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1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

A_© I wnmve e¨e¯’vcbv
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1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

m~wPcÎ



f‚wgKv
wMÖb K¬vB‡gU dvÛ (wRwmGd) Gi A_©vq‡b ev¯Íevq‡bi j‡¶¨ wc‡KGmGd ÒResilient Homestead and Livelihood Support 
to the Vulnerable Coastal People of Bangladesh (RHL)Ó kxl©K cÖKí cÖ¯Ívebv MZ 10-13 RyjvB 2023 mg‡q AbywôZ 
wRwmGd 35Zg †evW© mfvq Aby‡gvw`Z nq| MZ 14 RyjvB 2023 Zvwi‡L wc‡KGmGd I wRwmGd cÖKí ev¯Íevqb Pzw³ 
(Funded Activity Agreement- FAA) ¯^v¶wiZ nq Ges MZ 17 AvM÷ 2023 ZvwiL †_‡K D³ Pzw³ Kvh©Ki nq| 
GCF-RHL cÖK‡íi cÖavb j¶¨ n‡jv evsjv‡`‡ki DcK‚jxq AÂ‡j emevmKvix me‡P‡q SyuwKc~Y© Rb‡Mvôxi Rxeb I m¤ú‡`i 
SyuwK nªvm Kiv Ges Pig Rjevqy cwieZ©‡bi SyuwK †gvKv‡ejvq Zuv‡`i DbœZ I †UKmB weKí RxweKvi Dcvq cÖ`vb Kiv| cÖKíwU 
mvZwU DcK‚jxq †Rjvi (K·evRvi, †fvjv, cUzqvLvjx, ei¸bv, mvZ¶xiv, ev‡MinvU I Lyjbv) AvbygvwbK 362,475 Rb 
†jvK‡K cÖZ¨¶ I c‡iv¶fv‡e DcK…Z Ki‡e| cuvP eQi †gqvw` cÖKíwUi †gvU ev‡RU 49.98 wgwjqb BDGm Wjvi, hvi g‡a¨ 
42.20 wgwjqb BDGm Wjvi wRwmGd cÖKí mnvqZv (Grant) wn‡m‡e cÖ`vb Ki‡e Aewkó 7.78 wgwjqb BDGm Wjvi 
Co-finance (Loan) Ges in-kind contribution wn‡m‡e wc‡KGmGd cÖ`vb Ki‡e| cÖKíwUi D‡jøL‡hvM¨ Kvh©µ‡gi g‡a¨ 
i‡q‡Q 

(1) DcK‚jxq GjvKvq Rjevqy cwieZ©b mnbkxj evwo wbg©vY/cybtwbg©vY/emZwfUv DuPzKiY, 

(2) KuvKov n¨vPvwi/ bvm©vwi ¯’vcb I Rjevqy cwieZ©b mnbkxj KuvKov Pvl, 

(3) gvPv c×wZ‡Z QvMj/†fov cvjb, 

(4) emZevwoi AvwObvq jeYv³Zv mnbkxj mewR Pvl, 

(5) evwoi Avw½bvq Ges KuvKov †N‡i g¨vb‡MÖvf ebvqb BZ¨vw`|

GB ÒA_© I wnmve e¨e¯’vcbv MvBWjvBbÓ- G RHL cÖKí ev¯Íevq‡b A_© I wnmve msµvšÍ hveZxq Kvh©µg `ÿ I myPviæiƒ‡c 
cvj‡bi Rb¨ cÖ‡qvRbxq wb‡`©kbv cÖ`vb Kiv n‡q‡Q| RHL cÖK‡í ev¯ÍevqbKvix ms¯’vmg~n (Implementing Entity- IE) 
GB MvBWjvBb Abyhvqx A_© I wnmve Kvh©µg cvjb Ki‡e|

01 A_© I wnmve e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|



A_© I wnmve e¨e¯’vcbv MvBWjvBb    02

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|



03 A_© I wnmve e¨e¯’vcbv MvBWjvBb

1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

A_© I wnmve e¨e¯’vcbv MvBWjvBb    04

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

wc‡KGmGd Gi cÖKí wnmve

Mother Account (mn‡hvMx ms ’̄v)

cÖKí A¨vKvD›U (mn‡hvMx ms ’̄v-cÖavb Awdm)

cÖKí A¨vKvD›U (mn‡hvMx ms ’̄v-kvLv cÖKí Awdm)



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

05 A_© I wnmve e¨e¯’vcbv MvBWjvBb

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|



A_© I wnmve e¨e¯’vcbv MvBWjvBb    06

fvZvi †ÿ‡Î: Awdm Av‡`k Ges cÖ‡qvRbxq mKj bw_|
†jvKvj Kb‡fÝ Gi †ÿ‡Î: Aby‡gvw`Z †jvKvj
Kb‡fÝ wej|
ewn †Rjvi †ÿ‡Î: ågb Aby‡gv`b, wej ågY weeibx wi‡cvU©

Ki‡Z
n‡e|



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

07 A_© I wnmve e¨e¯’vcbv MvBWjvBb

7.14. wc‡KGmGd-Gi cÖ‡qvRb †gvZv‡eK Resilient Homestead and Livelihood Support to the Vulnerable 
Coastal People of Bangladesh (RHL) cÖKí ev¯Íevq‡b ÔA_© I wnmve e¨e¯’vcbv msµvšÍ MvBWjvBbÕ 
cwigvR©b I cwiea©b ev ms‡kvab Kwi‡Z cvi‡e Ges G msµvšÍ mKj Z_¨ wjwLZ AvKv‡i ev¯ÍevqbKvix 
ms¯’v‡K Rvwb‡q †`qv n‡e|

QKmgynt

K) Avw_©K cÖwZ‡e`b 

L) AMÖMwZ cÖwZ‡e`b

M) mgš^q/cybtfiY cÖwZ‡e`b

N) BKzBc‡g›U †iwR÷vi

KZ…©K

KZ…©K

KZ…©K

KZ…©K

KZ…©K



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|
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1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|
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1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|
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1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

11 A_© I wnmve e¨e¯’vcbv MvBWjvBb

Implementing  Entity Name: :

Project Name 
:

