‡i 10,00,000 UvKv ch©šÍ cY¨ mieiv‡ni m¶gZv _vK‡Z n‡e| 
• cÖwµqvi ˆeaZvi Rb¨ Kgc‡¶ 3 wU MÖnY‡hvM¨ †Kv‡Ukb _vK‡Z n‡e|  
• †Kv‡Ukb Rgv`v‡bi mgq †kl nIqvi c‡i D³w`‡b †Kv‡Ukb †Lvjv, wjwce× I g~j¨vqb Ki‡Z n‡e g~j¨vqb 

KwgwUi gva¨‡g|
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• g~j¨vqb cÖwZ‡e`‡b cÖ`Ë KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b 

wb‡Z n‡e| 
• MÖnY‡hvM¨  me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ¯^v¶iKvix Awdm Av‡`k ev 

µq bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

mivmwi µq c×wZ (Direct Procurement Method)
• cY¨ µ‡qi mxgv 10,000 UvKv ch©šÍ (bM` µ‡qi †¶‡Î/ wej †P‡Ki gva¨‡g w`‡Z n‡e m¤¢e bv n‡j †mB‡¶‡Î 

bM‡`)| 
• ms¯’vi cÖavb/ wbe©vnx cwiPvjK KZ©„K AwfÁ e¨w³e‡M©i mgš^‡q MwVZ 3 m`m¨ wewkó µq KwgwU evRv‡i `i hvPvB  

K‡i cY¨ µq wbwðZ Ki‡e| 
• mivmwi Pzw³i AvIZvq Riæix cwiw¯’wZ, cÖvK…wZK `y‡h©vM ev msKU †gvKv‡ejvq cY¨, Kvh© I †mev µq Kiv hv‡e|  
• µqKvix †Kej GKRb mieivnKvix ev wVKv`vi‡K `icÎ `vwL‡ji Rb¨ Avnevb RvbvB‡Z cv‡i|
• †c‡U›U, e¨emvwqK †MvcbxqZv I GKK ¯^Z¡vwaKv‡ii Kvi‡Y ïaygvÎ GKR‡bi wbKU cY¨ cvIqv †M‡j|
• cY¨ GKK wWjvi ev Drcv`bKvix KZ©„K weµq Kiv n‡j| 
• cÖvK…wZK `y‡h©v‡Mi Kvi‡Y Riæix I msKU †gvKv‡ejvq|
• AwZ Riæix ev cÖ‡qvRbxq cY¨, Kvh© Ges †mev µq (K¨vUvwis †mev, G¨¤^y‡jÝ, cwienb †mev, †givgZ ev 

i¶Yv‡e¶Y KvR)|
• g~j¨ mxgvi g‡a¨
• ¯^í g~‡j¨i †¶‡Î m‡e©v”P 5 j¶ UvKv;
• cÖwZwU †¶‡Î m‡e©v”P 50 j¶ UvKv;
• we‡kl †¶‡Î gš¿Yvjq /wefv‡Mi mwP‡ei Aby‡gv`bµ‡g eQ‡i m‡e©v”P 5 †KvwU UvKv;
• ‡fwi‡qkb AW©vi, AwZwi³ Kvh©v‡`k, cybive„Ë µqv‡`k ev AwZwi³ cY¨ mieiv‡ni Av‡`k cÖ`v‡bi g~j¨mxgv-  

• g~j Pzw³ g~‡j¨i 15% nB‡Z m‡e©v”P 50%;

†bvUt  mivmwi µq c×wZi  AvIZvq 10,000 UvKvi AwaK gy‡j¨i µq  Kiv hv‡e bv| Z‡e  Exceptional Case  G PKSF 
Gi Aby‡gv`bmv‡c‡¶ †hŠw³K KviYekZ µq Kiv †h‡Z cv‡i|

mxwgZ `icÎ c×wZ (Limited Tender Method)

• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ b¨~bZg 14 w`b mgq w`‡Z n‡e| 
• cybt`icÎ Avnev‡bi †¶‡Î 7 w`b;
• ¯’vbxq I AvÂwjK cwÎKvq weÁvcb cÖKvkt  `vßwiK cÖv°wjZ g~j¨ 50 j¶ UvKvi E‡×©;

Db¥y³ `icÎ c×wZ (Open Tender Method)
• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ 2 †KvwU  µ‡qi †¶‡Î b~b¨Zg 14 w`b mgq w`‡Z n‡e|
• 2  E‡a©e Ges 5 †KvwU UvKv ch©šÍ µ‡qi †¶‡Î b~b¨Zg 21 w`b;
• 5 †KvwU UvKvi E‡a©ei - b~b¨Zg 28 w`b;
• wech©qKi †Kvb NUbv †gvKvwejvi Rb¨ Riæix µ‡qi †¶‡Î b~b¨Zg 10 w`b;
• cybt`icÎ Avnevb mgq Ab~a©e 2 †KvwU  10 w`b ;
• wech©qKi NUbvi †¶‡Î 7 w`b ;
• Ab¨vb¨ †¶‡Î 14 w`b ;

`icÎ RvgvbZ I `ic‡Îi ˆeaZv
• `vßwiK cÖv°wjZ g~‡j¨i 3% ;
• †Kv‡Ukb I mxwgZ `icÎ c×wZi †¶‡Î `icÎ RvgvbZ wb‡Z n‡e bv| 
• `icÎ I cÖ¯Ív‡ei ˆeaZvi †gqv`- mvaviYZ 60 †_‡K 120 w`b ;
• †Kv‡Ukb Gi †¶‡Î Kgc‡¶ 30 w`b ev cÖ‡qvRb Abyhvqx;
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` e„w×i Aby‡iva Ávc‡bi mgq- 
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` EËx‡Y©i b~¨bZg 10 w`b c~‡e©;

Kvh©-m¤úv`b RvgvbZ
• eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î- 
• Pzw³g~‡j¨i me©vwaK 3-5 %;
• e¨w³ civgk©‡Ki †¶‡Î cÖ‡hvR¨ bq| 
• cY¨ I mswkøó †mevi †¶‡Î  Pzw³g~‡j¨i 10%;
• mxwgZ `ic‡Îi †¶‡Î Pzw³g~‡j¨i 3-5%;
• †Kv‡Ukb c×wZ‡Z cÖ‡hvR¨ bq|
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5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

Pviv †ivcY c×wZ
1. †ivc‡Yi c~‡e© GKwU aviv‡jv †eøW ev PvKy w`‡q mveav‡b Pvivi †Mvov †_‡K cwj e¨vMwU †K‡U mwi‡q †dj‡Z n‡e| 

Gici cwj e¨vM ev c‡Ui mgvbvK…wZ wewkó M‡Z© mveav‡b PvivwU ¯’vcb Ki‡Z n‡e hv‡Z †Mvovi gvwU †f‡½ bv hvq|
2. †ivc‡Yi ci Pvivi Pviw`‡K gvwU fv‡jvfv‡e †P‡c w`‡Z n‡e hv‡Z e„wói cvwb †kKo AÂ‡j Rg‡Z bv cv‡i | 

Pvivi †Mvov Rjve×Zv gy³ ivLvi Rb¨ †Mvov msjMœ gvwU Ggbfv‡e †P‡c w`‡Z n‡e hv‡Z †K‡›`«i w`‡K mvgvb¨ DuPy 
Ges Pvicv‡k¦© Xvjy nq| †Kbbv m`¨ jvMv‡bv Pvivi †Mvovq cvwb _vK‡j †kK‡o cPb a‡i PvivwU g‡i †h‡Z cv‡i|

3. †ivc‡Yi mgq †Lqvj ivL‡Z n‡e †h bvm©vwi‡Z Pvivi †Mvov hZUyKy wb‡P wQj M‡Z© wVK ZZUyKyB †hb gvwUi wfZ‡i 
_v‡K| GQvov Pvivi wkKo †hb †mvRvfv‡e gvwUi Af¨šÍ‡i ¯’vwcZ nq †mw`‡KI †Lqvj ivL‡Z n‡e| gvwUi †ewk 
Mfx‡i Pviv †ivcY Kiv n‡j Pvivi KvÐ c‡P Pviv g‡i hvIqvi SyuwK _v‡K|

4. m¨vuZ‡m‡Z Ges Rjve× Rwg‡Z wXwe c×wZ‡Z Pviv †ivcY Ki‡Z n‡e|
5. Rwgi Xvj, gvZ…Mv‡Qi cÖKvi, e„ÿ †ivc‡Yi D‡Ïk¨ Ges evMvb e¨e¯’vcbv BZ¨vw`i ai‡bi Dci Pviv †ivcY c×wZ 

wbf©i K‡i| Avevi †ivcY c×wZi Ici cÖ‡qvRbxq m~h©v‡jvK, evqy PjvPj Ges cywói cwigvY wbf©i K‡i| Mv‡Qi 
¯^vfvweK e„w×i Rb¨ welqwU ¸iæZ¡c~Y©| Avevi cÖwZ GKK RvqMvq KZwU MvQ jvMv‡bv hv‡e ZvI †ivcY c×wZi 
gva¨‡g wba©vwiZ nq| 

6. emZevwoi †mŠ›`h©I A‡bKvs‡k †ivcY c×wZi Ici wbf©ikxj| eM©vKvi, lofyRx BZ¨vw` QvovI emZevwo‡Z RvqMvi 
Afve n‡j ev GK¯’v‡b meMvQ msKyjvb Kiv bv †M‡j, wfbœ wfbœ RvqMvq wfbœ wfbœ Pviv †ivcY Kiv †h‡Z cv‡i| 

†ivwcZ Pviv msi¶Y
• †ivwcZ Pviv‡K Aek¨B cªej evZvm, wkjve„wó Ges Rxe-Rš‘i nvZ †_‡K i¶v Ki‡Z n‡e| 
• S‡oi nvZ †_‡K i¶v Kivi Rb¨ LyuwU e¨envi Ki‡Z n‡e| 5 †m. wg. Kv‡Vi LyuwU A_ev 2.5 †m.wg. e¨v‡mi w÷‡ji 

LyuwU e¨envi Kiv †h‡Z cv‡i| LyuwU Zv‡ii wfZi w`K _vKv evÃbxq|
• evqy PjvP‡ji mye¨e¯’v hy³ LvuPv w`‡q MvQ‡K Rxe-Rš‘i nvZ †_‡K evuwP‡q ivL‡Z n‡e| 
• Zvi Rvj ev cvZjv gkvwii †bU w`‡q Pvivi Pviw`K wN‡i †`qv DËg|

emZ wfUvq †Kv_vq Kx MvQ †ivcY Ki‡Z nq
• Avgv‡`i cvwievwiK, mvgvwRK I RvZxq Pvwn`v c~i‡Yi Dc‡hvMx wewfbœ cªRvwZi MvQ †ivcb Ki‡Z n‡e| 
• cywó Pvwn`v A_©vr wewfbœ wfUvwgb I LwbR c`v‡_©i Pvwn`v †gUv‡bvi Rb¨ bvbvb ai‡bi d‡ji MvQ †ivcY Ki‡Z 

n‡e| 
• Kv‡Vi Rb¨ ebR I djR Dfq cÖKvi MvQB Dc‡hvMx| 
• So I R‡jv”Q¡v‡mi MwZ †iv‡ai Rb¨ g¨vb‡MÖvf †ivcb Ki‡Z n‡e|  
• R¦vjvbxi Rb¨ `ªæZ ea©bkxj MvQ †e‡Q wb‡Z n‡e| f~wgi ¶q †iv‡ai Rb¨ Nb K¨v‡bvwc I Nb wkKoIqvjv MvQ Ges 

b`xfvOb  †iv‡ai Rb¨ Mfxi wkKo m¤úbœ MvQ Dc‡hvMx| 
• gvwUi De©iZv kw³ e„w×i Rb¨ evZvm †_‡K bvB‡U«v‡Rb Ave× Ki‡Z m¶g Ges Nb cÎ-cjøe wewkó MvQ wbe©vPb 

Kiv cª‡qvRb|
• evwo‡Z e„¶ †ivc‡Yi mgq `w¶Y I c~e© cv‡k¦© A‡c¶vK…Z Le©vK…wZi Ges †hme Mv‡Qi Wvj-cvjv Kg nq †m¸‡jv 

wbe©vPb Ki‡Z n‡e hv‡Z †Lvjv‡gjv evZvm mn‡RB evwo‡Z cª‡ek Ki‡Z cv‡i| 
• DËi cv‡k¦© A‡c¶vK…Z DuPy cªK…wZi Mv‡Qi Pviv Ges cwðg cv‡k¦© gvSvwi AvK…wZi MvQ jvMv‡bv Dc‡hvMx| 
• evwoi `w¶Y cv‡k¦© †cqviv, Wvwjg, †jey, †cu‡c, ai‡bi MvQ †ivcY Kiv †h‡Z cv‡i| 
• `yÕGKUv wbgMvQ †ivcY Ki‡j ¯^v¯’¨Ki weï× evZvm cvIqv hvq| 
• Qvqvhy³ DuPz RvqMvq e¯Ívq Av`v I njy‡`i Pvl Kiv †h‡Z cv‡i|
• evwoi †M‡U wKQy evnvix MvQ †ivcY K‡i evwoi †mŠ›`h© e„w× Kiv hvq| 
• evwoi Xv‡j ˆaÂv exRecb K‡i gvwU msi¶Y I Dbœq‡bi c`‡¶c †bqv hvq| 
• Kjv MvQ †ivcY K‡i evowZ cywó I Avw_©K Av‡qi e¨e¯’v Kiv hvq| eb¨vi mgq Kjv Mv‡Qi †fjv eb¨v cøvweZ 

GjvKvi evwm›`v‡`i Riæwi evnb wn‡m‡e ¸iæZ¡c~Y© f~wgKv iv‡L| 

Aa¨vq 12 :
cÖK‡íi Avw_©K e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

cÖK‡íi µq bxwZgvjv
†cÖvwKDi‡g›U/µq: 

GKwU †Kv¤úvwbi ˆ`bw›`b I Ab¨vb¨ Kvh©vw` m¤úv`‡b 
mn‡hvwMZv Kivi Rb¨ cÖ‡qvRbxq cY¨ Ges †mev cÖvwßi 
mv‡_ RwoZ cÖwZwU Kvh©Kjvc‡K †cÖvwKDi‡g›U/ µq 
e‡j| m¤¢ve¨ we‡µZv Ly‡R †ei Kiv, Av‡jvPbvi 
kZ©vewj wba©viY Kiv, AvB‡Ug I †mev µq Kiv, 
cÖ‡qvRbxq cY¨¸wj I †mev MÖnY, cwi`k©b I 
ch©v‡jvPbv Kiv Ges cÖwµqvi mg¯Í c`‡¶‡ci †iKW© 
ivLv BZ¨vw` µ‡qi AšÍf©y³| cÖKí I Dc-cÖK‡íi j¶¨ 
I D‡Ïk¨ ev¯Íevq‡b, h_vmg‡q I h_vh_ cÖwµqv 
AbymiY K‡i †cÖvwKDi‡g›U/ µq m¤úv`b ¸iæZ¡c~Y© 
f‚wgKv cvjb K‡i| 

†cÖvwKDi‡g›U ev µ‡qi aiY
• cY¨ I m¤úwK©Z †mev µq (Goods and Related Services Procurement)
• eyw×e„wËK I †ckvMZ †mev µq  (Consultancy Services Procurement)

cY¨ I †mev µq m¤úwK©Z c×wZmg~n
• †Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method);
• †Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method);
• mxwgZ `icÎ c×wZ (Limited Tender Method);
• Db¥y³ `icÎ c×wZ (Open Tender Method);
• mivmwi µq c×wZ (Direct Procurement Method) ;

eyw×e„wËK I †ckvMZ †mev µ‡qi wewfbœ c×wZ
• wewfbœ cÖKvi mgx¶v, cÖfve g~j¨vqb mgx¶v, cÖKí cwiwPwZg~jK cyw¯ÍKv, wjd‡jU, †cvóvi BZ¨vw` cÖ¯‘Z I Ab¨vb¨ 

†¶‡Î eyw×e„wËK I †ckvMZ civgk©K †mev µ‡qi cÖ‡qvRb n‡Z cv‡i| 
• ¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ (Quality and Cost Based Selection-OCBS);
• wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ (Fixed Budget Selection-FBS);
• b~¨bZg e¨qwfwËK wbe©vPb c×wZ (Least Cost Selection-LCS);
• e¨w³wfwËK civgk©K wbe©vPb c×wZ (Individual Consultant Selection- ICS);
• GKK DrmwfwËK wbe©vPb c×wZ (Single Source Selection-SSS);
• civgk©‡Ki †hvM¨ZvwfwËK wbe©vPb c×wZ (Selection Based on Consultants Qualification- SBCQ);

cY¨ I m¤úwK©Z †mev µq cÖwµqvi avcmg~n
• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 

m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i|  

• KvwiMwi wewb‡`©k (Technical Specifications) cÖ¯‘ZKiY|
• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 

wefvM ev BDwbU G Pvwn`v KvwiMwi wewb‡`©k mn Rgv  w`‡e| 

• DcKvi‡fvMKvix I Aby‡gv`bKvixi ¯^v¶i _vK‡e| Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z 
Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

µq cÖwµqvi avcmg~n
• †Kv‡Ukb/`icÎ Avnevb weÁwß, `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 
• †Kv‡Ukb/`icÎ Avnevb weÁwß cÖKvk|
• †Kv‡Ukb/`icÎ MÖnY I wjwce×KiY|
• †Kv‡Ukb  g~j¨vqb KwgwUi gva¨‡g I `icÎ Db¥y³KiY KwgwUi gva¨‡g Db¥y³ Ki‡Z n‡e| 
• †Kv‡Ukb/`icÎ g~j¨vqb I cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui 

m¤§wZ MÖnYc~e©K Aby‡gv`b|
• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb | 
• Kvh©v‡`k / Pzw³ ¯^v¶i|
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨ MÖn‡Yi ci wewb‡`©k (Specifications) Abyhvqx cY¨ ey‡S cvIqv †M‡Q GB g‡g© cÖZ¨qb cÎ _vK‡Z n‡e|
• cY¨ µ‡qi ci Aek¨B wej I Pvjvb Seal I ¯^v¶imn msMÖn Ki‡Z n‡e|
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|
• cY¨ µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

KvwiMwi wewb‡`©k (Technical Specifications)
• µ‡qi Rb¨ cY¨, Kvh© ev †mevi bvg I weeiY; 
• cY¨, Kvh© ev †mevi bvg;
• Kvh© m¤úv`b †hvM¨Zv I Kg©¶gZvi †gqv`Kvj; 
• wbivcËvi gvb I gvÎv;
• µ‡qi Rb¨ wba©vwiZ cY¨ †gvoKRvZKiY, wPwýZKiY Ges †j‡fj AvUvi Rb¨ e¨eüZ cÖZxK I cwifvlv;
• cÖ‡hvR¨ †¶‡Î, Drcv`‡bi Rb¨ e¨eüZ c×wZ I cÖwµqv;
• c‡Y¨i Dc‡hvwMZv wbiƒc‡Yi Rb¨ cix¶v c×wZ _vK‡j Zvnvi D‡jøL|

†Kv‡Ukb c×wZ (Lvg †Lvjv) (Request for Quotation Method)
• 10,001 †_‡K 50,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• Kgc‡¶ 5-7 Uv ¯^bvgab¨ †`vKvb/ cÖwZôvb †_‡K ¯úU †Kv‡Ukb msMÖn Kiv| 
• †Kv‡Ukb¸‡jvi Zzjbvg~jK weeiYx cÖ¯‘Z Kiv I KwgwUi mycvwik cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ 

KZ©„K Aby‡gv`b wb‡Z n‡e|
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ  cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• MÖnY‡hvM¨ me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ̄ ^v¶iKvix Awdm Av‡`k ev µq 

bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

†Kv‡Ukb c×wZ (Lvg eÜ) (Request for Quotation Method)
• 50,001 †_‡K 5,00,000 UvKv ch©šÍ cY¨ µq Kiv hv‡e|
• †Kv‡Ukb/ `i Avnevb weÁwß ms¯’vi I‡qemvBU, †bvwUm †evW© I cvkvcvwk m¤¢ve¨ †Kv‡Ukb cÖ`vbKvixi wbKU 

†cvQv‡bv Zv‡`i †bvwUk †ev‡W© cÖKvk Kivi Rb¨|
• weÁwß cÖKv‡ki ci †_‡K, †Kv‡Ukb Rgv`v‡bi Rb¨ m‡e©v”P 10 w`b mgq cÖ`vb Kiv hv‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni ˆea I nvjbvMv` †UªW jvB‡mÝ, wUb mvwU©wd‡KU, f¨vU/ web mvwU©wd‡KU I 

e¨vsK wnmve _vK‡Z n‡e| 
• †Kv‡Ukb cÖ`vbKvix/ cÖwZôvbmg~‡ni eQ‡i 10,00,000 UvKv ch©šÍ cY¨ mieiv‡ni m¶gZv _vK‡Z n‡e| 
• cÖwµqvi ˆeaZvi Rb¨ Kgc‡¶ 3 wU MÖnY‡hvM¨ †Kv‡Ukb _vK‡Z n‡e|  
• †Kv‡Ukb Rgv`v‡bi mgq †kl nIqvi c‡i D³w`‡b †Kv‡Ukb †Lvjv, wjwce× I g~j¨vqb Ki‡Z n‡e g~j¨vqb 

KwgwUi gva¨‡g|
• KwgwUi m`m¨MY KZ©„K e¨w³MZ I mw¤§wjZ †NvlYvcÎ cÖ¯‘Z I ¯^v¶i MÖnYc~e©K Zv g~j¨vqb cÖwZ‡e`‡bi mv‡_ 

mshy³ Ki‡Z n‡e| 
• g~j¨vqb cÖwZ‡e`‡b cÖ`Ë KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b 

wb‡Z n‡e| 
• MÖnY‡hvM¨  me©wb¤œ †Kv‡Ukb cÖ`vbKvix‡K Kvh©v‡`k cÖ`vb Ki‡Z n‡e| Kvh©v‡`k G ¯^v¶iKvix Awdm Av‡`k ev 

µq bxwZgvjvi gva¨‡g Aek¨B cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z n‡e|
• Kvh©v‡`‡k D‡jøwLZ mg‡qi g‡a¨ I wewb‡`©k Abyhvqx cY¨ MÖnY Ki‡Z n‡e| 
• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 
• cY¨wUi µq msµvšÍ Z_¨ µq †iwRóvi/Asset Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

mivmwi µq c×wZ (Direct Procurement Method)
• cY¨ µ‡qi mxgv 10,000 UvKv ch©šÍ (bM` µ‡qi †¶‡Î/ wej †P‡Ki gva¨‡g w`‡Z n‡e m¤¢e bv n‡j †mB‡¶‡Î 

bM‡`)| 
• ms¯’vi cÖavb/ wbe©vnx cwiPvjK KZ©„K AwfÁ e¨w³e‡M©i mgš^‡q MwVZ 3 m`m¨ wewkó µq KwgwU evRv‡i `i hvPvB  

K‡i cY¨ µq wbwðZ Ki‡e| 
• mivmwi Pzw³i AvIZvq Riæix cwiw¯’wZ, cÖvK…wZK `y‡h©vM ev msKU †gvKv‡ejvq cY¨, Kvh© I †mev µq Kiv hv‡e|  
• µqKvix †Kej GKRb mieivnKvix ev wVKv`vi‡K `icÎ `vwL‡ji Rb¨ Avnevb RvbvB‡Z cv‡i|
• †c‡U›U, e¨emvwqK †MvcbxqZv I GKK ¯^Z¡vwaKv‡ii Kvi‡Y ïaygvÎ GKR‡bi wbKU cY¨ cvIqv †M‡j|
• cY¨ GKK wWjvi ev Drcv`bKvix KZ©„K weµq Kiv n‡j| 
• cÖvK…wZK `y‡h©v‡Mi Kvi‡Y Riæix I msKU †gvKv‡ejvq|
• AwZ Riæix ev cÖ‡qvRbxq cY¨, Kvh© Ges †mev µq (K¨vUvwis †mev, G¨¤^y‡jÝ, cwienb †mev, †givgZ ev 

i¶Yv‡e¶Y KvR)|
• g~j¨ mxgvi g‡a¨
• ¯^í g~‡j¨i †¶‡Î m‡e©v”P 5 j¶ UvKv;
• cÖwZwU †¶‡Î m‡e©v”P 50 j¶ UvKv;
• we‡kl †¶‡Î gš¿Yvjq /wefv‡Mi mwP‡ei Aby‡gv`bµ‡g eQ‡i m‡e©v”P 5 †KvwU UvKv;
• ‡fwi‡qkb AW©vi, AwZwi³ Kvh©v‡`k, cybive„Ë µqv‡`k ev AwZwi³ cY¨ mieiv‡ni Av‡`k cÖ`v‡bi g~j¨mxgv-  

• g~j Pzw³ g~‡j¨i 15% nB‡Z m‡e©v”P 50%;

†bvUt  mivmwi µq c×wZi  AvIZvq 10,000 UvKvi AwaK gy‡j¨i µq  Kiv hv‡e bv| Z‡e  Exceptional Case  G PKSF 
Gi Aby‡gv`bmv‡c‡¶ †hŠw³K KviYekZ µq Kiv †h‡Z cv‡i|

mxwgZ `icÎ c×wZ (Limited Tender Method)

• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ b¨~bZg 14 w`b mgq w`‡Z n‡e| 
• cybt`icÎ Avnev‡bi †¶‡Î 7 w`b;
• ¯’vbxq I AvÂwjK cwÎKvq weÁvcb cÖKvkt  `vßwiK cÖv°wjZ g~j¨ 50 j¶ UvKvi E‡×©;

Db¥y³ `icÎ c×wZ (Open Tender Method)
• 25 j¶ UvKv ch©šÍ ¯^í g~‡j¨i µq;
• 25 j¶ UvKvi AwaK eo g~‡j¨i µq;
• `icÎ Avnev‡bi ci nB‡Z, `icÎ Rgv`v‡bi Rb¨ 2 †KvwU  µ‡qi †¶‡Î b~b¨Zg 14 w`b mgq w`‡Z n‡e|
• 2  E‡a©e Ges 5 †KvwU UvKv ch©šÍ µ‡qi †¶‡Î b~b¨Zg 21 w`b;
• 5 †KvwU UvKvi E‡a©ei - b~b¨Zg 28 w`b;
• wech©qKi †Kvb NUbv †gvKvwejvi Rb¨ Riæix µ‡qi †¶‡Î b~b¨Zg 10 w`b;
• cybt`icÎ Avnevb mgq Ab~a©e 2 †KvwU  10 w`b ;
• wech©qKi NUbvi †¶‡Î 7 w`b ;
• Ab¨vb¨ †¶‡Î 14 w`b ;

`icÎ RvgvbZ I `ic‡Îi ˆeaZv
• `vßwiK cÖv°wjZ g~‡j¨i 3% ;
• †Kv‡Ukb I mxwgZ `icÎ c×wZi †¶‡Î `icÎ RvgvbZ wb‡Z n‡e bv| 
• `icÎ I cÖ¯Ív‡ei ˆeaZvi †gqv`- mvaviYZ 60 †_‡K 120 w`b ;
• †Kv‡Ukb Gi †¶‡Î Kgc‡¶ 30 w`b ev cÖ‡qvRb Abyhvqx;
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` e„w×i Aby‡iva Ávc‡bi mgq- 
• `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` EËx‡Y©i b~¨bZg 10 w`b c~‡e©;

Kvh©-m¤úv`b RvgvbZ
• eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î- 
• Pzw³g~‡j¨i me©vwaK 3-5 %;
• e¨w³ civgk©‡Ki †¶‡Î cÖ‡hvR¨ bq| 
• cY¨ I mswkøó †mevi †¶‡Î  Pzw³g~‡j¨i 10%;
• mxwgZ `ic‡Îi †¶‡Î Pzw³g~‡j¨i 3-5%;
• †Kv‡Ukb c×wZ‡Z cÖ‡hvR¨ bq|
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• `icÎ I cÖ¯Íve Db¥y³KiY KwgwU: †gvU m`m¨ 3 Rb, `icÎ ev cÖ¯Íve g~j¨vqb KwgwU †_‡K 1 Rb Ges µqKvix 
cÖwZôvb †_‡K 2 Rb| mKj m`‡m¨i Dcw¯’wZ I Db¥y³KiY mfvi cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| 

• `icÎ ev cÖ¯Íve g~j¨vqb KwgwU (¯^í g~‡j¨i µ‡qi Rb¨): †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i 
Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e|

• `icÎ I c¯Íve g~j¨vqb KwgwUt †gvU m`m¨ Kgc‡¶ 5 Rb I m‡e©v”P 7 Rb, Kgc‡¶ 2 Rb ewnt m`m¨ _vK‡Z 
n‡e| †h‡Kvb g~j¨vqb mfvq Kgc‡¶ †gvU 5 Rb, 1 Rb ewnt m`m¨mn m`‡m¨i Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b 
D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| (7 Rb m`m¨ wewkó KwgwUi †¶‡Î, Kgc‡¶ 5 Rb GKRb ewnt m`m¨mn 
m`‡m¨i Dcw¯’wZ I ̄ ^v¶i Avek¨K| 5 Rb m`m¨ wewkó KwgwUi  †¶‡Î, 2 Rb ewnt m`m¨mn  †gvU 5 Rb m`‡m¨i 
Dcw¯’wZ I ¯^v¶i Avek¨K)

• KvwiMwi mve-KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨ ivLv hv‡e|

†bvUt †Pqvicvimb I Aby‡gv`bKvix GKB e¨w³ n‡Z cvi‡e bv| Aby‡gv`bKvix Aek¨B c`vaxKvi e‡j †Pqvicvimb Gi 
wmwbqi n‡Z n‡e|

¯^í g~‡j¨i µ‡qi mxgv

• cY¨ I mswkøó †mev

 25 j¶ UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• Kvh© I †fŠZ †mev

 3 †KvwU UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 10 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq; 

 10 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• eyw×e„wËK I †ckvMZ †mev

 50 j¶ UvKv ch©šÍ  me©wb¤œ e¨qwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq; 

 10 j¶ UvKv ch©šÍ GKK DrmwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq;

eyw×e„wËK I †ckvMZ †mev µq (Consultancy Services Procurement)

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj, wfwWI WKz‡g›Uvix, d‡UvMÖvwd BZ¨vw` 
hveZxq Knowledge Dissemination/ welqK WKz‡g›Um cÖYqb I Qvcvi †¶‡Î mvaviYZ `ywU Ask _v‡K| h_v K) 
cÖYqb/ cÖ¯ÍZKiY Ges L) gy`ªY/wcÖw›Us| 

• GLv‡b ÔKÕ AskwU n‡jv Consulting Service-Gi AvIZvfz³ Ges ÔLÕ AskwU Goods Procurement Gi 
AvIZvfz³| GB welqwU we‡ePbvq †i‡L Avjv`vfv‡e µqKvh© m¤úbœ Kiv| 

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj BZ¨vw` cÖ¯‘Z I Qvcv‡bv n‡j Zvi 3-4 
wU Kwc AvwMÖg mgš^q / cybtfiY Av‡e`‡bi mv‡_ wc‡KGmGd G †cÖiY Kiv| D‡jøL¨, G ai‡Yi WKz‡g›Um gy`ª‡Yi 
c~‡e© cÖKí e¨e¯’cbv BDwb‡Ui m¤§wZ MÖnY Kiv| 

• wewfbœ ai‡Yi †iwRóvi †hgb Contract Management Register, Asset Register, µq †iwRóvi  BZ¨vw` msi¶Y 
Kiv|

eyw×e„wËK I †ckvMZ †mev µq cÖwµqvi avcmg~n

• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 
m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i| 

• Kg©cwiwa (Terms of Reference) cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd -Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 
wefvM ev BDwbU G Pvwn`v Kg©cwiwa mn Rgv w`‡e| 

• Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

• AvMÖn e¨³KiY weÁwß cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K 
weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• AvMÖn e¨³KiY weÁwß cÖKvk|

• AvMÖn e¨³KiY MÖnY I wjwce×KiY|

• AvMÖn e¨³KiY Db¥y³KiY KwgwUi gva¨‡g|

• AvMÖn e¨³KiY g~j¨vqb I msw¶ß ZvwjKvfzw³i cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí 
e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• KvwiMwi I Avw_©K cÖ¯Íve g~j¨vqb KwgwUi gva¨‡g MÖnY‡hvM¨ civgk©‡Ki Avw_©K cÖ¯Íve Db¥y³KiY I g~j¨vqb| 

• 1g ¯’vb AR©bKvix civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb| 

• Pzw³ ¯^v¶i|

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e| 

• †mev µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

Kg© cwiwa  (Terms of Reference)

• cÖK‡íi cUf‚wg;

• civgk©K †mevi D‡Ïk¨ I e¨wß; 

• KvR m¤úv`‡bi †gqv`; 

• mswkøó KvR m¤úv`‡bi Rb¨ Avek¨K †mev I Rwic KvR Ges cÖZ¨vwkZ djvdj;

• cÖvmw½K mgx¶vq cÖvß we‡kl Z_¨ I †gŠwjK Z_¨ Ges Z_¨vw` cÖvwßi ¯’vb; 

• cÖwk¶Y n¯ÍvšÍi welqwU Ab¨Zg D‡Ïk¨ n‡j, cÖwk¶Y‡hvM¨ e¨w³i msL¨v, cÖwk¶‡Yi welq I mgq BZ¨vw` m¤ú‡K© 
iƒc‡iLv cÖ`vb;

• µqKvix KZ©„K civgk©K‡K cÖ‡`q myweavw` I mnvqZv;

• cÖvwZôvwbK e¨e¯’vw`|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• 15,00,000 UvKv ch©šÍ civgk© †mev µq Kiv hv‡e|

• civgk© †mev µ‡qi weÁwß I Kg©cwiwa (Terms of Reference) cÖ¯ÍZ K‡i wc‡KGmGd-Gi cÖKí e¨e¯’vcbv 
BDwb‡Ui m¤§wZ MÖnY Ki‡Z n‡e|

• civgk© †mev µ‡qi weÁwß cwÎKv, ms¯’vi I‡qemvBU, †bvwUm †evW© I cÖ‡qvR‡b ¯’vbxq cwÎKv cÖKvk Kiv|

• weÁwß cÖKv‡ki ci †_‡K, AvMÖn e¨³KiY cÎ Rgv`v‡bi Rb¨ Kgc‡¶ 14 w`b mgq cÖ`vb Kiv hv‡e| 

• Kgc‡¶ 5-7 wU ˆea cÖ¯Ívebv Rgv nIqv|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• Pzw³ KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b wb‡Z n‡e| 

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

GKK DrmwfwËK wbe©vPb c×wZ

• GKK DrmwfwËK wbe©vPb c×wZ AbymiY K‡i †Kvb †mev µq Kiv hv‡e bv|

• we‡kl cÖ‡qvR‡b GB c×wZ AbymiY Ki‡j wc‡KGmGd-Gi c~e©vby‡gv`b MÖnY Kiv| 

• civgk©K cÖwZôv‡bi †¶‡Î 20 j¶ UvKv;

• e¨w³ civgk©‡Ki †¶‡Î 10 j¶ UvKv;

• `ªæZ wbe©vPb AZ¨vek¨K (Riæix Kv‡R) ;

• GKRb e¨w³ ev civgk©K cÖwZôvb D³ Kv‡R AwfÁ; 

• hLb miKvix gvwjKvbvaxb ev we‡klvwqZ †Kvb †mev cÖ`vbKvix †hvM¨Zvm¤úbœ cÖwZôvb (BUET, BIDS, BIM, 
BPATC, BIAM, ESCB, IIFC, BZ¨vw`) D³ †mev cÖ`vb K‡i _v‡K|

K…ZKvh© `i`vZv KZ©„K Pzw³ ¯^v¶‡ii mgq mxgv

• †Kv‡Ukb c×wZ‡Z Kvh©v‡`k cÖ`v‡bi ZvwiL nB‡Z 7 w`‡bi g‡a¨ K…ZKvh© `i`vZv‡K Kvh© m¤úv`‡bi welqwU 
wjwLZfv‡e Rvbv‡Z n‡e| 

• Db¥y³ `icÎ c×wZ‡Z 28 w`b;          

• mxwgZ `icÎ c×wZ‡Z 14 w`b;

Av‡e`bKvix/`icÎ`vZvi ZvwjKvfzw³KiY

ZvwjKvfzw³KiY KwgwU MVbt 

• Kgc‡¶ 3 Rb m`m¨, hvnv‡`i g‡a¨-

• 1 Rb ewnt m`m¨;

• 1 Rb µqKvix m`m¨;

• 1 Rb µqKvixi KvwiMwi m`m¨;

• Av‡e`bKvix ev `icÎ`vZvi ZvwjKvfz³Ki‡Yi Av‡e`b g~j¨vq‡bi Rb¨ cÖ‡hvR¨ n‡e| 

• †KejgvÎ mxwgZ `ic‡Îi †¶‡Î cÖ‡hvR¨ n‡e| 

• `i`vZvi ZvwjKv †hvM¨Zv cybwe©‡ePbv K‡i eQi wfwËK nvjbvMv` Ki‡Z n‡e|

Pzw³ m¤úv`b †bvwUk Rvixi mgq

• Aby‡gv`b cÖvwßi 7 Kvh© w`e‡mi g‡a¨ Ges `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` DËx‡Y©i c~‡e© K…ZKvh© `i`vZv‡K Pzw³ 
¯^v¶‡ii Rb¨ Avgš¿Y Rvbv‡Z nB‡e| 

• µqKvixi †bvwUk †ev‡W© Ges I‡qemvB‡U (hw` _v‡K) Pzw³ m¤úv`‡bi ci †bvwUk cÖKvk-

• 1 †KvwU UvKvi wb‡¤œi cY¨ I mswkøó †mev Ges Kvh© I †fŠZ †mev µ‡qi †¶‡Î;

• 50 j¶ UvKvi wb‡¤œ eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î;

cY¨/†mev mieivn mgvwßi ZvwiL m¤cÖmviY

µqKvix KZ©„K cÖZ¨vwkZ mieivn mgvwßi ZvwiL m¤cÖmviY - 

mieivn mgvwßi g~j mgqmxgvi 20% ch©šÍ;

mieivn mgvwßi g~j mgqmxgvi 20% Gi AwaK nB‡j cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z 
n‡e|

µq m¤úwK©Z KwgwU

`vßwiK cÖv°wjZ e¨q KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i Dcw¯’wZ I `vßwiK cÖv°wjZ e¨q mfvi 
cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| KwgwU MV‡bi bgybvt

µwgK 
bs 

m`m¨‡`i bvg  c`ex  gšÍe¨  

  †Pqvicvimb   

  m`m¨   

    m`m¨ mwPe
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• `icÎ I cÖ¯Íve Db¥y³KiY KwgwU: †gvU m`m¨ 3 Rb, `icÎ ev cÖ¯Íve g~j¨vqb KwgwU †_‡K 1 Rb Ges µqKvix 
cÖwZôvb †_‡K 2 Rb| mKj m`‡m¨i Dcw¯’wZ I Db¥y³KiY mfvi cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| 

• `icÎ ev cÖ¯Íve g~j¨vqb KwgwU (¯^í g~‡j¨i µ‡qi Rb¨): †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i 
Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e|

• `icÎ I c¯Íve g~j¨vqb KwgwUt †gvU m`m¨ Kgc‡¶ 5 Rb I m‡e©v”P 7 Rb, Kgc‡¶ 2 Rb ewnt m`m¨ _vK‡Z 
n‡e| †h‡Kvb g~j¨vqb mfvq Kgc‡¶ †gvU 5 Rb, 1 Rb ewnt m`m¨mn m`‡m¨i Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b 
D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| (7 Rb m`m¨ wewkó KwgwUi †¶‡Î, Kgc‡¶ 5 Rb GKRb ewnt m`m¨mn 
m`‡m¨i Dcw¯’wZ I ̄ ^v¶i Avek¨K| 5 Rb m`m¨ wewkó KwgwUi  †¶‡Î, 2 Rb ewnt m`m¨mn  †gvU 5 Rb m`‡m¨i 
Dcw¯’wZ I ¯^v¶i Avek¨K)