Reporting Period: :

Details of opening and closing balances

Particulars Opening Closing

Compile - -
Cash in hand                              -                                -   
Head Office Name                              -                                -   
Project office Name                              -   

                             -                                -   
                             -                                -   
                             -                                -   
                             -                                -   

Bank Balance (bank name)                              -                                -   
Head Office (Bank & branch name)                              -   
Project office (Bank & branch name)                              -   

Total Advances to Staff/Vendors for various purposes: - -
Head Office Name -
Project office Name -

                             -   -
                             -   -
                             -   -
                             -   -

Loan/ Provistion/ Payable Account: - -
Head Office Name -
Project office Name -

- -
- -
- -
- -

Prepared by: Approved by:

Resilient Homestead and Livelihood 
support to the vulnerable coastal people of 
Bangladesh

Recommended  by:



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|

A_© I wnmve e¨e¯’vcbv MvBWjvBb    12

Project Name: Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh

Implementing  Entity Name: 

Bank Name : 
Branch: 

Account Name : 

Account Number : 

Amount Tk Amount Tk
Balance as per Bank Statement as on

-
Date: Purpose Issued to Cheques # Amount (Tk)

-
Date: Receive from Cheques # Amount (Tk)

-

Prepared by: Approved by:Recommended  by:

Closing balance as Per Cash Book

Unpresented cheques :  Cheques issues but not yet present into bank as given bellows

Monthly Bank Reconciliation

 Outstanding credits: (Cheque deposited to Bank but not yet been collected)



1. msÁv

1.1.  Avw_©K eQi: 01 RyjvB n‡Z 30 Ryb ch©šÍ|

1.2. Avw_©K cÖwZ‡e`b: ev‡RU I Li‡Pi cwigvY D‡jøLc~e©K gvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.3.  AMÖMwZ cÖwZ‡e`b: cÖK‡íi ev¯Íevqb I AMÖMwZ ˆÎgvwmK Ges lvb¥vwmK wfwË‡Z cÖwZ‡e`b cÖ¯ÍyZ| 

1.4.  wbix¶v: Avw_©K eQi Abyhvqx ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K wbix¶vKvh© m¤úbœ K‡i Avw_©K eQi †k‡l 90 
w`b/3 gv‡mi g‡a¨ wc‡KGmGd eivei wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`bmg~n Rgv cÖ`vb|

1.5. ev‡RU: evrmwiK Promissory Pzw³c‡Îi G‡b·vi-01 Abyhvqx wc‡KGmGd n‡Z Avw_©K eQiwfwËK eivÏK…Z 
ev‡RU|

1.6. Aby`vb: evrmwiK Promissory Pzw³c‡Îi Aby‡”Q`-01 Ges G‡b·vi-01 Abyhvqx cÖK‡íi D‡Ïk¨ ev¯ÍevqbK‡í 
wc‡KGmGd †_‡K ms¯’v‡K cÖ`vbK…Z A_© ïay FY Kvh©µg e¨ZxZ|

1.7. Aby‡gv`b‡hvM¨ e¨q (Eligible Expenditure): Promissory Pyw³c‡Îi Aby‡”Q`-01 †gvZv‡eK evrmwiK 
ev‡R‡U ms¯’vb i‡q‡Q, Pzw³ c‡Îi †Kvb aviv Abyhvqx Abychy³ (Inappropriate) bq Ges wc‡KGmGd †_‡K 
wbix¶v‡šÍ ¯^xK…Z e¨qmg~n|

1.8.  Rwigvbv: AvBb Agvb¨ ev miKv‡ii †Kvb bxwZ cwicvj‡b e¨_© ev Ab¨‡Kv‡bv †evW©/ms¯’v/Ki‡cv‡ikb/ 
†mvmvBwU-Gi Aaxb ZvwjKvfy³ _vK‡j D³ †evW©/ms¯’v/Ki‡cv‡ikb/†mvmvBwU-Gi bxwZgvjvmg~n cwicvj‡b e¨_© 
nIqvi Kvi‡Y †Kvb cÖKvi A_©`Ð n‡j Zv cÖKí †_‡K enb Kiv n‡e bv|

2. Aby`vb weZiY:

2.1. wc‡KGmGd KZ©…K cÖKí ev¯ÍevqbKvix ms¯’v‡K cÖKí Pyw³cÎ m¤úv`b cieZ©x Aby`v‡bi GKwU Ask AwMÖg 
wn‡m‡e cÖ`vb Kiv n‡e| D³ M„nxZ AwMÖg-Gi 70% LiP nIqv mv‡c‡¶ cieZ©x AwMÖg cÖ`vb Kiv n‡e|

2.2. cÖKí mgvwß‡Z cÖ`Ë AwMÖg n‡Z A_© Ae¨wqZ _vK‡j cÖKí mgvwßi cieZ©x 15 w`‡bi g‡a¨ Ae¨wqZ A_© 
wc‡KGmGd-†K †diZ cÖ`vb Ki‡Z n‡e Ges †gvU AwMÖg A‡c¶v †ekx wKš‘ †gvU ev‡RU A‡c¶v Kg A_ev 
mgcwigvY LiP Ki‡j ms¯’v n‡Z cÖKí mgvwßi cieZ©x 10 Kg© w`e‡mi g‡a¨ wc‡KGmGd eivei cyYtfiY 
Av‡e`b Ki‡Z n‡e| 

2.3. AwMÖg/mgš^q/cybtfiY-Gi Av‡e`b Ges mshy³ mKj bw_-c‡Î ms¯’vi wbe©vnx cÖavb/wbe©vnx cwiPvjK ¯^v¶i 
Ki‡eb|

2.4. AwMÖg Av‡e`‡bi mv‡_ Aek¨B c~e©vbygvwbZ/e¨q‡hvM¨ Li‡Pi we¯ÍvwiZ weeiYx `vwLj Ki‡Z n‡e|

2.5. cÖKí mgvwßi 30 w`b c~e©eZ©x mgq n‡Z †Kvb cÖKvi AwMÖ‡gi Av‡e`b MÖnY Kiv n‡e bv|