• KvwiMwi mve-KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨ ivLv hv‡e|

†bvUt †Pqvicvimb I Aby‡gv`bKvix GKB e¨w³ n‡Z cvi‡e bv| Aby‡gv`bKvix Aek¨B c`vaxKvi e‡j †Pqvicvimb Gi 
wmwbqi n‡Z n‡e|

¯^í g~‡j¨i µ‡qi mxgv

• cY¨ I mswkøó †mev

 25 j¶ UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• Kvh© I †fŠZ †mev

 3 †KvwU UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 10 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq; 

 10 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• eyw×e„wËK I †ckvMZ †mev

 50 j¶ UvKv ch©šÍ  me©wb¤œ e¨qwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq; 

 10 j¶ UvKv ch©šÍ GKK DrmwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq;

eyw×e„wËK I †ckvMZ †mev µq (Consultancy Services Procurement)

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj, wfwWI WKz‡g›Uvix, d‡UvMÖvwd BZ¨vw` 
hveZxq Knowledge Dissemination/ welqK WKz‡g›Um cÖYqb I Qvcvi †¶‡Î mvaviYZ `ywU Ask _v‡K| h_v K) 
cÖYqb/ cÖ¯ÍZKiY Ges L) gy`ªY/wcÖw›Us| 

• GLv‡b ÔKÕ AskwU n‡jv Consulting Service-Gi AvIZvfz³ Ges ÔLÕ AskwU Goods Procurement Gi 
AvIZvfz³| GB welqwU we‡ePbvq †i‡L Avjv`vfv‡e µqKvh© m¤úbœ Kiv| 

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj BZ¨vw` cÖ¯‘Z I Qvcv‡bv n‡j Zvi 3-4 
wU Kwc AvwMÖg mgš^q / cybtfiY Av‡e`‡bi mv‡_ wc‡KGmGd G †cÖiY Kiv| D‡jøL¨, G ai‡Yi WKz‡g›Um gy`ª‡Yi 
c~‡e© cÖKí e¨e¯’cbv BDwb‡Ui m¤§wZ MÖnY Kiv| 

• wewfbœ ai‡Yi †iwRóvi †hgb Contract Management Register, Asset Register, µq †iwRóvi  BZ¨vw` msi¶Y 
Kiv|

eyw×e„wËK I †ckvMZ †mev µq cÖwµqvi avcmg~n

• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 
m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i| 

• Kg©cwiwa (Terms of Reference) cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd -Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 
wefvM ev BDwbU G Pvwn`v Kg©cwiwa mn Rgv w`‡e| 

• Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

• AvMÖn e¨³KiY weÁwß cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K 
weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• AvMÖn e¨³KiY weÁwß cÖKvk|

• AvMÖn e¨³KiY MÖnY I wjwce×KiY|

• AvMÖn e¨³KiY Db¥y³KiY KwgwUi gva¨‡g|

• AvMÖn e¨³KiY g~j¨vqb I msw¶ß ZvwjKvfzw³i cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí 
e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• KvwiMwi I Avw_©K cÖ¯Íve g~j¨vqb KwgwUi gva¨‡g MÖnY‡hvM¨ civgk©‡Ki Avw_©K cÖ¯Íve Db¥y³KiY I g~j¨vqb| 

• 1g ¯’vb AR©bKvix civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb| 

• Pzw³ ¯^v¶i|

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e| 

• †mev µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

Kg© cwiwa  (Terms of Reference)

• cÖK‡íi cUf‚wg;

• civgk©K †mevi D‡Ïk¨ I e¨wß; 

• KvR m¤úv`‡bi †gqv`; 

• mswkøó KvR m¤úv`‡bi Rb¨ Avek¨K †mev I Rwic KvR Ges cÖZ¨vwkZ djvdj;

• cÖvmw½K mgx¶vq cÖvß we‡kl Z_¨ I †gŠwjK Z_¨ Ges Z_¨vw` cÖvwßi ¯’vb; 

• cÖwk¶Y n¯ÍvšÍi welqwU Ab¨Zg D‡Ïk¨ n‡j, cÖwk¶Y‡hvM¨ e¨w³i msL¨v, cÖwk¶‡Yi welq I mgq BZ¨vw` m¤ú‡K© 
iƒc‡iLv cÖ`vb;

• µqKvix KZ©„K civgk©K‡K cÖ‡`q myweavw` I mnvqZv;

• cÖvwZôvwbK e¨e¯’vw`|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• 15,00,000 UvKv ch©šÍ civgk© †mev µq Kiv hv‡e|

• civgk© †mev µ‡qi weÁwß I Kg©cwiwa (Terms of Reference) cÖ¯ÍZ K‡i wc‡KGmGd-Gi cÖKí e¨e¯’vcbv 
BDwb‡Ui m¤§wZ MÖnY Ki‡Z n‡e|

• civgk© †mev µ‡qi weÁwß cwÎKv, ms¯’vi I‡qemvBU, †bvwUm †evW© I cÖ‡qvR‡b ¯’vbxq cwÎKv cÖKvk Kiv|

• weÁwß cÖKv‡ki ci †_‡K, AvMÖn e¨³KiY cÎ Rgv`v‡bi Rb¨ Kgc‡¶ 14 w`b mgq cÖ`vb Kiv hv‡e| 

• Kgc‡¶ 5-7 wU ˆea cÖ¯Ívebv Rgv nIqv|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• Pzw³ KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b wb‡Z n‡e| 

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

GKK DrmwfwËK wbe©vPb c×wZ

• GKK DrmwfwËK wbe©vPb c×wZ AbymiY K‡i †Kvb †mev µq Kiv hv‡e bv|

• we‡kl cÖ‡qvR‡b GB c×wZ AbymiY Ki‡j wc‡KGmGd-Gi c~e©vby‡gv`b MÖnY Kiv| 

• civgk©K cÖwZôv‡bi †¶‡Î 20 j¶ UvKv;

• e¨w³ civgk©‡Ki †¶‡Î 10 j¶ UvKv;

• `ªæZ wbe©vPb AZ¨vek¨K (Riæix Kv‡R) ;

• GKRb e¨w³ ev civgk©K cÖwZôvb D³ Kv‡R AwfÁ; 

• hLb miKvix gvwjKvbvaxb ev we‡klvwqZ †Kvb †mev cÖ`vbKvix †hvM¨Zvm¤úbœ cÖwZôvb (BUET, BIDS, BIM, 
BPATC, BIAM, ESCB, IIFC, BZ¨vw`) D³ †mev cÖ`vb K‡i _v‡K|

K…ZKvh© `i`vZv KZ©„K Pzw³ ¯^v¶‡ii mgq mxgv

• †Kv‡Ukb c×wZ‡Z Kvh©v‡`k cÖ`v‡bi ZvwiL nB‡Z 7 w`‡bi g‡a¨ K…ZKvh© `i`vZv‡K Kvh© m¤úv`‡bi welqwU 
wjwLZfv‡e Rvbv‡Z n‡e| 

• Db¥y³ `icÎ c×wZ‡Z 28 w`b;          

• mxwgZ `icÎ c×wZ‡Z 14 w`b;

Av‡e`bKvix/`icÎ`vZvi ZvwjKvfzw³KiY

ZvwjKvfzw³KiY KwgwU MVbt 

• Kgc‡¶ 3 Rb m`m¨, hvnv‡`i g‡a¨-

• 1 Rb ewnt m`m¨;

• 1 Rb µqKvix m`m¨;

• 1 Rb µqKvixi KvwiMwi m`m¨;

• Av‡e`bKvix ev `icÎ`vZvi ZvwjKvfz³Ki‡Yi Av‡e`b g~j¨vq‡bi Rb¨ cÖ‡hvR¨ n‡e| 

• †KejgvÎ mxwgZ `ic‡Îi †¶‡Î cÖ‡hvR¨ n‡e| 

• `i`vZvi ZvwjKv †hvM¨Zv cybwe©‡ePbv K‡i eQi wfwËK nvjbvMv` Ki‡Z n‡e|

Pzw³ m¤úv`b †bvwUk Rvixi mgq

• Aby‡gv`b cÖvwßi 7 Kvh© w`e‡mi g‡a¨ Ges `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` DËx‡Y©i c~‡e© K…ZKvh© `i`vZv‡K Pzw³ 
¯^v¶‡ii Rb¨ Avgš¿Y Rvbv‡Z nB‡e| 

• µqKvixi †bvwUk †ev‡W© Ges I‡qemvB‡U (hw` _v‡K) Pzw³ m¤úv`‡bi ci †bvwUk cÖKvk-

• 1 †KvwU UvKvi wb‡¤œi cY¨ I mswkøó †mev Ges Kvh© I †fŠZ †mev µ‡qi †¶‡Î;

• 50 j¶ UvKvi wb‡¤œ eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î;

cY¨/†mev mieivn mgvwßi ZvwiL m¤cÖmviY

µqKvix KZ©„K cÖZ¨vwkZ mieivn mgvwßi ZvwiL m¤cÖmviY - 

mieivn mgvwßi g~j mgqmxgvi 20% ch©šÍ;

mieivn mgvwßi g~j mgqmxgvi 20% Gi AwaK nB‡j cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z 
n‡e|

µq m¤úwK©Z KwgwU

`vßwiK cÖv°wjZ e¨q KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i Dcw¯’wZ I `vßwiK cÖv°wjZ e¨q mfvi 
cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| KwgwU MV‡bi bgybvt
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• `icÎ I cÖ¯Íve Db¥y³KiY KwgwU: †gvU m`m¨ 3 Rb, `icÎ ev cÖ¯Íve g~j¨vqb KwgwU †_‡K 1 Rb Ges µqKvix 
cÖwZôvb †_‡K 2 Rb| mKj m`‡m¨i Dcw¯’wZ I Db¥y³KiY mfvi cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| 

• `icÎ ev cÖ¯Íve g~j¨vqb KwgwU (¯^í g~‡j¨i µ‡qi Rb¨): †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i 
Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e|

• `icÎ I c¯Íve g~j¨vqb KwgwUt †gvU m`m¨ Kgc‡¶ 5 Rb I m‡e©v”P 7 Rb, Kgc‡¶ 2 Rb ewnt m`m¨ _vK‡Z 
n‡e| †h‡Kvb g~j¨vqb mfvq Kgc‡¶ †gvU 5 Rb, 1 Rb ewnt m`m¨mn m`‡m¨i Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b 
D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| (7 Rb m`m¨ wewkó KwgwUi †¶‡Î, Kgc‡¶ 5 Rb GKRb ewnt m`m¨mn 
m`‡m¨i Dcw¯’wZ I ̄ ^v¶i Avek¨K| 5 Rb m`m¨ wewkó KwgwUi  †¶‡Î, 2 Rb ewnt m`m¨mn  †gvU 5 Rb m`‡m¨i 
Dcw¯’wZ I ¯^v¶i Avek¨K)

• KvwiMwi mve-KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨ ivLv hv‡e|

†bvUt †Pqvicvimb I Aby‡gv`bKvix GKB e¨w³ n‡Z cvi‡e bv| Aby‡gv`bKvix Aek¨B c`vaxKvi e‡j †Pqvicvimb Gi 
wmwbqi n‡Z n‡e|

¯^í g~‡j¨i µ‡qi mxgv

• cY¨ I mswkøó †mev

 25 j¶ UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• Kvh© I †fŠZ †mev

 3 †KvwU UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 10 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq; 

 10 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• eyw×e„wËK I †ckvMZ †mev

 50 j¶ UvKv ch©šÍ  me©wb¤œ e¨qwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq; 

 10 j¶ UvKv ch©šÍ GKK DrmwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq;

eyw×e„wËK I †ckvMZ †mev µq (Consultancy Services Procurement)

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj, wfwWI WKz‡g›Uvix, d‡UvMÖvwd BZ¨vw` 
hveZxq Knowledge Dissemination/ welqK WKz‡g›Um cÖYqb I Qvcvi †¶‡Î mvaviYZ `ywU Ask _v‡K| h_v K) 
cÖYqb/ cÖ¯ÍZKiY Ges L) gy`ªY/wcÖw›Us| 

• GLv‡b ÔKÕ AskwU n‡jv Consulting Service-Gi AvIZvfz³ Ges ÔLÕ AskwU Goods Procurement Gi 
AvIZvfz³| GB welqwU we‡ePbvq †i‡L Avjv`vfv‡e µqKvh© m¤úbœ Kiv| 

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj BZ¨vw` cÖ¯‘Z I Qvcv‡bv n‡j Zvi 3-4 
wU Kwc AvwMÖg mgš^q / cybtfiY Av‡e`‡bi mv‡_ wc‡KGmGd G †cÖiY Kiv| D‡jøL¨, G ai‡Yi WKz‡g›Um gy`ª‡Yi 
c~‡e© cÖKí e¨e¯’cbv BDwb‡Ui m¤§wZ MÖnY Kiv| 

• wewfbœ ai‡Yi †iwRóvi †hgb Contract Management Register, Asset Register, µq †iwRóvi  BZ¨vw` msi¶Y 
Kiv|

eyw×e„wËK I †ckvMZ †mev µq cÖwµqvi avcmg~n

• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 
m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i| 

• Kg©cwiwa (Terms of Reference) cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd -Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 
wefvM ev BDwbU G Pvwn`v Kg©cwiwa mn Rgv w`‡e| 

• Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

• AvMÖn e¨³KiY weÁwß cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K 
weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• AvMÖn e¨³KiY weÁwß cÖKvk|

• AvMÖn e¨³KiY MÖnY I wjwce×KiY|

• AvMÖn e¨³KiY Db¥y³KiY KwgwUi gva¨‡g|

• AvMÖn e¨³KiY g~j¨vqb I msw¶ß ZvwjKvfzw³i cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí 
e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• KvwiMwi I Avw_©K cÖ¯Íve g~j¨vqb KwgwUi gva¨‡g MÖnY‡hvM¨ civgk©‡Ki Avw_©K cÖ¯Íve Db¥y³KiY I g~j¨vqb| 

• 1g ¯’vb AR©bKvix civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb| 

• Pzw³ ¯^v¶i|

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e| 

• †mev µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

Kg© cwiwa  (Terms of Reference)

• cÖK‡íi cUf‚wg;

• civgk©K †mevi D‡Ïk¨ I e¨wß; 

• KvR m¤úv`‡bi †gqv`; 

• mswkøó KvR m¤úv`‡bi Rb¨ Avek¨K †mev I Rwic KvR Ges cÖZ¨vwkZ djvdj;

• cÖvmw½K mgx¶vq cÖvß we‡kl Z_¨ I †gŠwjK Z_¨ Ges Z_¨vw` cÖvwßi ¯’vb; 

• cÖwk¶Y n¯ÍvšÍi welqwU Ab¨Zg D‡Ïk¨ n‡j, cÖwk¶Y‡hvM¨ e¨w³i msL¨v, cÖwk¶‡Yi welq I mgq BZ¨vw` m¤ú‡K© 
iƒc‡iLv cÖ`vb;

• µqKvix KZ©„K civgk©K‡K cÖ‡`q myweavw` I mnvqZv;

• cÖvwZôvwbK e¨e¯’vw`|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• 15,00,000 UvKv ch©šÍ civgk© †mev µq Kiv hv‡e|

• civgk© †mev µ‡qi weÁwß I Kg©cwiwa (Terms of Reference) cÖ¯ÍZ K‡i wc‡KGmGd-Gi cÖKí e¨e¯’vcbv 
BDwb‡Ui m¤§wZ MÖnY Ki‡Z n‡e|

• civgk© †mev µ‡qi weÁwß cwÎKv, ms¯’vi I‡qemvBU, †bvwUm †evW© I cÖ‡qvR‡b ¯’vbxq cwÎKv cÖKvk Kiv|

• weÁwß cÖKv‡ki ci †_‡K, AvMÖn e¨³KiY cÎ Rgv`v‡bi Rb¨ Kgc‡¶ 14 w`b mgq cÖ`vb Kiv hv‡e| 

• Kgc‡¶ 5-7 wU ˆea cÖ¯Ívebv Rgv nIqv|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• Pzw³ KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b wb‡Z n‡e| 

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

GKK DrmwfwËK wbe©vPb c×wZ

• GKK DrmwfwËK wbe©vPb c×wZ AbymiY K‡i †Kvb †mev µq Kiv hv‡e bv|

• we‡kl cÖ‡qvR‡b GB c×wZ AbymiY Ki‡j wc‡KGmGd-Gi c~e©vby‡gv`b MÖnY Kiv| 

• civgk©K cÖwZôv‡bi †¶‡Î 20 j¶ UvKv;

• e¨w³ civgk©‡Ki †¶‡Î 10 j¶ UvKv;

• `ªæZ wbe©vPb AZ¨vek¨K (Riæix Kv‡R) ;

• GKRb e¨w³ ev civgk©K cÖwZôvb D³ Kv‡R AwfÁ; 

• hLb miKvix gvwjKvbvaxb ev we‡klvwqZ †Kvb †mev cÖ`vbKvix †hvM¨Zvm¤úbœ cÖwZôvb (BUET, BIDS, BIM, 
BPATC, BIAM, ESCB, IIFC, BZ¨vw`) D³ †mev cÖ`vb K‡i _v‡K|

K…ZKvh© `i`vZv KZ©„K Pzw³ ¯^v¶‡ii mgq mxgv

• †Kv‡Ukb c×wZ‡Z Kvh©v‡`k cÖ`v‡bi ZvwiL nB‡Z 7 w`‡bi g‡a¨ K…ZKvh© `i`vZv‡K Kvh© m¤úv`‡bi welqwU 
wjwLZfv‡e Rvbv‡Z n‡e| 

• Db¥y³ `icÎ c×wZ‡Z 28 w`b;          

• mxwgZ `icÎ c×wZ‡Z 14 w`b;

Av‡e`bKvix/`icÎ`vZvi ZvwjKvfzw³KiY

ZvwjKvfzw³KiY KwgwU MVbt 

• Kgc‡¶ 3 Rb m`m¨, hvnv‡`i g‡a¨-

• 1 Rb ewnt m`m¨;

• 1 Rb µqKvix m`m¨;

• 1 Rb µqKvixi KvwiMwi m`m¨;

• Av‡e`bKvix ev `icÎ`vZvi ZvwjKvfz³Ki‡Yi Av‡e`b g~j¨vq‡bi Rb¨ cÖ‡hvR¨ n‡e| 

• †KejgvÎ mxwgZ `ic‡Îi †¶‡Î cÖ‡hvR¨ n‡e| 

• `i`vZvi ZvwjKv †hvM¨Zv cybwe©‡ePbv K‡i eQi wfwËK nvjbvMv` Ki‡Z n‡e|

Pzw³ m¤úv`b †bvwUk Rvixi mgq

• Aby‡gv`b cÖvwßi 7 Kvh© w`e‡mi g‡a¨ Ges `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` DËx‡Y©i c~‡e© K…ZKvh© `i`vZv‡K Pzw³ 
¯^v¶‡ii Rb¨ Avgš¿Y Rvbv‡Z nB‡e| 

• µqKvixi †bvwUk †ev‡W© Ges I‡qemvB‡U (hw` _v‡K) Pzw³ m¤úv`‡bi ci †bvwUk cÖKvk-

• 1 †KvwU UvKvi wb‡¤œi cY¨ I mswkøó †mev Ges Kvh© I †fŠZ †mev µ‡qi †¶‡Î;

• 50 j¶ UvKvi wb‡¤œ eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î;

cY¨/†mev mieivn mgvwßi ZvwiL m¤cÖmviY

µqKvix KZ©„K cÖZ¨vwkZ mieivn mgvwßi ZvwiL m¤cÖmviY - 

mieivn mgvwßi g~j mgqmxgvi 20% ch©šÍ;

mieivn mgvwßi g~j mgqmxgvi 20% Gi AwaK nB‡j cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z 
n‡e|