2.6. ms¯’vi AwMÖg Pvwn`v wc‡KGmGd KZ…©K Dchy³ cwijw¶Z n‡jB ïay AwMÖg cÖ`vb Kiv n‡e|

3. wnmve i¶Y: 

3.1. cÖK‡íi mKj Books of Accounts wc‡KGmGd-Gi MvBWjvBb Ges `¨v Bbw÷wUDU Ad PvU©vW© GKvD‡›U›Um 
Ae evsjv‡`k KZ©…K M„nxZ IFRS Ges IAS Abymv‡i msi¶Y I cwiPvjbv Ki‡Z n‡e|

3.2. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K K¨vkeyK, †jRvieyK, nvwRiv †iwR÷vi, ÷vd †iwR÷vi I jMeBmn wnmve mswkøó 
mKj Books of Accounts I Register cÖKí Awd‡m msi¶Y Ki‡Z n‡e| 

3.3. Fund Received Register, Advance Register, Movement Register, Logbook, Attendance 
Register, Cheque issue Register, Stock Register, Equipment/Fixed Asset Register cÖ¯ÍyZ I 
mve©¶wYK nvjbvMv` ivL‡Z n‡e|

3.4. wc‡KGmGd †_‡K Aby`vb I FY Ges ms¯’v KZ©…K Aby`v‡bi c„_K wnmve msi¶Y Ki‡Z n‡e|

3.5. e¨vsK †_‡K cÖvß my` I e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi wnmve Avjv`v K‡i wnmvefy³ Ki‡Z n‡e, ev‡R‡U 
e¨vsK wnmve cwiPvjbv msµvšÍ Li‡Pi eivÏ bv _vKvq D³ LiP mg~n wc‡KGmGd-Gi Aby‡gv`bµ‡g cÖvß my` 
n‡Z mgš^q Kiv hv‡e| G‡¶‡Î cÖvß my` A‡c¶v e¨vsK wnmve cwiPvjbv LiP †ewk n‡j †m‡¶‡Î D³ LiP ms¯’v 
n‡Z enb Ki‡Z n‡e| GLv‡Z †Kvb e¨q wc‡KGmGd-Gi wbKU cybtfiY `vwe Kiv hv‡e bv| cÖKí mgvwß‡Z 
e¨vsK †_‡K cÖvß my` Ges LiP mgš^q cieZ©x †Kvb UvKv Aewkó _vK‡j wc‡KGmGd-Gi wm×všÍ †gvZv‡eK 
cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e|

3.6. cÖK‡íi hveZxq wej-fvDPvimg~n wnmvefy³ Kivi c~‡e© cÖ¯ÍyZKvix, cix¶vKvix, Af¨šÍixY wbix¶K I 
Aby‡gv`bKvix KZ©…K cy•Lvbycy•Lfv‡e hvPvB I ¯^v¶i Avek¨K| 

3.7. mKj cÖKvi †jb‡`b m¤úbœ Kivi Rb¨ miKvi KZ©…K wba©vwiZ g~mK Ges AvqKi AvBb AbymiY Ki‡Z n‡e Ges 
h_vmg‡q g~mK I AvqKi eve` KZ©bK„Z A_© miKvwi wbqg Abymv‡i †KvlvMv‡i Rgv w`‡Z n‡e| g~mK I AvqKi 
Rgv`v‡bi GKwU †iwR÷vi e¨envi Ki‡Z n‡e|

3.8. cÖK‡íi g~mK I AvqKi cÖK‡íi e¨vsK wnmve n‡Z miKvwi †KvlvMv‡i Rgv cÖ`vb Ki‡Z n‡e| miKvi KZ©…K 
wba©vwiZ mKj cÖKvi U¨v· ev‡RU Lv‡Z ms¯’vb i‡q‡Q| d‡j GmsµvšÍ †Kv‡bv AwZwi³ LiP ms¯’v‡K enb Ki‡Z 
n‡e bv| 

3.9. ev¯ÍevqbKvix ms¯’v wej I fvDPvimg~‡ni g~j Kwc ms¯’vi g~j Kvh©vj‡q cÖKí mgvwß cieZ©x Kgc‡¶ 05 eQi 
A_ev AviI AwaK mg‡qi R‡b¨ †h‡Kv‡bv ai‡bi bRi`vwi I Z`šÍ Kvh©µg cwiPvjbvi R‡b¨ msi¶Y Ki‡e|

3.10. cÖwZ gv‡m cÖK‡íi mKj e¨vsK wnmv‡ei Bank Reconciliation statement cÖ¯ÍyZ I msi¶Y Ki‡Z n‡e|

3.11. Equipment †iwR÷vi cÖ¯ÍyZ I mve©¶wYK nvjbvMv` ivL‡Z n‡e| 2,000 UvKvi AwaK Ges Kgc‡¶ 1 eQi 
e¨envi‡hvM¨ cY¨mg~n AšÍf©y³ n‡e|

3.12. wnmve i¶Y msµvšÍ †Kvb RwUjZv D™¢~Z n‡j wc‡KGmGd †_‡K B-†gBj A_ev Ab¨vb¨ gva¨‡g (†gŠwLK e¨ZxZ) 
gZvgZ MÖnY I †m Abyhvqx e¨e¯’v MÖnY Ki‡Z n‡e|

4. wbix¶v: 

4.1. cÖK‡íi Avw_©K eQi Abymv‡i eQi †kl nIqvi cieZ©x 90 w`b/3 gv‡mi g‡a¨ ¯^bvgab¨ ¯^Zš¿ AwWU dvg© KZ©…K 
wbix¶vKvh© m¤úbœ K‡i wc‡KGmGd G wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n Rgv w`‡Z n‡e|

4.2. wbix¶v cÖwZ‡e`b I wbixw¶Z Avw_©K cÖwZ‡e`b mg~n ms¯’vi cÖavb Awdm I cÖKí Awd‡m msi¶Y Ki‡Z n‡e|

4.3. ewntwbix¶‡Ki c¶ †_‡K M„nxZ e¨e¯’vcbv cÎ (Management Letter) ms¯’vi cÖwZDËi (Response)-mn 10 
Kg©w`e‡mi g‡a¨ wc‡KGmGd-†K †cÖiY Ki‡e Ges wc‡KGmGd †_‡K gZvgZ MÖnY mv‡c‡¶ D³ cÖwZDËi 
(Response)-mn e¨e¯’vcbv cÎwU ewntwbix¶K-†K †cÖiY Ki‡e|