µq m¤úwK©Z KwgwU

`vßwiK cÖv°wjZ e¨q KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i Dcw¯’wZ I `vßwiK cÖv°wjZ e¨q mfvi 
cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| KwgwU MV‡bi bgybvt
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• `icÎ I cÖ¯Íve Db¥y³KiY KwgwU: †gvU m`m¨ 3 Rb, `icÎ ev cÖ¯Íve g~j¨vqb KwgwU †_‡K 1 Rb Ges µqKvix 
cÖwZôvb †_‡K 2 Rb| mKj m`‡m¨i Dcw¯’wZ I Db¥y³KiY mfvi cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| 

• `icÎ ev cÖ¯Íve g~j¨vqb KwgwU (¯^í g~‡j¨i µ‡qi Rb¨): †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i 
Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e|

• `icÎ I c¯Íve g~j¨vqb KwgwUt †gvU m`m¨ Kgc‡¶ 5 Rb I m‡e©v”P 7 Rb, Kgc‡¶ 2 Rb ewnt m`m¨ _vK‡Z 
n‡e| †h‡Kvb g~j¨vqb mfvq Kgc‡¶ †gvU 5 Rb, 1 Rb ewnt m`m¨mn m`‡m¨i Dcw¯’wZ I g~j¨vqb cÖwZ‡e`‡b 
D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| (7 Rb m`m¨ wewkó KwgwUi †¶‡Î, Kgc‡¶ 5 Rb GKRb ewnt m`m¨mn 
m`‡m¨i Dcw¯’wZ I ̄ ^v¶i Avek¨K| 5 Rb m`m¨ wewkó KwgwUi  †¶‡Î, 2 Rb ewnt m`m¨mn  †gvU 5 Rb m`‡m¨i 
Dcw¯’wZ I ¯^v¶i Avek¨K)

• KvwiMwi mve-KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨ ivLv hv‡e|

†bvUt †Pqvicvimb I Aby‡gv`bKvix GKB e¨w³ n‡Z cvi‡e bv| Aby‡gv`bKvix Aek¨B c`vaxKvi e‡j †Pqvicvimb Gi 
wmwbqi n‡Z n‡e|

¯^í g~‡j¨i µ‡qi mxgv

• cY¨ I mswkøó †mev

 25 j¶ UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq;

 5 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• Kvh© I †fŠZ †mev

 3 †KvwU UvKv ch©šÍ Db¥y³ I mxwgZ `icÎ c×wZ‡Z µq;

 10 j¶  UvKv ch©šÍ mivmwi `icÎ c×wZ‡Z µq; 

 10 j¶  UvKv ch©šÍ †Kv‡Ukb c×wZ‡Z µq;

• eyw×e„wËK I †ckvMZ †mev

 50 j¶ UvKv ch©šÍ  me©wb¤œ e¨qwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq; 

 10 j¶ UvKv ch©šÍ GKK DrmwfwËK wbe©vPb c×wZ‡Z eyw×e„wËK I †ckvMZ †mev µq;

eyw×e„wËK I †ckvMZ †mev µq (Consultancy Services Procurement)

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj, wfwWI WKz‡g›Uvix, d‡UvMÖvwd BZ¨vw` 
hveZxq Knowledge Dissemination/ welqK WKz‡g›Um cÖYqb I Qvcvi †¶‡Î mvaviYZ `ywU Ask _v‡K| h_v K) 
cÖYqb/ cÖ¯ÍZKiY Ges L) gy`ªY/wcÖw›Us| 

• GLv‡b ÔKÕ AskwU n‡jv Consulting Service-Gi AvIZvfz³ Ges ÔLÕ AskwU Goods Procurement Gi 
AvIZvfz³| GB welqwU we‡ePbvq †i‡L Avjv`vfv‡e µqKvh© m¤úbœ Kiv| 

• wewfbœ cÖKvi mv‡f©, mgx¶v, †cvóvi, wjd‡jU, g¨vby‡qj/mnvwqKv, gwWDj BZ¨vw` cÖ¯‘Z I Qvcv‡bv n‡j Zvi 3-4 
wU Kwc AvwMÖg mgš^q / cybtfiY Av‡e`‡bi mv‡_ wc‡KGmGd G †cÖiY Kiv| D‡jøL¨, G ai‡Yi WKz‡g›Um gy`ª‡Yi 
c~‡e© cÖKí e¨e¯’cbv BDwb‡Ui m¤§wZ MÖnY Kiv| 

• wewfbœ ai‡Yi †iwRóvi †hgb Contract Management Register, Asset Register, µq †iwRóvi  BZ¨vw` msi¶Y 
Kiv|

eyw×e„wËK I †ckvMZ †mev µq cÖwµqvi avcmg~n

• cÖK‡íi ïiæ‡Z mvgwMÖK I cÖwZ eQ‡ii ïiæ‡Z evwl©K µq cwiKíbv, Kg©cwiKíbv I ev‡RU ˆZix K‡i cÖK‡íi 
m¤§wZ wb‡q cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡q µq cÖwµqv ïiæ Ki‡Z n‡e| Aby‡gvw`Z µq 
cwiKíbv, Kg©cwiKíbv I ev‡R‡Ui GKwU Kwc kvLv Awd‡m _vK‡Z n‡e| mvgwMÖK µq cwiKíbv wc‡KGmGd 
-Gi m¤§wZ mv‡c‡¶ evrmwiK/ lvY¥vwmK wfwË‡Z cwieZ©b I cwigvR©b Kiv †h‡Z cv‡i| 

• Kg©cwiwa (Terms of Reference) cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd -Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• DcKvi‡fvMKvix wefvM ev BDwbU Zv‡`i cÖ‡qvR‡bi wfwË‡Z ms¯’vi wbw`©ó cÖwµqv AbymiY K‡i †cÖvwKDi‡g›U 
wefvM ev BDwbU G Pvwn`v Kg©cwiwa mn Rgv w`‡e| 

• Aby‡gv`bKvix mswkøó Awdm Av‡`k ev bxwZgvjvi wfwË‡Z Aek¨B cÖwZôv‡bi cÖavb KZ©„K Aby‡gvw`Z n‡Z n‡e| 

• 3 Rb m`m¨ wewkó KwgwUi (GKRb ewnt m`m¨mn) gva¨‡g `vßwiK cÖv°wjZ e¨q cÖ¯‘Z Ki‡Z n‡e Ges D³ e¨q 
cÖwZôv‡bi cÖav‡bi wbKU †_‡K Aby‡gv`b wb‡Z n‡e|

• AvMÖn e¨³KiY weÁwß cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K 
weÁwß cÖKv‡ki Aby‡gv`b MÖnY| 

• AvMÖn e¨³KiY weÁwß cÖKvk|

• AvMÖn e¨³KiY MÖnY I wjwce×KiY|

• AvMÖn e¨³KiY Db¥y³KiY KwgwUi gva¨‡g|

• AvMÖn e¨³KiY g~j¨vqb I msw¶ß ZvwjKvfzw³i cÖwZ‡e`b cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí 
e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• KvwiMwi I Avw_©K cÖ¯Íve g~j¨vqb KwgwUi gva¨‡g MÖnY‡hvM¨ civgk©‡Ki Avw_©K cÖ¯Íve Db¥y³KiY I g~j¨vqb| 

• 1g ¯’vb AR©bKvix civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notification of Award (NOA) cÖ`vb| 

• Pzw³ ¯^v¶i|

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e| 

• †mev µq msµvšÍ `wjj †hgb bw_cÎ, wej, fvDPvi Kgc‡¶ 10 eQi msi¶Y Ki‡Z n‡e|

Kg© cwiwa  (Terms of Reference)

• cÖK‡íi cUf‚wg;

• civgk©K †mevi D‡Ïk¨ I e¨wß; 

• KvR m¤úv`‡bi †gqv`; 

• mswkøó KvR m¤úv`‡bi Rb¨ Avek¨K †mev I Rwic KvR Ges cÖZ¨vwkZ djvdj;

• cÖvmw½K mgx¶vq cÖvß we‡kl Z_¨ I †gŠwjK Z_¨ Ges Z_¨vw` cÖvwßi ¯’vb; 

• cÖwk¶Y n¯ÍvšÍi welqwU Ab¨Zg D‡Ïk¨ n‡j, cÖwk¶Y‡hvM¨ e¨w³i msL¨v, cÖwk¶‡Yi welq I mgq BZ¨vw` m¤ú‡K© 
iƒc‡iLv cÖ`vb;

• µqKvix KZ©„K civgk©K‡K cÖ‡`q myweavw` I mnvqZv;

• cÖvwZôvwbK e¨e¯’vw`|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• 15,00,000 UvKv ch©šÍ civgk© †mev µq Kiv hv‡e|

• civgk© †mev µ‡qi weÁwß I Kg©cwiwa (Terms of Reference) cÖ¯ÍZ K‡i wc‡KGmGd-Gi cÖKí e¨e¯’vcbv 
BDwb‡Ui m¤§wZ MÖnY Ki‡Z n‡e|

• civgk© †mev µ‡qi weÁwß cwÎKv, ms¯’vi I‡qemvBU, †bvwUm †evW© I cÖ‡qvR‡b ¯’vbxq cwÎKv cÖKvk Kiv|

• weÁwß cÖKv‡ki ci †_‡K, AvMÖn e¨³KiY cÎ Rgv`v‡bi Rb¨ Kgc‡¶ 14 w`b mgq cÖ`vb Kiv hv‡e| 

• Kgc‡¶ 5-7 wU ˆea cÖ¯Ívebv Rgv nIqv|

e¨w³wfwËK civgk©K wbe©vPb c×wZ

• Pzw³ KwgwUi mycvwikmg~n cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gv`b wb‡Z n‡e| 

• Terms of Reference Ges Pzw³ Abyhvqx Contract Management A_©vr Pzw³‡Z DwjøwLZ mgqve× cwiKíbv 
Abyhvqx Kg© m¤úv`b wbðZK‡í h_vh_ Z`viwK Kiv| 

• h_vh_ cÖwµqv AbymiY K‡i wej cwi‡kva I wnmvefz³ Ki‡Z n‡e| 

• †mevwUi µq msµvšÍ Z_¨ µq Contract Management Register G h_vh_fv‡e wjwce× Ki‡Z n‡e|

GKK DrmwfwËK wbe©vPb c×wZ

• GKK DrmwfwËK wbe©vPb c×wZ AbymiY K‡i †Kvb †mev µq Kiv hv‡e bv|

• we‡kl cÖ‡qvR‡b GB c×wZ AbymiY Ki‡j wc‡KGmGd-Gi c~e©vby‡gv`b MÖnY Kiv| 

• civgk©K cÖwZôv‡bi †¶‡Î 20 j¶ UvKv;

• e¨w³ civgk©‡Ki †¶‡Î 10 j¶ UvKv;

• `ªæZ wbe©vPb AZ¨vek¨K (Riæix Kv‡R) ;

• GKRb e¨w³ ev civgk©K cÖwZôvb D³ Kv‡R AwfÁ; 

• hLb miKvix gvwjKvbvaxb ev we‡klvwqZ †Kvb †mev cÖ`vbKvix †hvM¨Zvm¤úbœ cÖwZôvb (BUET, BIDS, BIM, 
BPATC, BIAM, ESCB, IIFC, BZ¨vw`) D³ †mev cÖ`vb K‡i _v‡K|

K…ZKvh© `i`vZv KZ©„K Pzw³ ¯^v¶‡ii mgq mxgv

• †Kv‡Ukb c×wZ‡Z Kvh©v‡`k cÖ`v‡bi ZvwiL nB‡Z 7 w`‡bi g‡a¨ K…ZKvh© `i`vZv‡K Kvh© m¤úv`‡bi welqwU 
wjwLZfv‡e Rvbv‡Z n‡e| 

• Db¥y³ `icÎ c×wZ‡Z 28 w`b;          

• mxwgZ `icÎ c×wZ‡Z 14 w`b;

Av‡e`bKvix/`icÎ`vZvi ZvwjKvfzw³KiY

ZvwjKvfzw³KiY KwgwU MVbt 

• Kgc‡¶ 3 Rb m`m¨, hvnv‡`i g‡a¨-

• 1 Rb ewnt m`m¨;

• 1 Rb µqKvix m`m¨;

• 1 Rb µqKvixi KvwiMwi m`m¨;

• Av‡e`bKvix ev `icÎ`vZvi ZvwjKvfz³Ki‡Yi Av‡e`b g~j¨vq‡bi Rb¨ cÖ‡hvR¨ n‡e| 

• †KejgvÎ mxwgZ `ic‡Îi †¶‡Î cÖ‡hvR¨ n‡e| 

• `i`vZvi ZvwjKv †hvM¨Zv cybwe©‡ePbv K‡i eQi wfwËK nvjbvMv` Ki‡Z n‡e|

Pzw³ m¤úv`b †bvwUk Rvixi mgq

• Aby‡gv`b cÖvwßi 7 Kvh© w`e‡mi g‡a¨ Ges `icÎ ev cÖ¯Ív‡ei ˆeaZvi †gqv` DËx‡Y©i c~‡e© K…ZKvh© `i`vZv‡K Pzw³ 
¯^v¶‡ii Rb¨ Avgš¿Y Rvbv‡Z nB‡e| 

• µqKvixi †bvwUk †ev‡W© Ges I‡qemvB‡U (hw` _v‡K) Pzw³ m¤úv`‡bi ci †bvwUk cÖKvk-

• 1 †KvwU UvKvi wb‡¤œi cY¨ I mswkøó †mev Ges Kvh© I †fŠZ †mev µ‡qi †¶‡Î;

• 50 j¶ UvKvi wb‡¤œ eyw×e„wËK I †ckvMZ †mev µ‡qi †¶‡Î;

cY¨/†mev mieivn mgvwßi ZvwiL m¤cÖmviY

µqKvix KZ©„K cÖZ¨vwkZ mieivn mgvwßi ZvwiL m¤cÖmviY - 

mieivn mgvwßi g~j mgqmxgvi 20% ch©šÍ;

mieivn mgvwßi g~j mgqmxgvi 20% Gi AwaK nB‡j cÖwZôv‡bi cÖavb ev ZrKZ©„K ¶gZvcÖvß e¨w³ KZ©„K Aby‡gvw`Z n‡Z 
n‡e|

µq m¤úwK©Z KwgwU

`vßwiK cÖv°wjZ e¨q KwgwUt †gvU m`m¨ 3 Rb, 1 Rb ewnt m`m¨mn| mKj m`‡m¨i Dcw¯’wZ I `vßwiK cÖv°wjZ e¨q mfvi 
cÖwZ‡e`‡b D³ m`m¨‡`i ¯^v¶i Avek¨K n‡e| KwgwU MV‡bi bgybvt
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GKK DrmwfwËK wbe©vPb c×wZ

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notificaiton of Award (NOA) cÖ`vb | 

• Pzw³ ¯^v¶i|

¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ

• cÖ¯Ív‡ei gvb Ges †mevi g~j¨ †mev µ‡qi †¶‡Î cÖvavb¨ cv‡e

• AvMÖn e¨³KiY cÖYqb I `vwL‡ji Rb¨ Af¨šÍixY µ‡qi †¶‡Î Kgc‡¶ 14 w`b ; 

• AvMÖn e¨³KiY cÖYqb I `vwL‡ji Rb¨ AvšÍR©vwZK µ‡qi †¶‡Î Kgc‡¶ 21 w`b;

• cÖ¯Íve cÖYqb I `vwL‡ji Rb¨ Af¨šÍixY µ‡qi †¶‡Î Kgc‡¶ 28 w`b;

• AvšÍR©vwZK µ‡qi †¶‡Î Kgc‡¶ 42;

• µqKvh© m¤úv`‡bi Rb¨ eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e| 

wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ

wba©vwiZ KvR LyeB mvaviY ai‡bi Ges mwVKfv‡e eY©bv Kiv m¤¢e nB‡j; Ges ev‡RU wbw`©ó nB‡j|

wba©vwiZ ev‡R‡Ui g‡a¨, KvwiMwi g~j¨vq‡b DËxY© m‡e©v”P b¤^i AR©bKvix civgk©K‡K †b‡Mvwm‡qk‡bi Rb¨ Avgš¿Y Rbv‡bv 
n‡e| 

µqKvh© m¤úv`‡bi Rb¨, eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e|

b~¨bZg e¨qwfwËK wbe©vPb c×wZ

iæwUb ai‡bi KvR, †h †¶‡Î cÖwZwôZ  ixwZ I gvb we`¨gvb; 

KvwiMwi g~j¨vq‡b DËxY© Ges me©wb¤œ Avw_©K cÖ¯Íve cÖ`vbKvix‡K, †b‡Mvwm‡qk‡bi Rb¨ Avgš¿Y Rbv‡bv n‡e| 

µqKvh© m¤úv`‡bi Rb¨, eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e|

we`ª: GB µqbxwZgvjv n‡Z †Kvb µq cÖwµqvq RwUjZv ˆZix n‡j Zvi mgvav‡bi Rb¨ wcwcG 2006 Ges wcwcAvi 2008 
AbymiY Ki‡Z n‡e|  

mshyw³-1: 
AwZ`wi`ª Lvbv wbe©vP‡bi c×wZgvjv:

evsjv‡`‡k cwiPvwjZ AwZ`vwi`ª cÖKí¸‡jv‡Z AwZ `wi`ª wbev©P‡bi †ÿ‡Î wewfbœ c×wZ Aej¤^b Kiv n‡q‡Q| GQvov, 
AwZ`wi`ª Lvbv wbe©vP‡b AwaK mwVKZv Avbvq‡b †Kvb †Kvb Kg©m~wP/cÖKí GKvwaK c×wZ AbymiY K‡i| wb‡¤œ AwZ`wi`ª Lvbv 
wbe©vP‡b e¨eüZ c×wZmg~n cÖ`vb Kiv n‡jv|

1. ¯^-wbe©vPb c×wZ (Self-Selection Method):

G c×wZ Ggbfv‡e wWRvBb Kiv nq hv‡Z †Kej gvÎ hv‡`i mwZ¨Kv‡ii mnvqZvi cÖ‡qvRb ZvivB †cÖvMÖv‡g Ask wb‡Z cv‡ib| 
D`vniY¯^iƒc, GKwU Lv`¨ myiÿv †cÖvMÖvg Lye wb¤œgv‡bi Lvevi mieivn Kiv nq, hw` †KD Zvi Rb¨ Av‡e`b K‡i Zvn‡j a‡i 
wb‡Z n‡e Zvi Lvev‡ii Afve i‡q‡Q Ges G †cÖvMÖv‡g _vKvi mve©Rbxb †hvM¨Zv i‡q‡Q| AZGe wWRvB‡b Ggb cÖ‡Yv`bv _vK‡e 
hv A-`wi`ª Lvbv‡K †cÖvMÖv‡g Avm‡Z wbiærmvwnZ Ki‡e| 

2. AskMÖnYg~jK m¤ú‡`i †kÖYxKiY c×wZ (Participatory Wealth Ranking- PWR Method):

GKwU GjvKvq wewfbœfv‡e PWR Gi gva¨‡g AwZ`wi`ª wPwýZ Kiv hvq| Z‡e G †ÿ‡Î me‡P‡q mnR c×wZ n‡jv GKwU wbw`©ó 
GjvKvi Key Informants Gi (cÖexY ¯‹zj wkÿK, gmwR‡`i Bgvg, gw›`‡ii cy‡ivwnZ, MxR©vi dv`vi ev Ab¨ †Kvb a‡g©i 
m¤§vwbZ e¨w³, mgv‡Ri cÖexY m¤§vwbZ e¨w³eM©, D³ GjvKvq Aew¯’Z cyi‡bv gy`x †`vKvb`vi cÖf…wZ) gva¨‡g H GjvKvi 
AwZ`wi`ª Rb‡Mvôx wPwýZ Kiv| G‡Z `wi`ª †kÖYx wb‡RivB wb‡R‡`i wPwýZ Kivi my‡hvM cvq|

3. evm¯’v‡bi ˆewkó¨ m~PK c×wZ (Housing Index Method)

GwU GKwU ch©‡eÿYg~jK c×wZ, Z‡e GwUi gva¨‡g GKwU wbw`©ó GjvKvi Rb‡Mvôx Zuv‡`i gZvg‡Zi wfwË‡Z GKwU m~PK 
ˆZix K‡i nZ`wi`ª wPwýZ Ki‡Z cv‡i| G‡ÿ‡Î wZbwU welq we‡ePbv Kiv †h‡Z cv‡i|

- N‡ii AvKvi;
- Ni ˆZixi DcKiY (LyuwU I †eov) Ges
- N‡ii QvDwbi DcKiY|

G wZbwU ̂ ewkó¨ mvg‡b †i‡L D³ GjvKvi †fŠ‡MvwjK I mvgvwRK †cÖÿvc‡U ̀ wi`ª‡K †kÖYxweb¨vm Kiv n‡q _v‡K| †hgb: aviYv 
Kiv hvq, †h mKj Ni euv‡ki LyuwU I L‡oi QvDwb w`‡q ˆZix Kiv nq evsjv‡`‡ki †cÖÿvc‡U G mKj N‡i mvaviYZ: AwZ`wi`ª 
Rb‡Mvôx emevm K‡i|
1. `vwi‡`ª¨i †fŠ‡MvwjK web¨vm c×wZ (Geographical Distribution of Poverty Analysis Method)
`vwi‡`ª¨i gvÎv gvcKvwVi cÖwZwbwaZ¡ (Proxy)  wn‡m‡e †Kvb wbw`©ó †fŠ‡MvwjK Ae¯’vb‡K e¨envi Kiv n‡q _v‡K| Z‡e D³ 
†fŠ‡MvwjK Ae¯’vb Gi `vwi‡`ªi ZxeªZv cwigvc Kivi Rb¨ Rb‡Mvôxi cÖvšÍxq Ae¯’v, miKvix †mev e¨e¯’vi gvb, †fŠ‡MvwjK 
wew”QbœZv, Awkÿvi nvi, wkï g„Zz¨i nvi, Mo Avqy, BZ¨vw` PjK e¨envi Kiv nq| G c×wZi g~j mxgve×Zv n‡jv G‡Z 
A‡cÿvK…Z ¯^”Qj cwiev‡ii m`m¨I AšÍf©y³ n‡q hvq| 
2. `wi‡`ªi †ckv we‡kølY c×wZ (Vocation Analysis Method)
Av‡qi gvÎv cwigv‡ci †ÿ‡Î ̀ wi`ª RbM‡Yi Kg©Kv‡Ûi aiY cÖwZwbwaZ¡ (Proxy) wn‡m‡e e¨envi Kiv n‡q _v‡K| †hgbt KvMR 
Kzovbx, †dix e¨emvqx, ev`vgIqvjv, PvbvPzi we‡µZv, RyZv †givgZKvix (gywP), iv¯Ívq emv bvwcZ cÖf…wZ| G †ÿ‡Î `wi`ª 
RbM‡Yi e¨emv cwiPvjbvi aiY I e¨emv cÖwZôv‡bi Ae¯’vbwU LyeB ¸iæZ¡c~Y©|
3. evwo evwo mvÿvrKvi c×wZ (Home to home interview Method)
GKwU wbw`©ó GjvKvq cÖwZwU evox †_‡K Z_¨ (cwiev‡ii AvKvi, Av‡qi Drm, LiP, Lv`¨ eve` e¨q BZ¨vw`) wb‡q KZK¸‡jv 
mywbw`©ó m~P‡Ki Av‡jv‡K nZ`wi`ª wbev©Pb Kiv nq| G‡Z mgq I LiP `y‡UvB †ekx jv‡M|
4. †dvKvm `j Av‡jvPbv ev Focus Group Discussion:
†dvKvm `j Av‡jvPbv n‡jv GKwU `jxq Av‡jvPbv †hLv‡b c~e© †_‡K wba©vwiZ †Kvb wel‡q Z_¨ msMÖ‡ni Rb¨ `jxq Av‡jvPbv 
Kiv nq|8-12 Rb MÖvgevmx‡K wb‡q †dvKvm `j Av‡jvPbvi gva¨‡g MÖv‡gi AwZ`wi`ª Lvbv Ly‡R †ei Kiv nq|G c×wZ‡Z 
gva¨‡g gy³fv‡e K_v ej‡Z cv‡i Ges Zv‡`i gZvgZ cÖ`vb Ki‡Z cv‡i|
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GKK DrmwfwËK wbe©vPb c×wZ

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui 
m¤§wZ MÖnYc~e©K D³ `wjj msw¶ß ZvwjKvfz³ Av‡e`bKvixi wbKU †cÖi‡Yi Rb¨ Aby‡gv`b|

• cÖ¯Íve `vwL‡ji Aby‡iva m¤^wjZ `wjj †cÖiY| 

• KvwiMwi I Avw_©K cÖ¯Íve MÖnY Ges KvwiMwi cÖ¯Íve Db¥y³KiY KwgwUi gva¨‡g| 

• KvwiMwi cÖ¯Íve g~j¨vqb|

• g~j¨vqb cÖwZ‡e`b I Kvh©weax cÖ¯‘ZKiY Ges Zvnvi Dci wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ 
MÖnYc~e©K Aby‡gv`b|

• civgk©‡Ki mv‡_ †b‡Mvwm‡qkb m¤úv`b I Lmov Pzw³ P~ovšÍKiY|

• †b‡Mvwm‡qk‡bi Kvh©weeiYx I Lmov Pzw³ wc‡KGmGd-Gi cÖKí e¨e¯’vcbv BDwb‡Ui m¤§wZ MÖnYc~e©K Aby‡gv`b| 

• Kvh© cÖvwßi welqwU AewnZKib/ Notificaiton of Award (NOA) cÖ`vb | 

• Pzw³ ¯^v¶i|

¸bMZgvb I e¨qwfwËK wbe©vPb c×wZ

• cÖ¯Ív‡ei gvb Ges †mevi g~j¨ †mev µ‡qi †¶‡Î cÖvavb¨ cv‡e

• AvMÖn e¨³KiY cÖYqb I `vwL‡ji Rb¨ Af¨šÍixY µ‡qi †¶‡Î Kgc‡¶ 14 w`b ; 

• AvMÖn e¨³KiY cÖYqb I `vwL‡ji Rb¨ AvšÍR©vwZK µ‡qi †¶‡Î Kgc‡¶ 21 w`b;

• cÖ¯Íve cÖYqb I `vwL‡ji Rb¨ Af¨šÍixY µ‡qi †¶‡Î Kgc‡¶ 28 w`b;

• AvšÍR©vwZK µ‡qi †¶‡Î Kgc‡¶ 42;

• µqKvh© m¤úv`‡bi Rb¨ eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e| 

wbw`©ó ev‡RUwfwËK wbe©vPb c×wZ

wba©vwiZ KvR LyeB mvaviY ai‡bi Ges mwVKfv‡e eY©bv Kiv m¤¢e nB‡j; Ges ev‡RU wbw`©ó nB‡j|

wba©vwiZ ev‡R‡Ui g‡a¨, KvwiMwi g~j¨vq‡b DËxY© m‡e©v”P b¤^i AR©bKvix civgk©K‡K †b‡Mvwm‡qk‡bi Rb¨ Avgš¿Y Rbv‡bv 
n‡e| 

µqKvh© m¤úv`‡bi Rb¨, eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e|

b~¨bZg e¨qwfwËK wbe©vPb c×wZ

iæwUb ai‡bi KvR, †h †¶‡Î cÖwZwôZ  ixwZ I gvb we`¨gvb; 

KvwiMwi g~j¨vq‡b DËxY© Ges me©wb¤œ Avw_©K cÖ¯Íve cÖ`vbKvix‡K, †b‡Mvwm‡qk‡bi Rb¨ Avgš¿Y Rbv‡bv n‡e| 

µqKvh© m¤úv`‡bi Rb¨, eyw×e„wËK I †ckvMZ †mev µ‡qi avcmg~n AbymiY Ki‡Z n‡e|

we`ª: GB µqbxwZgvjv n‡Z †Kvb µq cÖwµqvq RwUjZv ˆZix n‡j Zvi mgvav‡bi Rb¨ wcwcG 2006 Ges wcwcAvi 2008 
AbymiY Ki‡Z n‡e|  

mshyw³-1: 
AwZ`wi`ª Lvbv wbe©vP‡bi c×wZgvjv:

evsjv‡`‡k cwiPvwjZ AwZ`vwi`ª cÖKí¸‡jv‡Z AwZ `wi`ª wbev©P‡bi †ÿ‡Î wewfbœ c×wZ Aej¤^b Kiv n‡q‡Q| GQvov, 
AwZ`wi`ª Lvbv wbe©vP‡b AwaK mwVKZv Avbvq‡b †Kvb †Kvb Kg©m~wP/cÖKí GKvwaK c×wZ AbymiY K‡i| wb‡¤œ AwZ`wi`ª Lvbv 
wbe©vP‡b e¨eüZ c×wZmg~n cÖ`vb Kiv n‡jv|

1. ¯^-wbe©vPb c×wZ (Self-Selection Method):

G c×wZ Ggbfv‡e wWRvBb Kiv nq hv‡Z †Kej gvÎ hv‡`i mwZ¨Kv‡ii mnvqZvi cÖ‡qvRb ZvivB †cÖvMÖv‡g Ask wb‡Z cv‡ib| 
D`vniY¯^iƒc, GKwU Lv`¨ myiÿv †cÖvMÖvg Lye wb¤œgv‡bi Lvevi mieivn Kiv nq, hw` †KD Zvi Rb¨ Av‡e`b K‡i Zvn‡j a‡i 
wb‡Z n‡e Zvi Lvev‡ii Afve i‡q‡Q Ges G †cÖvMÖv‡g _vKvi mve©Rbxb †hvM¨Zv i‡q‡Q| AZGe wWRvB‡b Ggb cÖ‡Yv`bv _vK‡e 
hv A-`wi`ª Lvbv‡K †cÖvMÖv‡g Avm‡Z wbiærmvwnZ Ki‡e| 

2. AskMÖnYg~jK m¤ú‡`i †kÖYxKiY c×wZ (Participatory Wealth Ranking- PWR Method):

GKwU GjvKvq wewfbœfv‡e PWR Gi gva¨‡g AwZ`wi`ª wPwýZ Kiv hvq| Z‡e G †ÿ‡Î me‡P‡q mnR c×wZ n‡jv GKwU wbw`©ó 
GjvKvi Key Informants Gi (cÖexY ¯‹zj wkÿK, gmwR‡`i Bgvg, gw›`‡ii cy‡ivwnZ, MxR©vi dv`vi ev Ab¨ †Kvb a‡g©i 
m¤§vwbZ e¨w³, mgv‡Ri cÖexY m¤§vwbZ e¨w³eM©, D³ GjvKvq Aew¯’Z cyi‡bv gy`x †`vKvb`vi cÖf…wZ) gva¨‡g H GjvKvi 
AwZ`wi`ª Rb‡Mvôx wPwýZ Kiv| G‡Z `wi`ª †kÖYx wb‡RivB wb‡R‡`i wPwýZ Kivi my‡hvM cvq|

3. evm¯’v‡bi ˆewkó¨ m~PK c×wZ (Housing Index Method)

GwU GKwU ch©‡eÿYg~jK c×wZ, Z‡e GwUi gva¨‡g GKwU wbw`©ó GjvKvi Rb‡Mvôx Zuv‡`i gZvg‡Zi wfwË‡Z GKwU m~PK 
ˆZix K‡i nZ`wi`ª wPwýZ Ki‡Z cv‡i| G‡ÿ‡Î wZbwU welq we‡ePbv Kiv †h‡Z cv‡i|

- N‡ii AvKvi;
- Ni ˆZixi DcKiY (LyuwU I †eov) Ges
- N‡ii QvDwbi DcKiY|

G wZbwU ̂ ewkó¨ mvg‡b †i‡L D³ GjvKvi †fŠ‡MvwjK I mvgvwRK †cÖÿvc‡U ̀ wi`ª‡K †kÖYxweb¨vm Kiv n‡q _v‡K| †hgb: aviYv 
Kiv hvq, †h mKj Ni euv‡ki LyuwU I L‡oi QvDwb w`‡q ˆZix Kiv nq evsjv‡`‡ki †cÖÿvc‡U G mKj N‡i mvaviYZ: AwZ`wi`ª 
Rb‡Mvôx emevm K‡i|
1. `vwi‡`ª¨i †fŠ‡MvwjK web¨vm c×wZ (Geographical Distribution of Poverty Analysis Method)
`vwi‡`ª¨i gvÎv gvcKvwVi cÖwZwbwaZ¡ (Proxy)  wn‡m‡e †Kvb wbw`©ó †fŠ‡MvwjK Ae¯’vb‡K e¨envi Kiv n‡q _v‡K| Z‡e D³ 
†fŠ‡MvwjK Ae¯’vb Gi `vwi‡`ªi ZxeªZv cwigvc Kivi Rb¨ Rb‡Mvôxi cÖvšÍxq Ae¯’v, miKvix †mev e¨e¯’vi gvb, †fŠ‡MvwjK 
wew”QbœZv, Awkÿvi nvi, wkï g„Zz¨i nvi, Mo Avqy, BZ¨vw` PjK e¨envi Kiv nq| G c×wZi g~j mxgve×Zv n‡jv G‡Z 
A‡cÿvK…Z ¯^”Qj cwiev‡ii m`m¨I AšÍf©y³ n‡q hvq| 
2. `wi‡`ªi †ckv we‡kølY c×wZ (Vocation Analysis Method)
Av‡qi gvÎv cwigv‡ci †ÿ‡Î ̀ wi`ª RbM‡Yi Kg©Kv‡Ûi aiY cÖwZwbwaZ¡ (Proxy) wn‡m‡e e¨envi Kiv n‡q _v‡K| †hgbt KvMR 
Kzovbx, †dix e¨emvqx, ev`vgIqvjv, PvbvPzi we‡µZv, RyZv †givgZKvix (gywP), iv¯Ívq emv bvwcZ cÖf…wZ| G †ÿ‡Î `wi`ª 
RbM‡Yi e¨emv cwiPvjbvi aiY I e¨emv cÖwZôv‡bi Ae¯’vbwU LyeB ¸iæZ¡c~Y©|
3. evwo evwo mvÿvrKvi c×wZ (Home to home interview Method)
GKwU wbw`©ó GjvKvq cÖwZwU evox †_‡K Z_¨ (cwiev‡ii AvKvi, Av‡qi Drm, LiP, Lv`¨ eve` e¨q BZ¨vw`) wb‡q KZK¸‡jv 
mywbw`©ó m~P‡Ki Av‡jv‡K nZ`wi`ª wbev©Pb Kiv nq| G‡Z mgq I LiP `y‡UvB †ekx jv‡M|
4. †dvKvm `j Av‡jvPbv ev Focus Group Discussion:
†dvKvm `j Av‡jvPbv n‡jv GKwU `jxq Av‡jvPbv †hLv‡b c~e© †_‡K wba©vwiZ †Kvb wel‡q Z_¨ msMÖ‡ni Rb¨ `jxq Av‡jvPbv 
Kiv nq|8-12 Rb MÖvgevmx‡K wb‡q †dvKvm `j Av‡jvPbvi gva¨‡g MÖv‡gi AwZ`wi`ª Lvbv Ly‡R †ei Kiv nq|G c×wZ‡Z 
gva¨‡g gy³fv‡e K_v ej‡Z cv‡i Ges Zv‡`i gZvgZ cÖ`vb Ki‡Z cv‡i|
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cÖK‡íi AvIZvq
AwZ`wi`ª m`m¨
Uv‡M©wUs-Gi Rb¨
e¨eüZ c×wZ

AwZ`wi`ª Lvbvi cÖv_wgK evQvB

Lvbvi cÖwZcv`‡b (Verification)
e¨eüZ c×wZ 

AskMÖnYg~jK AwZ`wi`
Lvbv wPwýZKiY c×wZ

MÖv‡g c`PviYv
(Transect walk)

wPwýZ AwZ`wi`ª
Lvbvi Z_¨ msMÖn

Lvbv Rwic
(Household suvery)
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AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ 

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY GKwU bZzb c×wZ| g~jZ GwU `ywU c×wZ‡K (h_v: †dvKvm `j Av‡jvPbv I 
mvgvwRK g¨vc) mswgkÖY NwU‡q bZzb GKwU c×wZ wn‡m‡e †cÖvmcvwiwU cÖK‡í Pvjy Kiv n‡q‡Q|

1. AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi ˆewkó¨

i. AwZ`wi`ª Lvbv wPwýZ Kivi Rb¨ `jxq Av‡jvPbv Kiv n‡e|

ii. 8-12 Rb MÖvgevmx‡K wb‡q Av‡jvPbv Kiv n‡e|

iii. GKRb mnvqK (Facilitator) KZ…©K Av‡jvPbvwU cwiPvwjZ n‡e|

iv. Av‡jvPbvq AskMÖnYKvix MÖvgevmxiv mg‡kÖwYfz³ ev wewfbœ †kÖwYfz³ n‡Z cv‡i| 

v. mnvqK (Facilitator) mKj‡K K_v ejvi mgmy‡hvM cÖ`vb Ki‡e|

vi. mnvqK (Facilitator) QvovI Av‡jvPbv †iKW©fz³ Kivi Rb¨ GKRb cÖwZ‡e`K (Facilitator) _vK‡e|

2. AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi cwi‡ek

i. Avivg`vqK|

ii. †Mvj n‡q em‡e hv‡Z mevB‡K †`Lv hvq|

iii. †iKW© Kiv †h‡Z cv‡i (`‡ji Aby‡gv`b mv‡c‡ÿ)|

3. AskMÖnYKvix

1. 6-12 Rb (6-8 Rb AMÖvwaKvi)

2. AskMÖnYKvix mZK©fv‡e wbe©vPb Ki‡Z n‡e|

3. AskMÖnYKvix:

 K. K…lK

 L. w`bgRyi

 M. †`vKvb`vi

 N. ¯‹zj wkÿK

 O. Bgvg

 P. †g¤^vi/†Pqvig¨vb|

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi cwiKíbv

K. †PKwjó cÖ¯‘Z:

AwZ`wi`ª m`m¨‡`i wPwýZ Kivi j‡ÿ¨ AskMÖnYKvix‡`i wewfbœ cÖkœ/cÖc‡Âi AeZviYv Ki‡Z n‡e| G‡cÖwÿ‡Z wb‡¤œv³ 
†PKwjó AbymiY Kiv †h‡Z cv‡i|

i. cvovq KZwU Lvbv i‡q‡Q?

ii. KZwU Lvbvi Avw_©K Ae¯’v fv‡jv? 

iii. KZwU Lvbvi Avw_©K Ae¯’v `wi`ª/fv‡jv bq ?

iv. G mKj Lvbvi g‡a¨ KZwU Lvbvi Avw_©K Ae¯’v LyeB bvRyK?

v. †Kb G mKj cwiev‡ii Avw_©K Ae¯’v LyeB bvRyK?

vi. wb‡¤œv³ ˆewkó¨ Av‡Q Ggb cwievi KqwU Av‡Q?
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K. emZevoxmn Rwgi cwigvY 10 kZvs‡ki Kg

L. evwoi Qv` I †`qvj wb¤œgv‡bi wUb ev Q‡bi

M. Afv‡ei Kvi‡Y bv †L‡q _v‡K

N. bvix cÖavb cwievi

O. Avi †KD wK ev` co‡jv hv‡`i Ae¯’v Lye Lvivc?

L. AskMÖnYKvix wbe©vPb

AwZ`wi`ª Lvbv wPwýZ Kivi Rb¨ GKB MÖvg/cvovq emevmKvix ̄ ‹zj wkÿK, K…lK, gyw` ‡`vKvb`vi, w`bgRyi, gmwR‡`i Bgvg 
cÖf…wZ †ckvi †gvU 6-12 Rb MÖvgevmx‡K Av‡jvPbvi Rb¨ wbe©vPb Kiv evÃbxq| mvaviYZ MÖvg eo n‡j cvov Abymv‡i 4/5wU 
Av‡jvPbvi Av‡qvRb Kiv †h‡Z cv‡i|