4.4. wc‡KGmGd cÖ‡qvR‡b †h‡Kv‡bv mgq cÖK‡íi Pvwn`v ev cÖkvmwbK D‡Ï‡k¨ ewntwbix¶K Øviv we‡kl wbix¶v 
cwiPvjbv Ki‡Z cvi‡e|

4.5. ms¯’vi c¶ †_‡K wej-fvDPvimg~n Af¨šÍixY wbix¶v Ki‡Z n‡e Ges lvb¥vwmK c~b:fib Av‡e`‡bi mgq wbixÿv 
cÖavb A_ev A_© I wnmve wefvM n‡Z GKwU cÖZ¨vqb cÎ `vwLj Ki‡Z n‡e|

4.6. wc‡KGmGd †_‡K cÖK‡íi mKj wej-fvDPvimg~n cix¶v I hvPvB Kiv Ae¨vnZ _vK‡e Ges Kgc‡¶ 50% 
wej-fvDPvi cix¶v I hvPvB mv‡c‡¶ ms¯’vi lvb¥vwmK mgš^q ev cybtfiY Av‡e`b M„nxZ n‡e| G j‡¶¨ cÖKí 
Awd‡m wc‡KGmGd †_‡K wfwRU/wbix¶v/gZvgZ bv‡g GKwU †iwR÷vi Lyj‡Z n‡e †hLv‡b wfwRU‡ii bvg, 
mgqKvj, fvDPvi †idv‡iÝ, I gZvgZmn we¯ÍvwiZ D‡jøL _vK‡e| 

5. cÖwZ‡e`b: 

5.1. gvwmK: Avw_©K cÖwZ‡e`b, Bank Reconciliation I Bank Statement, gv‡mi ïiæ I †k‡li Zvwi‡Li bM‡`i 
cÖwZ‡e`bmn cieZ©x gv‡mi 05 Kg©w`e‡mi g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc wc‡KGmGd-G 
†cÖiY Ki‡Z n‡e|

5.2. ˆÎgvwmK: cÖK‡íi AMÖMwZ cÖwZ‡e`b, cieZ©x gv‡mi 05 Zvwi‡Li g‡a¨ mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU 
Kwc wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.3. lvb¥vwmK: Avw_©K cÖwZ‡e`b, AMÖMwZ cÖwZ‡e`b, cybtfiY cÖwZ‡e`b, e¨vsK Bank Reconciliation I Bank 
Statement, ïiæ I †k‡li Zvwi‡Li bM‡`i cÖwZ‡e`b, I BKzBc‡g›U wj÷mn cieZ©x gv‡mi 10 Zvwi‡Li g‡a¨ 
mdUIq¨v‡i Gw›Uª Ges B-†gB‡j mdU Kwc †cÖiYc~e©K 15 Zvwi‡Li g‡a¨ ¯^v¶wiZ nvW© Kwc Aek¨B 
wc‡KGmGd-G †cÖiY Ki‡Z n‡e|

5.4. cÖK‡íi cÖ‡qvR‡b wc‡KGmGd †_‡K PvwnZ Z_¨vw` wba©vwiZ mg‡qi g‡a¨ †cÖiY Ki‡Z n‡e|

6. cÖK‡íi e¨vsK wnmve cwiPvjbv: 

6.1. cÖK‡íi wnmve cwiPvjbvi Rb¨ cÖavb Kh©vj‡qi Aaxb ÔShort name of the organization-GCF-RHLÕ bv‡g 
GKwU c„_K SND Ges my` enbKvix e¨vsK wnmve Lyj‡Z n‡e| 

6.2. cÖK‡íi Kvh©µg kvLv Awd‡mi gva¨‡g cwiPvwjZ n‡j D³ kvLv Awd‡mi Aaxb cÖK‡íi bv‡g GKwU SND e¨vsK 
wnmve Lyj‡Z n‡e| 

6.3. wc‡KGmGd †_‡K Aby`v‡bi A_© ms¯’vi ÔcÖavb wnmveÕ (Mother Account) G cÖ`vb Kiv n‡e| 

6.4. ms¯’vi Mother Account-G M„nxZ Aby`v‡bi A_© cieZ©x 03 (wZb) Kg©w`e‡mi g‡a¨ ms¯’vi cÖavb Kvh©vj‡qi 
Aaxb cÖKí e¨vsK wnmv‡e ¯’vbvšÍi Ki‡Z n‡e| 

6.5. A_© ̄ ’vbvšÍ‡ii cÖgvYK wn‡m‡e cÖKí e¨vsK A¨vKvD›U-Gi †÷U‡g›U-Gi Abywjwc cÖwZ ̀ dvq Aby`v‡bi A_© MÖn‡Yi 
cieZ©x 07 (mvZ) Kg©w`e‡mi g‡a¨ wc‡KGmGd eivei †cÖiY Ki‡Z n‡e|

6.6. kvLv Awd‡mi Pvwn`v †gvZv‡eK ms¯’vi cÖavb Kvh©vj‡qi Aaxb cÖKí e¨vsK wnmve †_‡K kvLv Awd‡mi e¨vsK 
wnmv‡e (Aby‡”Q` 6.2 †Z DwjøwLZ) A_© ¯’vbvšÍi Ki‡Z  n‡e|

6.7. wb‡gœ mviwY‡Z Aby`v‡bi A_© ¯’vbvšÍ‡ii wPÎ Zy‡j aiv n‡jv |

7. mvaviY bxwZgvjv:

7.1. µq cwiKíbv Ges µq Kvh© m¤úv`‡b cÖ‡hvR¨ †¶‡Î miKvwi µq bxwZgvjv Abymib Kiv †h‡Z cv‡i|  

7.2. ev‡RU cÖYq‡b g~mK AšÍf©y³ K‡i †gvU ev‡RU wba©viY Ges Kvh© ev †mevi aiY Abyhvqx g~m‡Ki nvi Ges cwigvY 
D‡jøLc~e©K †Kv‡Ukb ev `icÎ AvnŸvb Ki‡Z n‡e|

7.3. µq msµvšÍ (Procurement) hveZxq bw_cÎ h_v: †Kv‡Ukb, `icÎ, Kvh©v‡`k, Pvjvb, wej-fvDPvi BZ¨vw`i 
g~j Kwc cÖKí ev¯ÍevqbKvix ms¯’v‡K (Implementing Entity-IE) msi¶Y Ki‡Z n‡e Ges wc‡KGmGd-Gi 
cÖ‡qvRb Abyhvqx mieivn Ki‡Z n‡e|

7.4. cÖK‡íi Kg©KZ©v‡`i †eZb-fvZvw` Kg©KZ©v‡`i ¯^-¯^ e¨vsK A¨vKvD‡›Ui gva¨‡g cÖ`vb Ki‡Z n‡e| †Kv‡bvfv‡eB 
†eZb-fvZv bM‡` cÖ`vb Kiv hv‡e bv|

7.5. †eZb-fvZvw` wba©vi‡Yi †¶‡Î ¯^-¯^ cÖwZôv‡bi bxwZ AbymiY Ki‡Z n‡e| wfbœZv cwijw¶Z n‡j ¯^c‡¶ 
cÖ‡qvRbxq Awdm ¯§viK _vK‡Z n‡e|

7.6. cÖKí Kvh©µg cwiPvjbv I Ab¨vb¨ e¨‡qi †¶‡Î 10,000/- (`k nvRvi) UvKvi AwaK e¨qmg~n cÖK‡íi e¨vsK 
A¨vKvD›U n‡Z BFTN/RTGS A_ev A¨vKvD›U †c †P‡Ki gva¨‡g cwi‡kva Ki‡Z n‡e|

7.7. cÖK‡íi Kvh©µg cwiPvjbvi R‡b¨ cÖKí mgš^qKvix ev Ab¨ †Kvb Kg©KZ©v AwMÖg D‡Ëvjb Ki‡j mKj †¶‡Î c„_K 
bv‡g AwMÖg †iwR÷vi cwiPvjbv Ki‡Z n‡e| GK Lv‡Zi  M„nxZ AwMÖg Ab¨ Lv‡Z e¨q K‡i mgš^q Kiv hv‡e bv 
A_©vr wba©vwiZ LvZ eve` D‡ËvwjZ A_© D³ Lv‡Zi we‡ji mv‡_ mgš^q Ki‡Z n‡e|

7.8. †h Kvh©µg-Gi R‡b¨ AwMÖg A_© cÖ‡qvRb, D³ Kvh©µg msMwVZ nIqvi w`b n‡Z c~e©eZ©x 03 Kg© w`em c~e© n‡Z 
AwMÖg MÖnY Kiv hv‡e| 

7.9. D‡ËvwjZ AwMÖg n‡Z A_© Ae¨wqZ _vK‡j Kvh©µg †k‡li cieZ©x 3 Kg© w`e‡mi g‡a¨ cÖKí e¨vsK wnmv‡e A_ev 
bM‡` Rgv w`‡Z n‡e| Kvh©µg msMwVZ nIqvi w`b n‡Z cieZ©x 15 w`‡bi g‡a¨ M„nxZ AwMÖg mgš^q Ki‡Z n‡e|

7.10. cÖKí ev¯ÍevqbKvix ms¯’v KZ©…K †eZb LvZ e¨ZxZ Ab¨vb¨ LvZ I DcLv‡Z  eivÏK„Z ev‡R‡Ui AwZwi³  e¨‡qi 
†¶‡Î LvZ wfwËK †gvU ev‡RU wVK †i‡L DcLvZ wfwËK m‡e©v”P 10% AvšÍtLvZ mgš^q Ki‡Z cvi‡e| GQvov 
wfbœ mKj †¶‡Î wc‡KGmGd †_‡K wjwLZ AvKv‡i c~e©vbygwZ MÖnY Ki‡Z n‡e|

7.11. cÖKí Awd‡m cÖKíwfwËK Kg©x‡`i ¯^-¯^ dvBj msi¶Y Ki‡Z n‡e| Pzw³c‡Îi Kwc, †hvM`vb c‡Îi Kwc, nvwRiv 
eB‡qi Kwc, myweavw` cÖ`v‡bi Awdm Av‡`k, KviY `k©v‡bvi †bvwU‡ki Kwc, †eZb I fvZv cÖ`v‡bi cÖgvbKmn 
GB-msµvšÍ mKj Z_¨vw` D³ dvB‡j msi¶Y Ki‡Z n‡e Ges mve©ÿwbK nvjbvMv` ivL‡Z n‡e|

7.12. mKj cÖKvi †jb‡`‡b wb‡gœv³ WKz‡g›Um mg~n _vKv Avek¨K n‡e
 K) †c‡g›U fvDPvi/Rvb©vj fvDPvi/wiwmÞ fvDPvi/K›Uªv fvDPvi;
 L) cÖæf Ad †c‡g›Um (cÖvwß ¯^xKvi, bM` MÖnY iwm` ev †P‡Ki Kwc A_ev e¨vsK UªvÝdvi †jUvi Ges e¨vsK 

†÷U‡g›U-Gi Kwc);
 M) wej I wej cÖ`v‡bi Aby‡gv`b;
 N) we‡ji Uc wmU ev Summary sheet;
 O) we‡ji Kwc (wnmvei¶K Ges wbix¶K Øviv ¯^xK…Z);
 P) ivR¯^ ÷¨v¤ú (cÖ‡hvR¨ †¶‡Î);
 Q) U¨v· Pvjvb (Dr‡m KwZ©Z U¨v· miKvwi †KvlvMv‡i Rgv`v‡bi cÖgvYK); Ges
 R) VAT Pvjvb|

7.13. wb‡gœv³ QK †gvZv‡eK Li‡Pi LvZ Abyhvqx WKz‡g›Um _vKv Avek¨K|
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Name of Staff  Designation  Amount 
(Tk.) 