M. Av‡jvPbvi mgq I ¯’vb wba©viY

AskMÖnYKvix wbe©vPb Kivi mv‡_ mv‡_ Av‡jvPbvi ¯’vb I mgq wba©viY Kiv evÃbxq| mevi mv‡_ Av‡jvPbv K‡i Ggb mgq 
†e‡Q wb‡Z n‡e hv‡Z AšÍZ `yB N›Uv mgq w`‡Z cv‡i| Av‡jvPbvi ¯’v‡bi †ÿ‡Î †jvK mgvMg nq Ggb ¯’vb †hgb: †Ljvi gvV, 
evRvi cÖf…wZ cwinvi Kiv fv‡jv| GmKj ¯’v‡b A‡bK †jvK GKmv‡_ R‡ov nq d‡j mwVK Z_¨ bv cvIqvi m¤¢vebv _v‡K|

N. M‡elK `‡ji `vwqZ¡ e›Ub

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi Av‡jvPbv ïi” nIqvi c~‡e© `‡ji `vwqZ¡ e›Ub Kiv evÃbxq| Av‡jvPbvi 
Rb¨ mvaviYZ `yB Rb `ÿ †jvK cÖ‡qvRb| GKRb mnvqK wn‡m‡e f~wgKv cvjb K‡i Ges Ab¨ Rb cÖwZ‡e`K wn‡m‡e `vwqZ¡ 
cvjb K‡i| mnvq‡Ki mvd‡j¨i Ici mvaviYZ AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi mvdj¨ wbf©i K‡i| G‡ÿ‡Î 
cÖwkÿYcÖvß Z_¨ msMÖnKvix‡`i G `vwqZ¡ cÖ`vb Kiv †h‡Z cv‡i| cÖwZ‡e`K Av‡jvPbv mwVKfv‡e wjwce× Ki‡eb|

O. Awa‡ekb cwiPvjbv

Awa‡ekb cwiPvjbvi wba©vwiZ mg‡q AšÍZ 45 wgwbU c~‡e© wbw`©ó ¯’v‡b M‡elK `j‡K †cŠQv‡Z n‡e| †`ix K‡i †M‡j wbe©vwPZ 
AskMÖnYKvixiv wei³ n‡e| Awa‡ekb cwiPvjbvi Rb¨ wb‡¤œv³ wel‡q †KŠkjx n‡Z n‡e|

1. †Kvb gZvgZ cÖ`vb Kiv hv‡e bv|

2. †Kvb AwZ`wi`ª Lvbv hv‡Z ev` bv c‡o †mw`‡K †Lqvj ivL‡Z n‡e|

3. ˆewkó¨My‡jv D‡jøL K‡i gv‡S gv‡S cÖkœ Ki‡Z n‡e|

4. Av‡jvPbv hv‡Z Sz‡j bv c‡o †mw`‡K †Lqvj ivL‡Z n‡e|

5. Awa‡ekb cwiPvjbvi mgq KiYxq c`‡ÿcmg~n:

K.  M‡elYvi D‡Ïk¨ I M‡elK `‡ji cwiwPwZ: Awa‡ek‡bi ïi”‡Z M‡elK `j wb‡R‡`i cwiPq cÖ`vb Ki‡e Ges 
M‡elYvi D‡Ïk¨ cÖ`vb Ki‡eb| M‡elYvi D‡Ïk¨ AewnZKi‡Yi mgq M‡elK`j ̄ úófv‡e M‡elYvi D‡Ïk¨ eY©bv 
Ki‡eb hv‡Z MÖvgevmxi gv‡S weåvšÍ cÖ¯‘Z bv nq| GQvov M‡elK `j D‡Ïk¨ eY©bvi mgq ‡Kvb ai‡Yi mvnvh¨, 
ÎvY cÖf…wZ †`qvi cÖwZkÖ”wZ cÖ`vb bv Kiv evÃbxq|

L.  mvgvwRK g¨vc AsKb: Awa‡ekb cwiPvjbvi ïi”‡Z MÖvgevmx‡K wb‡q MÖvg/cvovi mvgvwRK g¨vc/gvbwPÎ AsKb 
Ki‡Z n‡e| gvbwPÎ AsK‡bi cÖavb D‡Ïk¨ n‡jv MÖvg/cvovi mxgvbv wba©viY Ges mxgvbvi evox mg~n wPwýZKiY| 
Gi d‡j GK MÖv‡g GKvwaK Av‡jvPbv AbywôZ n‡j GKB Lvbvi Z_¨ GKvwaKevi Avm‡e bv| mxgvbv wba©viY 
e¨ZxZ Ab¨ mvgvwRK g¨v‡ci Ab¨ †Kvb D‡Ïk¨ bvB| D‡jøL¨, ¯^í mg‡q mxgvbv wba©viY Ges mxgvbvi evox mg~n 
wPwýZKiY Kvh©µg m¤úv`b Ki‡Z n‡e| m‡e©v”P 30 wgwbU mgq G Kv‡Ri Rb¨ e¨envi Kiv †h‡Z cv‡i|
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M. AwZ`wi`ª Lvbv wPwýZ KiY 

M‡elK `j †PKwjó Abyhvqx cÖkœ Ki‡e| Z‡e AwZ`wi`ª Lvbv wPwýZKi‡Yi j‡ÿ¨ abx, ga¨weË, `wi`ª GmKj kã e¨envi bv 
K‡i Pj‡Z cv‡i/Pj‡Z cv‡i bv/Ae¯’v Lvivc G ai‡Yi we‡klY e¨envi Kiv n‡j AwZ`wi`ª Lvbv wPwýZKiY mnR nq| A‡bK 
mgq Mv‡Qi D`vniY (†hgb: gMWvj I Mv‡Qi †Mvovq Ae¯’vbKvix Lvbvi msL¨v) cÖ`vb Kiv n‡j MÖvgevmx‡`i eyS‡Z myweav nq|

6.  DËi ch©v‡jvPbv I Av‡jvPbvi di‡gU c~iY

Awa‡ekb †k‡l mnvqK Ges cÖwZ‡e`K ̀ yRbB msM„nxZ Z_¨ ch©v‡jvPbv Ki‡eb Ges AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY 
c×wZi Av‡jvPbvi di‡gU mwVKfv‡e c~iY n‡q‡Q wKbv Zv hvPvB Ki‡eb|

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z e¨eüZ di‡gU c~i‡Yi MvBWjvBb

cÖkœ bs- 1 ÒLvbv cÖav‡bi bvgÓ

Rwic Dc‡hvMx LvbvwU  †h e¨w³i Av‡q P‡j A_ev †h e¨w³i wm×v‡šÍ  Lvbvi mKj cÖKvi ̧ iæZ¡c~Y© Kvh© m¤úv`b nq †mB e¨w³i 
bvg GLv‡b Lvbv cÖav‡bi bv‡gi N‡i em‡e| GLv‡b D‡jøL¨ †h, Lvbv cÖav‡bi bv‡gi N‡i cyi”l A_ev bvix Df‡qi bvg wjLv 
hv‡e|

cÖkœ bs- 2 ÒwcZv ev ¯^vgx/¯¿xi bvgÓ

Lvbv cÖav‡bi cyi”l n‡j cÖkœ bs- 2  Gi DË‡i Lvbv cÖav‡bi wcZvi bvg A_ev ‡ÿÎ we‡k‡l Lvbv cÖav‡bi wcZvi cwie‡Z© Lvbv 
cÖav‡bi ¯¿xi bvgI Avm‡Z cv‡i | A‡bK mgq †`Lv hvq GKRb cyi”l Zvi k^ï‡ii MÖv‡g wM‡q evwo ‰Zwi K‡i | Gi~c †ÿ‡Î 
cÖkœ bs- 2  Gi DË‡i ¯¿xi bvg wjL‡Z n‡e|  GLv‡b D‡jøL¨ †h, g~jZ Lvbv cÖavb  D³ MÖv‡g/cvovq hvi (wcZv A_ev ¯¿x) 
cwiwPwZ‡Z cwiwPZ Zvi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e | Aciw`‡K, Lvbv cÖavb ¯^vgx cwiZ¨³v/ weaev/ evevi 
evwo‡Z emevm Kiv bvix n‡j cÖkœ bs- 2  Gi  DË‡i Lvbv cÖav‡bi  wcZvi bvg  DËi wn‡m‡e we‡ewPZ n‡e A_ev bvix 
cwiPvwjZ Lvbv n‡j ¯^vgxi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e|

cÖkœ bs- 3 ÒLvbvi m`m¨ msL¨vÓ

GKB nvuwo‡Z ivbœv K‡i LvIqv e¨w³eM© Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e | cÖkœ bs- 3 Gi DË‡i GKB nvuwo‡Z ivbœv K‡i Lvq 
Ggb mKj eq‡mi e¨w³eM© mv‡f©K„Z Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e Ges Zv‡`i †gvU msL¨v D³ cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 4 Òevwoi cwiwPwZÓ

Òevwoi cwiwPwZÕ ej‡Z RixcK…Z LvbvvwU †fŠ‡MvwjKfv‡e D³ cvovi / MÖv‡gi †Kvb RvqMvq Aew¯’Z Ges wK evwo bv‡g (†hgb 
wgqvevwo ,Lvbevwo, f‚uBqvevwo, ‡PŠayix evwo cÖf…wZ) cwiwPZ Zv wjL‡Z n‡e| MÖv‡gi †jvKR‡bi Kv‡Q mv‡f©K…Z Lvbvi me‡P‡q 
mnR cwiwPwZ D³ cÖ‡kœi DËi wn‡m‡e we‡ePbv Ki‡Z n‡e| 

cÖkœ bs- 5 Òcªavb †ckvÓ

GLv‡b ÒcÖavb †ckvÓ ej‡Z Lvbvi cÖavb Av‡qi Drm‡K †evSv‡bv  n‡q‡Q | RwicK…Z Lvbvq GK ev GKvwaK Dcv©Rbÿg e¨w³ 
_vK‡j LvbvwU †Kvb DcvR©bKvixi †ckviIci Lye ‡ewk wbf©ikxj Zv we‡ePbv mv‡c‡ÿ cÖkœc‡Î D‡jøwLZ DcvR©bKvixi †ckvi 
†KvW †_‡K †KvW wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡` DcvR©bKvixi †ckvi ‰ewPÎ¨Zv we‡ePbv mv‡c‡ÿ cÖavb †ckvi 
†KvW evQvB Ki‡Z n‡e | 

cÖkœ bs- 6 ÒemZ-wfUvmn Rwgi cwigvY (kZvsk)Ó

RwicK…Z LvbvwU KZ©„K †fvM`LjK…Z wbR¯^/‰cwÎKemZ-wfUv,K…wl Rwg,cyKzi ,evMvb,cwZZ Rwg mn †gvU Rwgi cwigvY 
(kZvs‡k) wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡`  Rwgi cwigvcK GKK wewfbœ †hgb : Kov/MÛv /Kvwb cÖf„wZ n‡Z 
cv‡i | Gi”c †ÿ‡Î Rwgi cwigvY ¯’vbxq GKK †_‡K kZvs‡k wnmve K‡i D³ cÖ‡kœi DËi wn‡m‡e wjL‡Z n‡e|  †Kvb Lvbv 
miKvwi LvmRwg / †ewo evua -G _vK‡j D³ Lvbvi †fvM`LjK…Z Rwgi cwigvYDË‡i‡jLv hv‡e bv | 

cÖkœ bs- 7 ÒAfv‡ei Kvi‡Y †Kvb GK †ejv bv †L‡q _v‡K wKbvÓ

RwicK…Z LvbvwU `y‡hv©MKvjxb mg‡q / Kv‡Ri Afv‡e / A_©vfv‡e KLbI KLbI GK ev GKvwaK †ejv bv †L‡q _vK‡j D³ 
cÖ‡kœi DË‡i Ònu¨vÓ-Gi †KvW wjL‡Z n‡e| 

cÖkœ bs- 8 Ògwnjv cÖavb Lvbv wKbvÓ

RwicK…Z LvbvwU‡Z †Kvb c~Y©eq¯‹ cyi”l m`m¨ bv _vK‡j Ges LvbvwU m¤ú~Y©fv‡e bvixi Av‡qi Ici wbf©ikxj n‡j D³ LvbvwU 
gwnjv cwiPvwjZ Lvbv wn‡m‡e we‡ewPZ n‡e| A‡bK mgq †`Lv hvq, c~Y©eq¯‹ cyi”l Amy¯’¨ n‡j ev `xN©mg‡qi AwfMgb Ki‡j 
gwnjv Lvbv cÖavb wn‡m‡e KvR K‡i| G‡ÿ‡Î, gwnjv‡K Lvbv cÖavb wn‡m‡e we‡ePbv Kiv hv‡e| GLv‡b D‡jøL¨ †h, wKQy 
b„ZvwË¡K Rb‡Mvôx gvZ…Zvwš¿K mvgvwRK e¨e¯’vq cwiPvwjZ n‡q _v‡K Ggb b„-Rb‡Mvôxi †ÿ‡Î D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z 
n‡e|

cÖkœ bs- 9 ÒcÖavb emZ-evwoi aibÓ

RwicK…Z Lvbvi emevmK…Z N‡ii eY©bv †hgb: N‡ii Qv`/ N‡ii †g‡S/ N‡ii †`qvj cÖf…wZ wK w`‡q ‰Zwi Zvi eY©bv cÖkœc‡Î 
D‡jøwLZ ÒemZevwoi aibÓ Gi †KvW †_‡K AvÂwjKZv we‡ePbv mv‡c‡ÿ †KvW wjL‡Z n‡e|

cÖkœ bs- 10 ÒwkïkÖ‡gi mv‡_ RwoZ wKbvÓ

RwicK…ZLvbvi 15 eQ‡ii Kg eqmx †Kvb wkï cvwievwiK Avw_©K Pvwn`v c~i‡bi j‡ÿ¨ †Kvb cÖKvi Dcv©Rbkxj Kv‡Ri mv‡_ 
RwoZ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÕÕ-Gi †KvW wjL‡Z n‡e|

cÖkœ bs- 11 Ò Lvbvq DcvR©bKvixi msL¨vÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ wbqwgZfv‡e A_ev AwbqwgZfv‡e wewfbœ ai‡bi DcvR©bKvixi †ckvi mv‡_ RwoZ 
_vK‡j †gvU KZRb e¨w³ DcvR©bKvix Zvi msL¨v cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 12 ÒLvbvi Mo gvwmK AvqÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ KZ…©K wewfbœ DcvR©bKvixi †ckv †_‡K AvqK…Z gvwmK Av‡qi cwigvY †gvU †hvM K‡i 
wjL‡Z n‡e | GLv‡b D‡jøL¨ †h, ‡gvU gvwmK Avq wn‡me Kivi ‡ÿ‡Î Avq †gŠmygwfwËK  Kv‡Ri aib, †gŠmygwfwËK  Kv‡Ri  
Mo gRywi , e¨w³i Kg©`ÿZv  Ges  GKRb e¨w³ gv‡m †gvU KZ w`b KvR Ki‡Z cv‡i Zv we‡ePbv K‡i weMZ 12 gv‡mi Avq 
wn‡me K‡i Lvbvi Mo gvwmK Avq †ei Ki‡Z n‡e| AZci, Lvbvi m`m¨ msL¨vi mv‡_ fvM Ki‡j gv_vwcQz Avq †ei n‡e|

cÖkœ bs- 13 ÒLvbvq cÖwZewÜ m`m¨ Av‡Q wK bvÓ

RwicK…Z Lvbvi GK ev GKvwaK m`m¨ cÖwZewÜ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z n‡e |

cÖkœ bs- 14 ÒLvbvwU `wjZ, ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv/Lvbvq wnRov m`m¨ Av‡Q wKbv?

RwicK…ZLvbvwU `wjZ Ges ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv A_ev Lvbvq wnRov m`m¨ _vK‡j cÖ‡kœi DË‡i nu¨v-Gi †KvW w`‡Z 
n‡e|

cÖkœ bs- 15 ÒAwZ`wi`« Lvbv †cÖvdvBj c~iY Ki‡Z n‡eÓ

mywbw`©ó m~PKmg~‡ni wfwË‡Z AwZ`wi`ª Lvbv wbe©vPb Kivi c‡i Lvbv Rwic dg© c~iY Ki‡Z n‡e| c~iY Kiv †k‡l cÖkœ bs- 15 
Gi N‡i wUK wPý w`‡Z n‡e|

5. MÖv‡g/cvovq c`Pvibv (Transect walk)

MÖvg, MÖvgevmx, f~-cÖK…wZ, cvbxq Rb, m¨vwb‡Ukb cÖf…wZ cwiw¯’wZ ch©‡eÿ‡Yi Rb¨ Mªvgevmx‡K mv‡_ wb‡q MÖvg/cvov g~j iv¯Ívq 
c×wZMZ c`PviYv KivB Transect walk|c`PviYv Kivi mgq ch©‡eÿY, cÖkœ, MÖvgevmxi K_v †kvbv, MÖvg‡K fv‡jvfv‡e 
wPb‡Z n‡e|

†cÖvmcvwiwU cÖK‡íi AvIZvq MÖv‡g/cvovq c`Pvibv Kivi D‡Ïk¨ wb¤œiƒc:

K. GdwRwWi mgq cÖvß evox cwiwPwZi _vKv evwomg~n wP‡b ivLv|

L. AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g wPwýZ AwZ`wi`ª Lvbvmg~‡ni evB‡i †Kvb AwZ`wi`ª Lvbv i‡q‡Q 
wKbv Zv MÖvgevmxi mv‡_ Av‡jvPbvi gva¨‡g hvPvB Kiv|

K. wKfv‡e MÖvg c`Pvibv Ki‡eb?

Key Informants-G Rb¨ AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z AskMÖnYKvix‡`i ga¨ n‡Z 2-3 Rb‡K evQvB 
Ki‡Z n‡e hviv MÖvg/MÖv‡gi gvbyl m¤ú‡K© fv‡jv Rv‡b| Av`k©MZfv‡e, MÖv‡gi mKj †ckvi †jvK‡K AšÍf©y³ Kiv DwPZ hviv 
Avcbvi mv‡_ wKQyUv nvuU‡Z B”QyK Ges Zv‡`i ch©‡eÿYmg~n Avcbvi mv‡_ †kqvi/wewbgq Ki‡e| 

AskMÖnYKvix‡`i mv‡_ c`PviYvi D‡Ïk¨ wb‡q Av‡jvPbv Ki”b Ges †mB AÂ‡j m¤ú~Y© †fŠMwjK ‰ewPÎwU Ges Lvbvi Ae¯’vb 
Kfvi Kivi Rb¨ †h c_wU MÖnY Kiv DwPZ Zv wm×všÍ wbb| 

Ôc_Õ †gv‡UI †KvbI c_ bvI n‡Z cv‡i - Av`©wkKfv‡e, c_ GwU GKwU mij‡iLvi g‡Zv nIqv DwPZ| Z‡e, c_wU hw` 
µm-†mKkb nq Z‡e †ekxifvM Ask †hLv‡b _vK‡e †mwU e¨envi Kiv †h‡Z cv‡i| 

gvbwPÎ ev d‡UvMÖvd (D`vniY ¸Mj Av_© †_‡K) e¨envi Kiv †h‡Z cv‡i, Z‡e eva¨evaKZv bvB| ch©‡eÿY Ges g~j¨vq‡bi 
D‡Ï‡k¨ †h Uª¨vb‡mKU Pjvi i”UwU e¨envi Kiv nq Zv †hb mn‡R Ges evisevi Ly‡R †ei Kiv hvq|

MÖvg c`Pvibvi g~j¨ D‡Ï‡k¨ n‡jv AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva‡g wPwýZLvbvmg~‡ni Ae¯’vb Rvbv 
Ges †Kvb AwZ`wi`ª Lvbv ev` c‡o wb Zv wewfbœ gvby‡li mv‡_ Avjvc K‡i wbwðZ nIqv| †Kvb AwZwi³ Z_¨ msMÖ‡ni †Póv 
bv Kiv| AwZwi³ Z_¨ msMÖ‡ni †Póv Kivi d‡j weåvwšÍi m„wó n‡Z cv‡i|

mvaviYZ GKwU Uªvb‡mKU IqvK Ki‡Z 1-2 N›Uv mgq jvM‡Z cv‡i| Z‡e GUv wbf©i K‡i MÖvg/cvovwU KZ eo| Uªvb‡mKU 
IqvK/MÖv‡g c`PviYvi ci wbw`©ó di‡g‡U cÖwZ‡e`b cÖ¯‘Z Ki‡Z n‡e| 

10. Lvbv Rixc

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g cÖv_wgKfv‡e wPwýZ Lvbvmg~n‡K GKwU cÖkœgvjvi gva¨‡g Z_¨ msMÖn 
Ki‡Z n‡e| Rixc ïi”i c~‡e©, RixcKvwjb Ges Rixc cieZx© KiYxqmg~n Z_¨ msMÖnKvix KZ…©K cwicvjb Kiv evÃbxq|

K. Lvbv Rixc ïi”i c~‡e© KiYxq
• Z_¨ msMÖnKvix wb‡Ri I ms¯’vi cwiPq w`‡e| Rix‡ci D‡Ïk¨ ®úófv‡e eY©bv Ki‡e| Dcw¯’Z cwiev‡ii m`m¨‡`i 

mv‡_ Kzkj wewbgq Kiv|
• AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZigva¨‡g cÖvß Z_¨ hvPvBKiY| G Z_¨ hvPvB‡qi ci wm×všÍ wb‡Z 

n‡e Lvbv Rwic Kiv n‡e wKbv? D‡jøL¨, U¨v‡ei gva¨‡g Z_¨ msMÖn n‡e weavq U¨ve mqwµqfv‡e Rvwb‡q w`‡e 
LvbvwU Rwic n‡e wKbv?