 Received 
Date 

 Proposed 
Adjustment 

date 
Remarks

Head Office:

              -   

Project Office:

2

              -   

              -   

Prepared by: Approved by:

Total:

Sub total of Head office

Sub total of project office

Implementing  Entity Name: 
Project Name: Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh

Implementing  Entity ID: 
Advance Schedule

For the month of .............

SL #

Recommended by:
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Particulars  Amount (Tk.) Remarks
Head Office:

                      -   

                      -   
Project Office:

1
2
3
4

                      -   
Grand Total:                       -   

Prepared by: Recommended by: Approved by:

Sub total of Head office

Sub total of project office

Implementing  Entity Name: 
Project Name: Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh

Implementing  Entity ID: 
Loan/Provision/ Payable Account Schedule

For the month of .............

SL #
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Implementing  Entity Name: 
Project Name: Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh

Implementing  Entity ID: 

Bank Interest - Bank Charges and Taxes -

S.L. # Month Name Amount Remarks S.L. # Month Name Amount Remarks

1 Mar-Jun'24 1 Mar-Jun'24

-

- -

1 1

- -

Total of Year-1 (Mar-Jun'24) Total of Year-1 (Mar-Jun'24)

Total of Year-2 (Jul'24-Jun'25) Total of Year-2 (Jul'24-Jun'25)
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Resilient Homestead and Livelihood Support to the Vulnerable Coastal People of Bangladesh

Quarterly Progress Report (Program) - Qualitative

Name of Implementing Entity (IE): 
Reporting Period: Submission Date: ………………...........…….

1. General Information
1.1. Project starting date : ……………………………………………..................................………………….
1.2. Total Number of Union: ……..............................………Total Number of Villages:.........…...........…….

2. Brief description of the activity in the area:
(Write in brief about the output of activities and its results)

3. Project Implementation area:
District Upazila Union Village

Total Number:
Name:

Total Number:
Name:

Total Number:
Name:

Total Number:
Name:

4. Major Activity done in this quarter:
(Please write the activity name in bullet points, which will followed by a description. In the description, please write the 
target (if any), number of activities, number of beneficiaries/participants reached/attended, implementation area, date etc. 
Also write how the activities are implemented, and the results - which are applicable)

5. Challenge faced:
Sl.
No

Key challenges faced during the implementation 
of the activities Measures taken to mitigate the challenge

6. Learning:
(Write about at least 5 key learning gathered during the implementation of activities)

7. Case Study and Success Story 
(Attached with this report at least 2 success story and one story on failure of activity (if any). Please write the title of 
story here in bullet points):
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8. Grievance Issues:

9. Local-led Adaptation and Innovation:
(Write in brief about your innovative initiative which can be considered as Local-led adaptation)

10. Recommendations/Innovative ideas:
(Write in brief about your recommendation and innovative ideas)

11. Sustainability and Replicability:

12. Description of any special event organized under the RHL project:

13. Link of communication materials distributed/RHL social media pages:

14. Caption of activity photograph:
(Please use the photograph file name as a. b. c…. and write the caption according to the serial of letters):

Serial Caption
a.
b.
c.
d.
e.
f.
g.

15. Quantitative Report:
Quantitative report is attached.

Project Coordinator/Manager Focal Person Executive Director

Signature: Signature Signature:
Name: Name: Name:
Date: Date: Date:
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Quarterly Progress Report (Program) - Quantitative

Sl Name of IE Starting date No. of District No of 
Upazila

No. of 
Union No. of Village

1 Ad-din Welfare Center

2 BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation

4 Community Development Centre (CODEC)

5 DAM Foundation for Economic Development 
(DFED)

6 Poribar Unnayon Songstha (FDA)
7 Grameen Jano Unnayan Sangstha (GJUS)
8 HEED Bangladesh 
9 Jagorani Chakra Foundation (JCF)

10 Nabolok Parishad
11 Nowabenki Gonomukhi Foundation (NGF)
12 Rural Reconstruction Foundation (RRF)

13 Social Assistance and Rehabilitation for the 
Physically Vulnerable (SARPV)

14 Society for Development Initiatives (SDI)
15 Unnayan Prochesta
16 Young Power in Social Action (YPSA)
17 Satkhira Unnayan Songstha (SUS)
18 Integrated Development Foundation (IDF)

17 Satkhira Unnayan Songstha (SUS)
18 Integrated Development Foundation (IDF)

Total

General Information

Male Female Total Male Female Total
1 Ad-din Welfare Center

2 BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation

4 Community Development Centre (CODEC)

5 DAM Foundation for Economic Development 
(DFED)

6 Poribar Unnayon Songstha (FDA)
7 Grameen Jano Unnayan Sangstha (GJUS)
8 HEED Bangladesh 
9 Jagorani Chakra Foundation (JCF)

10 Nabolok Parishad
11 Nowabenki Gonomukhi Foundation (NGF)
12 Rural Reconstruction Foundation (RRF)

13 Social Assistance and Rehabilitation for the 
Physically Vulnerable (SARPV)

14 Society for Development Initiatives (SDI)
15 Unnayan Prochesta
16 Young Power in Social Action (YPSA)

Total

Total Beneficiary 
target in Jan-Mar 

2025

Beneficiary Information
Beneficary reached up to June 2025 

(Cumulative)Beneficary reached in Jan-Mar 2025Sl Name of IE
Total beneficiary 

target  (Up to June 
2025)
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Quarterly Progress Report (Program) - Quantitative
Preparatory Activity Information

Male Female Total
1 Ad-din Welfare Center

2
BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation

4 Community Development Centre 
(CODEC)

5 DAM Foundation for Economic 
Development (DFED)

6 Poribar Unnayon Songstha (FDA)

7 Grameen Jano Unnayan Sangstha 
(GJUS)

8 HEED Bangladesh 

9 Jagorani Chakra Foundation (JCF)

10 Nabolok Parishad

11 Nowabenki Gonomukhi Foundation 
(NGF)

12 Rural Reconstruction Foundation 
(RRF)

13 Social Assistance and Rehabilitation 
for the Physically Vulnerable (SARPV)

14 Society for Development Initiatives 
(SDI)

15 Unnayan Prochesta

16 Young Power in Social Action (YPSA)

Participatory Rural Appraisal 

ParticipantsSl Name of IE

Total Target 
for PRA (Up 

to June 
2025)