• Lvbvi Ae¯’vb, N‡ii msL¨v I Ni †`qvj †g‡S Qv` m¤ú‡K© aviYv †bqv, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb m¤ú‡K© 
Rvbv|

• GKB nvox‡Z KqRb Lvq Zv wbwðZ nIqv|

L. Lvbv Rix‡ci mgq KiYxq
• Rix‡ci mgq ¯úófv‡e mKj cÖkœ Ki‡Z n‡e| †Kvb cÖkœ ev` †`qv hv‡e bv A_ev wb‡R wb‡R DËi Kiv hv‡e bv| 

N‡ii msL¨v I N†ii †`qvj, †g‡S I Qv`, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb) m¤ú‡K© Rvb‡jI wbwðZ nIqvi 
Rb¨ Lvbvi m`m¨‡K cÖkœ Ki‡Z n‡e| 

• Rixc †kl Kivi Rb¨ Zvovûov Kiv hv‡e bv|
• 40 wgwb‡Ui Kg mg‡q Rixc †kl Kiv hv‡e bv|

M. Rixc †k‡l KiYxq
• mKj cÖ‡kœi DËi cybivq †PK Kiv Ges †Kvb cÖ‡kœi DË‡i wØav _vK‡j cybivq wRÁvmv Kiv|
• DËi `vZv‡K ab¨ev` Rvbv‡bv|
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M. AwZ`wi`ª Lvbv wPwýZ KiY 

M‡elK `j †PKwjó Abyhvqx cÖkœ Ki‡e| Z‡e AwZ`wi`ª Lvbv wPwýZKi‡Yi j‡ÿ¨ abx, ga¨weË, `wi`ª GmKj kã e¨envi bv 
K‡i Pj‡Z cv‡i/Pj‡Z cv‡i bv/Ae¯’v Lvivc G ai‡Yi we‡klY e¨envi Kiv n‡j AwZ`wi`ª Lvbv wPwýZKiY mnR nq| A‡bK 
mgq Mv‡Qi D`vniY (†hgb: gMWvj I Mv‡Qi †Mvovq Ae¯’vbKvix Lvbvi msL¨v) cÖ`vb Kiv n‡j MÖvgevmx‡`i eyS‡Z myweav nq|

6.  DËi ch©v‡jvPbv I Av‡jvPbvi di‡gU c~iY

Awa‡ekb †k‡l mnvqK Ges cÖwZ‡e`K ̀ yRbB msM„nxZ Z_¨ ch©v‡jvPbv Ki‡eb Ges AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY 
c×wZi Av‡jvPbvi di‡gU mwVKfv‡e c~iY n‡q‡Q wKbv Zv hvPvB Ki‡eb|

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z e¨eüZ di‡gU c~i‡Yi MvBWjvBb

cÖkœ bs- 1 ÒLvbv cÖav‡bi bvgÓ

Rwic Dc‡hvMx LvbvwU  †h e¨w³i Av‡q P‡j A_ev †h e¨w³i wm×v‡šÍ  Lvbvi mKj cÖKvi ̧ iæZ¡c~Y© Kvh© m¤úv`b nq †mB e¨w³i 
bvg GLv‡b Lvbv cÖav‡bi bv‡gi N‡i em‡e| GLv‡b D‡jøL¨ †h, Lvbv cÖav‡bi bv‡gi N‡i cyi”l A_ev bvix Df‡qi bvg wjLv 
hv‡e|

cÖkœ bs- 2 ÒwcZv ev ¯^vgx/¯¿xi bvgÓ

Lvbv cÖav‡bi cyi”l n‡j cÖkœ bs- 2  Gi DË‡i Lvbv cÖav‡bi wcZvi bvg A_ev ‡ÿÎ we‡k‡l Lvbv cÖav‡bi wcZvi cwie‡Z© Lvbv 
cÖav‡bi ¯¿xi bvgI Avm‡Z cv‡i | A‡bK mgq †`Lv hvq GKRb cyi”l Zvi k^ï‡ii MÖv‡g wM‡q evwo ‰Zwi K‡i | Gi~c †ÿ‡Î 
cÖkœ bs- 2  Gi DË‡i ¯¿xi bvg wjL‡Z n‡e|  GLv‡b D‡jøL¨ †h, g~jZ Lvbv cÖavb  D³ MÖv‡g/cvovq hvi (wcZv A_ev ¯¿x) 
cwiwPwZ‡Z cwiwPZ Zvi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e | Aciw`‡K, Lvbv cÖavb ¯^vgx cwiZ¨³v/ weaev/ evevi 
evwo‡Z emevm Kiv bvix n‡j cÖkœ bs- 2  Gi  DË‡i Lvbv cÖav‡bi  wcZvi bvg  DËi wn‡m‡e we‡ewPZ n‡e A_ev bvix 
cwiPvwjZ Lvbv n‡j ¯^vgxi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e|

cÖkœ bs- 3 ÒLvbvi m`m¨ msL¨vÓ

GKB nvuwo‡Z ivbœv K‡i LvIqv e¨w³eM© Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e | cÖkœ bs- 3 Gi DË‡i GKB nvuwo‡Z ivbœv K‡i Lvq 
Ggb mKj eq‡mi e¨w³eM© mv‡f©K„Z Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e Ges Zv‡`i †gvU msL¨v D³ cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 4 Òevwoi cwiwPwZÓ

Òevwoi cwiwPwZÕ ej‡Z RixcK…Z LvbvvwU †fŠ‡MvwjKfv‡e D³ cvovi / MÖv‡gi †Kvb RvqMvq Aew¯’Z Ges wK evwo bv‡g (†hgb 
wgqvevwo ,Lvbevwo, f‚uBqvevwo, ‡PŠayix evwo cÖf…wZ) cwiwPZ Zv wjL‡Z n‡e| MÖv‡gi †jvKR‡bi Kv‡Q mv‡f©K…Z Lvbvi me‡P‡q 
mnR cwiwPwZ D³ cÖ‡kœi DËi wn‡m‡e we‡ePbv Ki‡Z n‡e| 

cÖkœ bs- 5 Òcªavb †ckvÓ

GLv‡b ÒcÖavb †ckvÓ ej‡Z Lvbvi cÖavb Av‡qi Drm‡K †evSv‡bv  n‡q‡Q | RwicK…Z Lvbvq GK ev GKvwaK Dcv©Rbÿg e¨w³ 
_vK‡j LvbvwU †Kvb DcvR©bKvixi †ckviIci Lye ‡ewk wbf©ikxj Zv we‡ePbv mv‡c‡ÿ cÖkœc‡Î D‡jøwLZ DcvR©bKvixi †ckvi 
†KvW †_‡K †KvW wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡` DcvR©bKvixi †ckvi ‰ewPÎ¨Zv we‡ePbv mv‡c‡ÿ cÖavb †ckvi 
†KvW evQvB Ki‡Z n‡e | 

cÖkœ bs- 6 ÒemZ-wfUvmn Rwgi cwigvY (kZvsk)Ó

RwicK…Z LvbvwU KZ©„K †fvM`LjK…Z wbR¯^/‰cwÎKemZ-wfUv,K…wl Rwg,cyKzi ,evMvb,cwZZ Rwg mn †gvU Rwgi cwigvY 
(kZvs‡k) wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡`  Rwgi cwigvcK GKK wewfbœ †hgb : Kov/MÛv /Kvwb cÖf„wZ n‡Z 
cv‡i | Gi”c †ÿ‡Î Rwgi cwigvY ¯’vbxq GKK †_‡K kZvs‡k wnmve K‡i D³ cÖ‡kœi DËi wn‡m‡e wjL‡Z n‡e|  †Kvb Lvbv 
miKvwi LvmRwg / †ewo evua -G _vK‡j D³ Lvbvi †fvM`LjK…Z Rwgi cwigvYDË‡i‡jLv hv‡e bv | 

cÖkœ bs- 7 ÒAfv‡ei Kvi‡Y †Kvb GK †ejv bv †L‡q _v‡K wKbvÓ

RwicK…Z LvbvwU `y‡hv©MKvjxb mg‡q / Kv‡Ri Afv‡e / A_©vfv‡e KLbI KLbI GK ev GKvwaK †ejv bv †L‡q _vK‡j D³ 
cÖ‡kœi DË‡i Ònu¨vÓ-Gi †KvW wjL‡Z n‡e| 

cÖkœ bs- 8 Ògwnjv cÖavb Lvbv wKbvÓ

RwicK…Z LvbvwU‡Z †Kvb c~Y©eq¯‹ cyi”l m`m¨ bv _vK‡j Ges LvbvwU m¤ú~Y©fv‡e bvixi Av‡qi Ici wbf©ikxj n‡j D³ LvbvwU 
gwnjv cwiPvwjZ Lvbv wn‡m‡e we‡ewPZ n‡e| A‡bK mgq †`Lv hvq, c~Y©eq¯‹ cyi”l Amy¯’¨ n‡j ev `xN©mg‡qi AwfMgb Ki‡j 
gwnjv Lvbv cÖavb wn‡m‡e KvR K‡i| G‡ÿ‡Î, gwnjv‡K Lvbv cÖavb wn‡m‡e we‡ePbv Kiv hv‡e| GLv‡b D‡jøL¨ †h, wKQy 
b„ZvwË¡K Rb‡Mvôx gvZ…Zvwš¿K mvgvwRK e¨e¯’vq cwiPvwjZ n‡q _v‡K Ggb b„-Rb‡Mvôxi †ÿ‡Î D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z 
n‡e|

cÖkœ bs- 9 ÒcÖavb emZ-evwoi aibÓ

RwicK…Z Lvbvi emevmK…Z N‡ii eY©bv †hgb: N‡ii Qv`/ N‡ii †g‡S/ N‡ii †`qvj cÖf…wZ wK w`‡q ‰Zwi Zvi eY©bv cÖkœc‡Î 
D‡jøwLZ ÒemZevwoi aibÓ Gi †KvW †_‡K AvÂwjKZv we‡ePbv mv‡c‡ÿ †KvW wjL‡Z n‡e|

cÖkœ bs- 10 ÒwkïkÖ‡gi mv‡_ RwoZ wKbvÓ

RwicK…ZLvbvi 15 eQ‡ii Kg eqmx †Kvb wkï cvwievwiK Avw_©K Pvwn`v c~i‡bi j‡ÿ¨ †Kvb cÖKvi Dcv©Rbkxj Kv‡Ri mv‡_ 
RwoZ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÕÕ-Gi †KvW wjL‡Z n‡e|

cÖkœ bs- 11 Ò Lvbvq DcvR©bKvixi msL¨vÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ wbqwgZfv‡e A_ev AwbqwgZfv‡e wewfbœ ai‡bi DcvR©bKvixi †ckvi mv‡_ RwoZ 
_vK‡j †gvU KZRb e¨w³ DcvR©bKvix Zvi msL¨v cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 12 ÒLvbvi Mo gvwmK AvqÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ KZ…©K wewfbœ DcvR©bKvixi †ckv †_‡K AvqK…Z gvwmK Av‡qi cwigvY †gvU †hvM K‡i 
wjL‡Z n‡e | GLv‡b D‡jøL¨ †h, ‡gvU gvwmK Avq wn‡me Kivi ‡ÿ‡Î Avq †gŠmygwfwËK  Kv‡Ri aib, †gŠmygwfwËK  Kv‡Ri  
Mo gRywi , e¨w³i Kg©`ÿZv  Ges  GKRb e¨w³ gv‡m †gvU KZ w`b KvR Ki‡Z cv‡i Zv we‡ePbv K‡i weMZ 12 gv‡mi Avq 
wn‡me K‡i Lvbvi Mo gvwmK Avq †ei Ki‡Z n‡e| AZci, Lvbvi m`m¨ msL¨vi mv‡_ fvM Ki‡j gv_vwcQz Avq †ei n‡e|

cÖkœ bs- 13 ÒLvbvq cÖwZewÜ m`m¨ Av‡Q wK bvÓ

RwicK…Z Lvbvi GK ev GKvwaK m`m¨ cÖwZewÜ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z n‡e |

cÖkœ bs- 14 ÒLvbvwU `wjZ, ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv/Lvbvq wnRov m`m¨ Av‡Q wKbv?

RwicK…ZLvbvwU `wjZ Ges ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv A_ev Lvbvq wnRov m`m¨ _vK‡j cÖ‡kœi DË‡i nu¨v-Gi †KvW w`‡Z 
n‡e|

cÖkœ bs- 15 ÒAwZ`wi`« Lvbv †cÖvdvBj c~iY Ki‡Z n‡eÓ

mywbw`©ó m~PKmg~‡ni wfwË‡Z AwZ`wi`ª Lvbv wbe©vPb Kivi c‡i Lvbv Rwic dg© c~iY Ki‡Z n‡e| c~iY Kiv †k‡l cÖkœ bs- 15 
Gi N‡i wUK wPý w`‡Z n‡e|

5. MÖv‡g/cvovq c`Pvibv (Transect walk)

MÖvg, MÖvgevmx, f~-cÖK…wZ, cvbxq Rb, m¨vwb‡Ukb cÖf…wZ cwiw¯’wZ ch©‡eÿ‡Yi Rb¨ Mªvgevmx‡K mv‡_ wb‡q MÖvg/cvov g~j iv¯Ívq 
c×wZMZ c`PviYv KivB Transect walk|c`PviYv Kivi mgq ch©‡eÿY, cÖkœ, MÖvgevmxi K_v †kvbv, MÖvg‡K fv‡jvfv‡e 
wPb‡Z n‡e|

†cÖvmcvwiwU cÖK‡íi AvIZvq MÖv‡g/cvovq c`Pvibv Kivi D‡Ïk¨ wb¤œiƒc:

K. GdwRwWi mgq cÖvß evox cwiwPwZi _vKv evwomg~n wP‡b ivLv|

L. AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g wPwýZ AwZ`wi`ª Lvbvmg~‡ni evB‡i †Kvb AwZ`wi`ª Lvbv i‡q‡Q 
wKbv Zv MÖvgevmxi mv‡_ Av‡jvPbvi gva¨‡g hvPvB Kiv|

K. wKfv‡e MÖvg c`Pvibv Ki‡eb?

Key Informants-G Rb¨ AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z AskMÖnYKvix‡`i ga¨ n‡Z 2-3 Rb‡K evQvB 
Ki‡Z n‡e hviv MÖvg/MÖv‡gi gvbyl m¤ú‡K© fv‡jv Rv‡b| Av`k©MZfv‡e, MÖv‡gi mKj †ckvi †jvK‡K AšÍf©y³ Kiv DwPZ hviv 
Avcbvi mv‡_ wKQyUv nvuU‡Z B”QyK Ges Zv‡`i ch©‡eÿYmg~n Avcbvi mv‡_ †kqvi/wewbgq Ki‡e| 

AskMÖnYKvix‡`i mv‡_ c`PviYvi D‡Ïk¨ wb‡q Av‡jvPbv Ki”b Ges †mB AÂ‡j m¤ú~Y© †fŠMwjK ‰ewPÎwU Ges Lvbvi Ae¯’vb 
Kfvi Kivi Rb¨ †h c_wU MÖnY Kiv DwPZ Zv wm×všÍ wbb| 

Ôc_Õ †gv‡UI †KvbI c_ bvI n‡Z cv‡i - Av`©wkKfv‡e, c_ GwU GKwU mij‡iLvi g‡Zv nIqv DwPZ| Z‡e, c_wU hw` 
µm-†mKkb nq Z‡e †ekxifvM Ask †hLv‡b _vK‡e †mwU e¨envi Kiv †h‡Z cv‡i| 

gvbwPÎ ev d‡UvMÖvd (D`vniY ¸Mj Av_© †_‡K) e¨envi Kiv †h‡Z cv‡i, Z‡e eva¨evaKZv bvB| ch©‡eÿY Ges g~j¨vq‡bi 
D‡Ï‡k¨ †h Uª¨vb‡mKU Pjvi i”UwU e¨envi Kiv nq Zv †hb mn‡R Ges evisevi Ly‡R †ei Kiv hvq|

MÖvg c`Pvibvi g~j¨ D‡Ï‡k¨ n‡jv AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva‡g wPwýZLvbvmg~‡ni Ae¯’vb Rvbv 
Ges †Kvb AwZ`wi`ª Lvbv ev` c‡o wb Zv wewfbœ gvby‡li mv‡_ Avjvc K‡i wbwðZ nIqv| †Kvb AwZwi³ Z_¨ msMÖ‡ni †Póv 
bv Kiv| AwZwi³ Z_¨ msMÖ‡ni †Póv Kivi d‡j weåvwšÍi m„wó n‡Z cv‡i|

mvaviYZ GKwU Uªvb‡mKU IqvK Ki‡Z 1-2 N›Uv mgq jvM‡Z cv‡i| Z‡e GUv wbf©i K‡i MÖvg/cvovwU KZ eo| Uªvb‡mKU 
IqvK/MÖv‡g c`PviYvi ci wbw`©ó di‡g‡U cÖwZ‡e`b cÖ¯‘Z Ki‡Z n‡e| 

10. Lvbv Rixc

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g cÖv_wgKfv‡e wPwýZ Lvbvmg~n‡K GKwU cÖkœgvjvi gva¨‡g Z_¨ msMÖn 
Ki‡Z n‡e| Rixc ïi”i c~‡e©, RixcKvwjb Ges Rixc cieZx© KiYxqmg~n Z_¨ msMÖnKvix KZ…©K cwicvjb Kiv evÃbxq|

K. Lvbv Rixc ïi”i c~‡e© KiYxq
• Z_¨ msMÖnKvix wb‡Ri I ms¯’vi cwiPq w`‡e| Rix‡ci D‡Ïk¨ ®úófv‡e eY©bv Ki‡e| Dcw¯’Z cwiev‡ii m`m¨‡`i 

mv‡_ Kzkj wewbgq Kiv|
• AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZigva¨‡g cÖvß Z_¨ hvPvBKiY| G Z_¨ hvPvB‡qi ci wm×všÍ wb‡Z 

n‡e Lvbv Rwic Kiv n‡e wKbv? D‡jøL¨, U¨v‡ei gva¨‡g Z_¨ msMÖn n‡e weavq U¨ve mqwµqfv‡e Rvwb‡q w`‡e 
LvbvwU Rwic n‡e wKbv?