Number of PRA
Conducted in 

Jan-March 
2025

Total

17 Satkhira Unnayan Songstha (SUS)

18 Integrated Development Foundation (IDF)



A_© I wnmve e¨e¯’vcbv MvBWjvBb    22

M
al

e
Fe

m
al

e
To

ta
l

M
al

e
Fe

m
al

e
To

ta
l

1
A

d-
di

n 
W

el
fa

re
 C

en
te

r

2
BA

ST
O

B-
 In

iti
at

iv
e 

fo
r P

eo
pl

e’
s S

el
f-

D
ev

el
op

m
en

t
3

CO
A

ST
 F

ou
nd

at
io

n

4
Co

m
m

un
ity

 D
ev

el
op

m
en

t C
en

tre
 

(C
O

D
EC

)

5
D

A
M

 F
ou

nd
at

io
n 

fo
r E

co
no

m
ic

 
D

ev
el

op
m

en
t (

D
FE

D
)

6
Po

rib
ar

 U
nn

ay
on

 S
on

gs
th

a 
(F

D
A

)

7
G

ra
m

ee
n 

Ja
no

 U
nn

ay
an

 S
an

gs
th

a 
(G

JU
S)

8
H

EE
D

 B
an

gl
ad

es
h 

9
Ja

go
ra

ni
 C

ha
kr

a 
Fo

un
da

tio
n 

(J
CF

)
10

N
ab

ol
ok

 P
ar

ish
ad

11
N

ow
ab

en
ki

 G
on

om
uk

hi
 F

ou
nd

at
io

n 
(N

G
F)

12
Ru

ra
l R

ec
on

str
uc

tio
n 

Fo
un

da
tio

n 
(R

RF
)

13
So

ci
al

 A
ss

ist
an

ce
 a

nd
 R

eh
ab

ili
ta

tio
n 

fo
r t

he
 P

hy
sic

al
ly

 V
ul

ne
ra

bl
e 

(S
A

RP
V

)

14
So

ci
et

y 
fo

r D
ev

el
op

m
en

t I
ni

tia
tiv

es
 

(S
D

I)
15

U
nn

ay
an

 P
ro

ch
es

ta
16

Y
ou

ng
 P

ow
er

 in
 S

oc
ia

l A
ct

io
n 

(Y
PS

A
)

Ta
rg

et
 (I

n 
Ja

n-
M

ar
ch

 2
02

5)

A
ch

ie
ve

m
en

t (
So

 fa
r 

-c
um

ul
at

iv
e)

N
um

be
r 

of
 

Pr
of

ile
 

C
re

at
ed

Be
ne

fic
ia

ri
es

Be
ne

fic
ia

ry
 S

oc
io

-E
co

no
m

ic
 P

ro
fil

e

N
um

be
r 

of
 

Pr
of

ile
 

C
re

at
ed

Be
ne

fic
ia

ri
es

Sl
N

am
e 

of
 IE

To
ta

l T
ar

ge
t

A
ch

ie
ve

m
en

t i
n 

Ja
n-

M
ar

ch
 2

02
5

To
ta

l

17
Sa

tk
hi

ra
 U

nn
ay

an
 S

on
gs

th
a 

(S
U

S)
18

In
teg

ra
ted

 D
ev

elo
pm

en
t F

ou
nd

ati
on

 (I
DF

)



23 A_© I wnmve e¨e¯’vcbv MvBWjvBb

Q
ua

rt
er

ly
 P

ro
gr

es
s R

ep
or

t (
Pr

og
ra

m
) -

 Q
ua

nt
ita

tiv
e

M
ale

Fe
ma

le
To

tal
M

ale
Fe

ma
le

To
tal

M
ale

Fe
ma

le
To

tal
M

ale
Fe

ma
le

To
tal

1
Ad

-di
n W

elf
are

 C
en

ter

2
BA

ST
OB

- In
itia

tiv
e f

or 
Pe

op
le’

s S
elf

-
De

vel
op

me
nt

3
CO

AS
T F

ou
nd

ati
on

4
Co

mm
un

ity
 D

eve
lop

me
nt 

Ce
ntr

e 
(C

OD
EC

)

5
DA

M 
Fo

un
da

tio
n f

or 
Ec

on
om

ic 
De

vel
op

me
nt 

(D
FE

D)
6

Po
rib

ar 
Un

na
yo

n S
on

gst
ha

 (F
DA

)

7
Gr

am
een

 Ja
no

 U
nn

aya
n S

an
gst

ha
 

(G
JU

S)
8

HE
ED

 B
an

gla
de

sh 
9

Jag
ora

ni 
Ch

akr
a F

ou
nd

ati
on

 (J
CF

)
10

Na
bo

lok
 Pa

ris
ha

d

11
No

wa
be

nk
i G

on
om

uk
hi 

Fo
un

da
tio

n 
(N

GF
)

12
Ru

ral
 R

eco
nst

ruc
tio

n F
ou

nd
ati

on
 

(R
RF

)

13
So

cia
l A

ssi
sta

nc
e a

nd
 R

eh
ab

ilit
ati

on
 fo

r 
the

 Ph
ysi

cal
ly 

Vu
lne

rab
le 

(SA
RP

V)

14
So

cie
ty 

for
 D

eve
lop

me
nt 

Ini
tia

tiv
es 

(SD
I)

15
Un

na
yan

 Pr
oc

he
sta

16
Yo

un
g P

ow
er 

in 
So

cia
l A

cti
on

 (Y
PS

A)

Tr
ain

ing

To
tal

An
y o

the
r t

rai
nin

g (
If 

an
y)

Ta
rge

t in
 Ja

n-
M

arc
h 2

02
5

Ac
hie

ven
t in

 Ja
n-M

arc
h 2

02
5

No
. o

f 
Ba

tch
Pa

rti
cip

a
nts

No
. o

f 
Ba

tch
Pa

rti
cip

an
ts

Pa
rti

cip
an

ts
Sl

Tr
ain

ing
 on

 go
at/

sh
eep

 re
ari

ng
 on

 sl
att

ed
 ho

us
es

Ta
rge

t in
 Ja

n-M
arc

h 
20

25
Ac

hie
ven

t in
 Ja

n-M
arc

h 2
02

5

Pa
rti

cip
an

ts
No

. o
f 

Ba
tch

No
. o

f 
Ba

tch
Pa

rti
cip

an
ts

Pa
rti

cip
an

ts
Pa

rti
cip

an
t

s

Na
me

 of
 IE

Tr
ain

ing
 on

 C
rab

 Fa
rm

ing

Ta
rge

t in
 Ja

n-M
arc

h 
20

25
Ac

hie
ven

t in
 Ja

n-M
arc

h 2
02

5

No
. o

f 
Ba

tch
No

. o
f 

Ba
tch

Pa
rti

cip
an

ts

Tr
ain

ing
 on

 C
ult

iva
tio

n o
f S

ali
ne

 to
ler

an
t v

eg
eta

ble
s

Ta
rge

t in
 Ja

n-M
arc

h 2
02

5
Ac

hie
ven

t in
 Ja

n-M
arc

h 2
02

5

No
. o

f B
atc

h
No

. o
f 

Ba
tch

17
Sa

tkh
ira

 U
nn

ay
an

 So
ng

sth
a (

SU
S)

18
Int

egr
ate

d D
eve

lop
me

nt 
Fo

und
atio

n (
ID

F)



A_© I wnmve e¨e¯’vcbv MvBWjvBb    24

Male Female Total
1 Ad-din Welfare Center

2 BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation

4 Community Development Centre 
(CODEC)

5 DAM Foundation for Economic 
Development (DFED)

6 Poribar Unnayon Songstha (FDA)

7 Grameen Jano Unnayan Sangstha 
(GJUS)

8 HEED Bangladesh 

9 Jagorani Chakra Foundation (JCF)

10 Nabolok Parishad

11 Nowabenki Gonomukhi Foundation 
(NGF)

12 Rural Reconstruction Foundation 
(RRF)

13 Social Assistance and Rehabilitation for 
the Physically Vulnerable (SARPV)

14 Society for Development Initiatives 
(SDI)

15 Unnayan Prochesta

16 Young Power in Social Action (YPSA)

Total

Title of the 
events

Seminar/Workshop/Other event at local level
Workshop/Seminar

Sl Name of IE
Target in

Jan-March 2025 Achievent  in Jan-March 2025

No. of 
event Participants No. of 

event
Participants

17 Satkhira Unnayan Songstha (SUS)
18 Integrated Development Foundation (IDF)
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Quarterly Progress Report (Program) - Quantitative

1 Ad-din Welfare Center

2 BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation
4 Community Development Centre (CODEC)

5 DAM Foundation for Economic 
Development (DFED)

6 Poribar Unnayon Songstha (FDA)
7 Grameen Jano Unnayan Sangstha (GJUS)

8 HEED Bangladesh 
9 Jagorani Chakra Foundation (JCF)
10 Nabolok Parishad

11 Nowabenki Gonomukhi Foundation (NGF)
12 Rural Reconstruction Foundation (RRF)
13 Social Assistance and Rehabilitation for the 

Physically Vulnerable (SARPV)

14 Society for Development Initiatives (SDI)

15 Unnayan Prochesta
16 Young Power in Social Action (YPSA)

Vacant from Reason for 
leaving

Expected date of 
filling out the 

vacancy

Project Staff Information, at present

Sl Name of IE
Number of 

position vacant 
current

17 Satkhira Unnayan Songstha (SUS)
18 Integrated Development Foundation (IDF)
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1 Ad-din Welfare Center

2 BASTOB- Initiative for People’s Self-
Development

3 COAST Foundation

4 Community Development Centre (CODEC)

5 DAM Foundation for Economic 
Development (DFED)

6 Poribar Unnayon Songstha (FDA)

7 Grameen Jano Unnayan Sangstha (GJUS)

8 HEED Bangladesh 

9 Jagorani Chakra Foundation (JCF)

10 Nabolok Parishad

11 Nowabenki Gonomukhi Foundation (NGF)

12 Rural Reconstruction Foundation (RRF)

13 Social Assistance and Rehabilitation for the 
Physically Vulnerable (SARPV)

14 Society for Development Initiatives (SDI)

15 Unnayan Prochesta

16 Young Power in Social Action (YPSA)

Key Observations Key initiatives takenfollowing field visit

Field visit of Focal Person

Sl Name of IE
Days Target up 

to June 2025 
(Cumulative)

Days Target in 
Jan-March 2025

Days 
Achievement in 
Jan-March 2025

Days 
Achievements so 
far (Cumulative)

17 Satkhira Unnayan Songstha (SUS)

18 Integrated Development Foundation (IDF)
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Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh
Implementing  Entity Name: 

Implementing  Entity ID:
For the period from (Month, Year to Month, Year)

VAT information

S.L # Date Challan Number Amount Bank Name Remarks

-Total
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Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh
Implementing  Entity Name: 

Implementing  Entity ID:
For the period from (Month, Year to Month, Year)

Tax information

S.L # Date Challan Number Amount Bank Name Remarks

-Total
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Seria Asset Number Asset Name Description Date of Purchase Original cost Present Condition Location

Project Name:
IE’s Name:

IE’s ID:
Non-expendable equipement list
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Project Name: Resilient Homestead and Livelihood support to the vulnerable coastal people of Bangladesh
Implementing  Entity Name:
Implementing  Entity ID:
Reporting Period:
Verification  Date:
            Assets Verification report

SL Supplier Name & 
Address

Name 
of 

Asset

Entry 
Date

Voucher 
Number

Value of 
Acquisition

Assets 
ID No.

Location Opening 
Balance 

(Depreciation)

Opening 
WDV of 
Assets

Rate in % 
(Depreciation)

Charged during 
this period 

(Depreciation)

Total 
depreciation 

amount

1 2 3 4 5 7 8 9 10 11 (7-10) 12 13 14 (10+13)
1                        -               -                          -                      -   
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35

                  -            -               -                          -               -                          -                      -   

Prepared by: Reviewed by:

Admin and Accounts Officer Project Coordinator

Approved by:

Project focal person
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