• Lvbvi Ae¯’vb, N‡ii msL¨v I Ni †`qvj †g‡S Qv` m¤ú‡K© aviYv †bqv, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb m¤ú‡K© 
Rvbv|

• GKB nvox‡Z KqRb Lvq Zv wbwðZ nIqv|

L. Lvbv Rix‡ci mgq KiYxq
• Rix‡ci mgq ¯úófv‡e mKj cÖkœ Ki‡Z n‡e| †Kvb cÖkœ ev` †`qv hv‡e bv A_ev wb‡R wb‡R DËi Kiv hv‡e bv| 

N‡ii msL¨v I N†ii †`qvj, †g‡S I Qv`, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb) m¤ú‡K© Rvb‡jI wbwðZ nIqvi 
Rb¨ Lvbvi m`m¨‡K cÖkœ Ki‡Z n‡e| 

• Rixc †kl Kivi Rb¨ Zvovûov Kiv hv‡e bv|
• 40 wgwb‡Ui Kg mg‡q Rixc †kl Kiv hv‡e bv|

M. Rixc †k‡l KiYxq
• mKj cÖ‡kœi DËi cybivq †PK Kiv Ges †Kvb cÖ‡kœi DË‡i wØav _vK‡j cybivq wRÁvmv Kiv|
• DËi `vZv‡K ab¨ev` Rvbv‡bv|
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M. AwZ`wi`ª Lvbv wPwýZ KiY 

M‡elK `j †PKwjó Abyhvqx cÖkœ Ki‡e| Z‡e AwZ`wi`ª Lvbv wPwýZKi‡Yi j‡ÿ¨ abx, ga¨weË, `wi`ª GmKj kã e¨envi bv 
K‡i Pj‡Z cv‡i/Pj‡Z cv‡i bv/Ae¯’v Lvivc G ai‡Yi we‡klY e¨envi Kiv n‡j AwZ`wi`ª Lvbv wPwýZKiY mnR nq| A‡bK 
mgq Mv‡Qi D`vniY (†hgb: gMWvj I Mv‡Qi †Mvovq Ae¯’vbKvix Lvbvi msL¨v) cÖ`vb Kiv n‡j MÖvgevmx‡`i eyS‡Z myweav nq|

6.  DËi ch©v‡jvPbv I Av‡jvPbvi di‡gU c~iY

Awa‡ekb †k‡l mnvqK Ges cÖwZ‡e`K ̀ yRbB msM„nxZ Z_¨ ch©v‡jvPbv Ki‡eb Ges AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY 
c×wZi Av‡jvPbvi di‡gU mwVKfv‡e c~iY n‡q‡Q wKbv Zv hvPvB Ki‡eb|

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z e¨eüZ di‡gU c~i‡Yi MvBWjvBb

cÖkœ bs- 1 ÒLvbv cÖav‡bi bvgÓ

Rwic Dc‡hvMx LvbvwU  †h e¨w³i Av‡q P‡j A_ev †h e¨w³i wm×v‡šÍ  Lvbvi mKj cÖKvi ̧ iæZ¡c~Y© Kvh© m¤úv`b nq †mB e¨w³i 
bvg GLv‡b Lvbv cÖav‡bi bv‡gi N‡i em‡e| GLv‡b D‡jøL¨ †h, Lvbv cÖav‡bi bv‡gi N‡i cyi”l A_ev bvix Df‡qi bvg wjLv 
hv‡e|

cÖkœ bs- 2 ÒwcZv ev ¯^vgx/¯¿xi bvgÓ

Lvbv cÖav‡bi cyi”l n‡j cÖkœ bs- 2  Gi DË‡i Lvbv cÖav‡bi wcZvi bvg A_ev ‡ÿÎ we‡k‡l Lvbv cÖav‡bi wcZvi cwie‡Z© Lvbv 
cÖav‡bi ¯¿xi bvgI Avm‡Z cv‡i | A‡bK mgq †`Lv hvq GKRb cyi”l Zvi k^ï‡ii MÖv‡g wM‡q evwo ‰Zwi K‡i | Gi~c †ÿ‡Î 
cÖkœ bs- 2  Gi DË‡i ¯¿xi bvg wjL‡Z n‡e|  GLv‡b D‡jøL¨ †h, g~jZ Lvbv cÖavb  D³ MÖv‡g/cvovq hvi (wcZv A_ev ¯¿x) 
cwiwPwZ‡Z cwiwPZ Zvi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e | Aciw`‡K, Lvbv cÖavb ¯^vgx cwiZ¨³v/ weaev/ evevi 
evwo‡Z emevm Kiv bvix n‡j cÖkœ bs- 2  Gi  DË‡i Lvbv cÖav‡bi  wcZvi bvg  DËi wn‡m‡e we‡ewPZ n‡e A_ev bvix 
cwiPvwjZ Lvbv n‡j ¯^vgxi bvg  cÖkœ bs- 2  DËi wn‡m‡e we‡ewPZ n‡e|

cÖkœ bs- 3 ÒLvbvi m`m¨ msL¨vÓ

GKB nvuwo‡Z ivbœv K‡i LvIqv e¨w³eM© Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e | cÖkœ bs- 3 Gi DË‡i GKB nvuwo‡Z ivbœv K‡i Lvq 
Ggb mKj eq‡mi e¨w³eM© mv‡f©K„Z Lvbvi m`m¨ wn‡m‡e we‡ewPZ n‡e Ges Zv‡`i †gvU msL¨v D³ cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 4 Òevwoi cwiwPwZÓ

Òevwoi cwiwPwZÕ ej‡Z RixcK…Z LvbvvwU †fŠ‡MvwjKfv‡e D³ cvovi / MÖv‡gi †Kvb RvqMvq Aew¯’Z Ges wK evwo bv‡g (†hgb 
wgqvevwo ,Lvbevwo, f‚uBqvevwo, ‡PŠayix evwo cÖf…wZ) cwiwPZ Zv wjL‡Z n‡e| MÖv‡gi †jvKR‡bi Kv‡Q mv‡f©K…Z Lvbvi me‡P‡q 
mnR cwiwPwZ D³ cÖ‡kœi DËi wn‡m‡e we‡ePbv Ki‡Z n‡e| 

cÖkœ bs- 5 Òcªavb †ckvÓ

GLv‡b ÒcÖavb †ckvÓ ej‡Z Lvbvi cÖavb Av‡qi Drm‡K †evSv‡bv  n‡q‡Q | RwicK…Z Lvbvq GK ev GKvwaK Dcv©Rbÿg e¨w³ 
_vK‡j LvbvwU †Kvb DcvR©bKvixi †ckviIci Lye ‡ewk wbf©ikxj Zv we‡ePbv mv‡c‡ÿ cÖkœc‡Î D‡jøwLZ DcvR©bKvixi †ckvi 
†KvW †_‡K †KvW wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡` DcvR©bKvixi †ckvi ‰ewPÎ¨Zv we‡ePbv mv‡c‡ÿ cÖavb †ckvi 
†KvW evQvB Ki‡Z n‡e | 

cÖkœ bs- 6 ÒemZ-wfUvmn Rwgi cwigvY (kZvsk)Ó

RwicK…Z LvbvwU KZ©„K †fvM`LjK…Z wbR¯^/‰cwÎKemZ-wfUv,K…wl Rwg,cyKzi ,evMvb,cwZZ Rwg mn †gvU Rwgi cwigvY 
(kZvs‡k) wjL‡Z n‡e| GLv‡b D‡jøL¨ †h, AÂj‡f‡`  Rwgi cwigvcK GKK wewfbœ †hgb : Kov/MÛv /Kvwb cÖf„wZ n‡Z 
cv‡i | Gi”c †ÿ‡Î Rwgi cwigvY ¯’vbxq GKK †_‡K kZvs‡k wnmve K‡i D³ cÖ‡kœi DËi wn‡m‡e wjL‡Z n‡e|  †Kvb Lvbv 
miKvwi LvmRwg / †ewo evua -G _vK‡j D³ Lvbvi †fvM`LjK…Z Rwgi cwigvYDË‡i‡jLv hv‡e bv | 

cÖkœ bs- 7 ÒAfv‡ei Kvi‡Y †Kvb GK †ejv bv †L‡q _v‡K wKbvÓ

RwicK…Z LvbvwU `y‡hv©MKvjxb mg‡q / Kv‡Ri Afv‡e / A_©vfv‡e KLbI KLbI GK ev GKvwaK †ejv bv †L‡q _vK‡j D³ 
cÖ‡kœi DË‡i Ònu¨vÓ-Gi †KvW wjL‡Z n‡e| 

cÖkœ bs- 8 Ògwnjv cÖavb Lvbv wKbvÓ

RwicK…Z LvbvwU‡Z †Kvb c~Y©eq¯‹ cyi”l m`m¨ bv _vK‡j Ges LvbvwU m¤ú~Y©fv‡e bvixi Av‡qi Ici wbf©ikxj n‡j D³ LvbvwU 
gwnjv cwiPvwjZ Lvbv wn‡m‡e we‡ewPZ n‡e| A‡bK mgq †`Lv hvq, c~Y©eq¯‹ cyi”l Amy¯’¨ n‡j ev `xN©mg‡qi AwfMgb Ki‡j 
gwnjv Lvbv cÖavb wn‡m‡e KvR K‡i| G‡ÿ‡Î, gwnjv‡K Lvbv cÖavb wn‡m‡e we‡ePbv Kiv hv‡e| GLv‡b D‡jøL¨ †h, wKQy 
b„ZvwË¡K Rb‡Mvôx gvZ…Zvwš¿K mvgvwRK e¨e¯’vq cwiPvwjZ n‡q _v‡K Ggb b„-Rb‡Mvôxi †ÿ‡Î D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z 
n‡e|

cÖkœ bs- 9 ÒcÖavb emZ-evwoi aibÓ

RwicK…Z Lvbvi emevmK…Z N‡ii eY©bv †hgb: N‡ii Qv`/ N‡ii †g‡S/ N‡ii †`qvj cÖf…wZ wK w`‡q ‰Zwi Zvi eY©bv cÖkœc‡Î 
D‡jøwLZ ÒemZevwoi aibÓ Gi †KvW †_‡K AvÂwjKZv we‡ePbv mv‡c‡ÿ †KvW wjL‡Z n‡e|

cÖkœ bs- 10 ÒwkïkÖ‡gi mv‡_ RwoZ wKbvÓ

RwicK…ZLvbvi 15 eQ‡ii Kg eqmx †Kvb wkï cvwievwiK Avw_©K Pvwn`v c~i‡bi j‡ÿ¨ †Kvb cÖKvi Dcv©Rbkxj Kv‡Ri mv‡_ 
RwoZ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÕÕ-Gi †KvW wjL‡Z n‡e|

cÖkœ bs- 11 Ò Lvbvq DcvR©bKvixi msL¨vÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ wbqwgZfv‡e A_ev AwbqwgZfv‡e wewfbœ ai‡bi DcvR©bKvixi †ckvi mv‡_ RwoZ 
_vK‡j †gvU KZRb e¨w³ DcvR©bKvix Zvi msL¨v cÖ‡kœi DË‡i wjL‡Z n‡e|

cÖkœ bs- 12 ÒLvbvi Mo gvwmK AvqÓ

RwicK…Z Lvbvi GK ev GKvwaK e¨w³ KZ…©K wewfbœ DcvR©bKvixi †ckv †_‡K AvqK…Z gvwmK Av‡qi cwigvY †gvU †hvM K‡i 
wjL‡Z n‡e | GLv‡b D‡jøL¨ †h, ‡gvU gvwmK Avq wn‡me Kivi ‡ÿ‡Î Avq †gŠmygwfwËK  Kv‡Ri aib, †gŠmygwfwËK  Kv‡Ri  
Mo gRywi , e¨w³i Kg©`ÿZv  Ges  GKRb e¨w³ gv‡m †gvU KZ w`b KvR Ki‡Z cv‡i Zv we‡ePbv K‡i weMZ 12 gv‡mi Avq 
wn‡me K‡i Lvbvi Mo gvwmK Avq †ei Ki‡Z n‡e| AZci, Lvbvi m`m¨ msL¨vi mv‡_ fvM Ki‡j gv_vwcQz Avq †ei n‡e|

cÖkœ bs- 13 ÒLvbvq cÖwZewÜ m`m¨ Av‡Q wK bvÓ

RwicK…Z Lvbvi GK ev GKvwaK m`m¨ cÖwZewÜ _vK‡j D³ cÖ‡kœi DË‡i Ònu¨vÓ wjL‡Z n‡e |

cÖkœ bs- 14 ÒLvbvwU `wjZ, ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv/Lvbvq wnRov m`m¨ Av‡Q wKbv?

RwicK…ZLvbvwU `wjZ Ges ÿz`ª b„ZvwË¡K m¤úª`vqfz³ wKbv A_ev Lvbvq wnRov m`m¨ _vK‡j cÖ‡kœi DË‡i nu¨v-Gi †KvW w`‡Z 
n‡e|

cÖkœ bs- 15 ÒAwZ`wi`« Lvbv †cÖvdvBj c~iY Ki‡Z n‡eÓ

mywbw`©ó m~PKmg~‡ni wfwË‡Z AwZ`wi`ª Lvbv wbe©vPb Kivi c‡i Lvbv Rwic dg© c~iY Ki‡Z n‡e| c~iY Kiv †k‡l cÖkœ bs- 15 
Gi N‡i wUK wPý w`‡Z n‡e|

5. MÖv‡g/cvovq c`Pvibv (Transect walk)

MÖvg, MÖvgevmx, f~-cÖK…wZ, cvbxq Rb, m¨vwb‡Ukb cÖf…wZ cwiw¯’wZ ch©‡eÿ‡Yi Rb¨ Mªvgevmx‡K mv‡_ wb‡q MÖvg/cvov g~j iv¯Ívq 
c×wZMZ c`PviYv KivB Transect walk|c`PviYv Kivi mgq ch©‡eÿY, cÖkœ, MÖvgevmxi K_v †kvbv, MÖvg‡K fv‡jvfv‡e 
wPb‡Z n‡e|

†cÖvmcvwiwU cÖK‡íi AvIZvq MÖv‡g/cvovq c`Pvibv Kivi D‡Ïk¨ wb¤œiƒc:

K. GdwRwWi mgq cÖvß evox cwiwPwZi _vKv evwomg~n wP‡b ivLv|

L. AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g wPwýZ AwZ`wi`ª Lvbvmg~‡ni evB‡i †Kvb AwZ`wi`ª Lvbv i‡q‡Q 
wKbv Zv MÖvgevmxi mv‡_ Av‡jvPbvi gva¨‡g hvPvB Kiv|

K. wKfv‡e MÖvg c`Pvibv Ki‡eb?

Key Informants-G Rb¨ AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZ‡Z AskMÖnYKvix‡`i ga¨ n‡Z 2-3 Rb‡K evQvB 
Ki‡Z n‡e hviv MÖvg/MÖv‡gi gvbyl m¤ú‡K© fv‡jv Rv‡b| Av`k©MZfv‡e, MÖv‡gi mKj †ckvi †jvK‡K AšÍf©y³ Kiv DwPZ hviv 
Avcbvi mv‡_ wKQyUv nvuU‡Z B”QyK Ges Zv‡`i ch©‡eÿYmg~n Avcbvi mv‡_ †kqvi/wewbgq Ki‡e| 

AskMÖnYKvix‡`i mv‡_ c`PviYvi D‡Ïk¨ wb‡q Av‡jvPbv Ki”b Ges †mB AÂ‡j m¤ú~Y© †fŠMwjK ‰ewPÎwU Ges Lvbvi Ae¯’vb 
Kfvi Kivi Rb¨ †h c_wU MÖnY Kiv DwPZ Zv wm×všÍ wbb| 

Ôc_Õ †gv‡UI †KvbI c_ bvI n‡Z cv‡i - Av`©wkKfv‡e, c_ GwU GKwU mij‡iLvi g‡Zv nIqv DwPZ| Z‡e, c_wU hw` 
µm-†mKkb nq Z‡e †ekxifvM Ask †hLv‡b _vK‡e †mwU e¨envi Kiv †h‡Z cv‡i| 

gvbwPÎ ev d‡UvMÖvd (D`vniY ¸Mj Av_© †_‡K) e¨envi Kiv †h‡Z cv‡i, Z‡e eva¨evaKZv bvB| ch©‡eÿY Ges g~j¨vq‡bi 
D‡Ï‡k¨ †h Uª¨vb‡mKU Pjvi i”UwU e¨envi Kiv nq Zv †hb mn‡R Ges evisevi Ly‡R †ei Kiv hvq|

MÖvg c`Pvibvi g~j¨ D‡Ï‡k¨ n‡jv AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva‡g wPwýZLvbvmg~‡ni Ae¯’vb Rvbv 
Ges †Kvb AwZ`wi`ª Lvbv ev` c‡o wb Zv wewfbœ gvby‡li mv‡_ Avjvc K‡i wbwðZ nIqv| †Kvb AwZwi³ Z_¨ msMÖ‡ni †Póv 
bv Kiv| AwZwi³ Z_¨ msMÖ‡ni †Póv Kivi d‡j weåvwšÍi m„wó n‡Z cv‡i|

mvaviYZ GKwU Uªvb‡mKU IqvK Ki‡Z 1-2 N›Uv mgq jvM‡Z cv‡i| Z‡e GUv wbf©i K‡i MÖvg/cvovwU KZ eo| Uªvb‡mKU 
IqvK/MÖv‡g c`PviYvi ci wbw`©ó di‡g‡U cÖwZ‡e`b cÖ¯‘Z Ki‡Z n‡e| 

10. Lvbv Rixc

AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZi gva¨‡g cÖv_wgKfv‡e wPwýZ Lvbvmg~n‡K GKwU cÖkœgvjvi gva¨‡g Z_¨ msMÖn 
Ki‡Z n‡e| Rixc ïi”i c~‡e©, RixcKvwjb Ges Rixc cieZx© KiYxqmg~n Z_¨ msMÖnKvix KZ…©K cwicvjb Kiv evÃbxq|

K. Lvbv Rixc ïi”i c~‡e© KiYxq
• Z_¨ msMÖnKvix wb‡Ri I ms¯’vi cwiPq w`‡e| Rix‡ci D‡Ïk¨ ®úófv‡e eY©bv Ki‡e| Dcw¯’Z cwiev‡ii m`m¨‡`i 

mv‡_ Kzkj wewbgq Kiv|
• AskMÖnYg~jK AwZ`wi`ª Lvbv wPwýZKiY c×wZigva¨‡g cÖvß Z_¨ hvPvBKiY| G Z_¨ hvPvB‡qi ci wm×všÍ wb‡Z 

n‡e Lvbv Rwic Kiv n‡e wKbv? D‡jøL¨, U¨v‡ei gva¨‡g Z_¨ msMÖn n‡e weavq U¨ve mqwµqfv‡e Rvwb‡q w`‡e 
LvbvwU Rwic n‡e wKbv?

• Lvbvi Ae¯’vb, N‡ii msL¨v I Ni †`qvj †g‡S Qv` m¤ú‡K© aviYv †bqv, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb m¤ú‡K© 
Rvbv|

• GKB nvox‡Z KqRb Lvq Zv wbwðZ nIqv|

L. Lvbv Rix‡ci mgq KiYxq
• Rix‡ci mgq ¯úófv‡e mKj cÖkœ Ki‡Z n‡e| †Kvb cÖkœ ev` †`qv hv‡e bv A_ev wb‡R wb‡R DËi Kiv hv‡e bv| 

N‡ii msL¨v I N†ii †`qvj, †g‡S I Qv`, m¨vwb‡Ukb (Uq‡jU I my‡cq cvwb) m¤ú‡K© Rvb‡jI wbwðZ nIqvi 
Rb¨ Lvbvi m`m¨‡K cÖkœ Ki‡Z n‡e| 

• Rixc †kl Kivi Rb¨ Zvovûov Kiv hv‡e bv|
• 40 wgwb‡Ui Kg mg‡q Rixc †kl Kiv hv‡e bv|

M. Rixc †k‡l KiYxq
• mKj cÖ‡kœi DËi cybivq †PK Kiv Ges †Kvb cÖ‡kœi DË‡i wØav _vK‡j cybivq wRÁvmv Kiv|
• DËi `vZv‡K ab¨ev` Rvbv‡bv|








